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AIMHUHHUCTPALUA AJTIEKCAHAPOBCKOI'O CEJIBCKOI'O
MOCEJIEHUS YCTb-JABMHCKOI'O PAMOHA
HOCTAHOBJJEHMUWE

oT 2018 r. Ne
XyTOop AJIEKCaHAPOBCKUMN

00 yTBep:KIeHUH AAMUHUCTPATHBHOIO PErJIAMEHTA MPeI0CTABICHUA
MyHMIMNAJIbHOU yeayru: «IlpexocraBiienne KONMM MPaBOBLIX AKTOB
aJAMHUHUCTPALMH MYHUIUNIIAJTBHOI0 00Pa30BaAHU»

B cootBercTtBUN ¢ denepanbHbiM 3akoHOM OT 27 urosig 2010 roga Ne 210-D3
«O0 opraHmMzanuu MpeAoCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIUIATBHBIX YCIyT»,
OdenepanbHbiM  3ak0HOM 0T 06 okxTsa6ps 2003 roma Ne 131-d3 «O6 o6mmx
MPUHIMIIAX OpPraHU3alyd MECTHOrO camoyrpasieHus B Poccuiickon denepanum»,
YcraBoM  AJIEKCaHIPOBCKOTO CEJIBCKOr0 moceneHus: Ycrb-JlabuHckoro paiioHa,
ITIOCTAHOBJICHUEM AJIMHUHHUCTPALUN AJIEKCAHAPOBCKOIO CENBCKOTO MOCEIEHUs YCTb-
Jlabunckoro paiiona ot 03 nekaOpst 2018 roma Ne 104 «O06 ytBepxknenuu IlpaBun
pa3pabOTKU W YTBEPXKACHUS aJAMUHUCTpalMedl AJIEKCAaHIPOBCKOTO CEJIHCKOTO
noceiaeHus:  Ycrb-JlabuHckoro — paiioHa — aJMUHUCTPATUBHBIX  PEIJIAMEHTOB
OPENOCTABIEHUS MYHHMIMIAJIBHBIX YCIYyT M  MYHUUHWIAIBHOTO  KOHTPOJIS»,
NOCTaHOBJISIIO:

1. YTBepauTh aIMUHUCTPATUBHBIN peryiaMeHT IPENOCTABICHUS
MyHUALUNanbHOM  yciyru:  «lIpemocrtaBiieHMe — KOIMKM ~ NOPaBOBBIX  aKTOB
aIMUHUCTPAIIMY MYHUIIUITAILHOTO 00pa30BaHUsI», COTJIACHO MPUIIOKEHUIO.

2. IlpusHaTe  yTpaTHMBIIUM CHUJy [OCTAaHOBJEHUS  aJIMHHUCTpaLUU
AJeKCaHIPOBCKOTO CEIBCKOTO MmoceeHust ¥Ycrh-JlabnHckoro paioHa:

- oT 15 centsa6ps 2015 roma Ne 126 «O6 yTBep>KACHUH aJMHUHUCTPATUBHOTO
perylaMeHTa MpEeNOCTAaBICHUs MyHHIMNanbHOM ycinyru «lIpemocraBinenue xonuit
MPABOBBIX aKTOB aIMUHUCTPAIlM MYHUIIUTIATLHOTO 00pa30BaHUs»;

- ot 25 mapra 2016 roga Ne 99 «O BHeCeHUM U3MEHEHUHN B MOCTAaHOBIICHUE
aIMUHUCTPAIINKU AJIEKCaHIPOBCKOIO CEIIbCKOro moceyieHust Ycrb-JIabuHckoro paioHa
or 15 cenrsOps 2015 roma Ne 126 «OO0 yTBEpKIE€HUU aJIMHUHUCTPATUBHOIO
perylaMeHTa MPEeNOCTaBIECHUsS MYyHULMNANbHON ycinyru «lIpemocraBieHue Komwmii
IIPABOBBIX aKTOB aJIMUHUCTPAIIMA MYHHUIIUIIAILHOTO 00pa30BaHUs.

3. O0memMy oTaeny aIMUHUCTPAUU AJIEKCAHAPOBCKOTO CEIBCKOTO MOCEIEHUS
Yerb-Jlabunckoro paiiona (JIoktnonosa) 0OHapo10BaTh HACTOSIIEE TOCTAHOBIICHUE B
YCTAaHOBJICHHOM TIOPSAJIKE W Pa3MECTUTh Ha O(HUIIMAIBHOM CalTe aJMUHHUCTPAINH
AJIEKCaHJPOBCKOTO  CEJIbCKOr0  moceneHuss  Ycrb-JIabuHckoro — pailoHa B
WH(OPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHOU ceTn «HTEepHETY.



4. KoHTpOJb 32 BBINOJHEHWEM HACTOSIIETO IMOCTAHOBIICHMS BO3JIOKHUTH Ha
rIaBy AJIEKCaHJPOBCKOTO CEIBCKOTo IoceneHus: Ycrb-JlabuHckoro paiioHa XapbKo
H.H.

5. [TlocraHoBneHme BCTymaeT B CHIy CO JHS €ro O(QHUIIHAIBHOTO
oOHapoIOBaHUSI.

I'maBa
AJIEKCaHIPOBCKOTO CEIHCKOTO MOCETICHHUS
Yerp-JlabuHckoro paiioHa H.H. Xapbko



IMTPUJIOXEHUE

YTBEPXIEH

MIOCTAHOBJICHHEM aJMUHUCTPALINI
AJIEKCaHAPOBCKOTO CEJIBCKOIO
nocesneHus Ycrb-JIabuHCKoro
paiioHa

oT 2018 . Ne

AIMMHUCTPATUBHBIN perjiaMeHT
10 NMPEAOCTABJICHUI0 MYHUIUNIAJABbHOU yeayru: «lIpexocraBiaenue konui
MPABOBbIX AKTOB A/IMUHUCTPAIIUM MYHHIMIIAJIbHOTO0 00pa30BaHUD)

Pasznen I. OBIUUE ITOJIOKEHIMA

[Tompaznen 1.1. IPEJMET PEI'YJIMPOBAHIMA
AJIMNHUCTPATHBHOI'O PETJIAMEHTA

AJIMMUHUCTPaTUBHBIN perIaMeHT IIPEAOCTABIICHUS aJIMUHHCTpALUEN
AJIEKCaHJIPOBCKOTO CEJIbCKOro TmoceneHus Ycrb-JlabuHckoro paiiona (nanee -
Pernament) mynununanbHoi yciyru «lIpemocTtaBieHue Komuid MPaBOBBIX AaKTOB
aIMUHUCTPALIMK MYHUILIMIIAILHOTO 00pa3oBaHus» (fajiee - MyHUIMIIAIbHAS yCIIyra)
ompenenser CTaHAapTbl, CPOKM M IIOCJIEAOBATEIBHOCTh aJMUHHUCTPATHUBHBIX
npouenyp (IEHCTBUI) MO MNPEAOCTABICHUIO aJMUHHUCTpauued AJIeKCaHIpPOBCKOTO
CelbCKOro TmocesneHust  Ycrb-JIaOMHCKOro  paiioHa  MYHMIIMIAIBHOW — YCIyTH
«IIpenocraBneHne KONMMM NPABOBBIX AKTOB aJAMUHUCTPALMM MYHHUIMIIAJIBHOIO
oOpazoBaHus» (J1ajiee — MyHUIIUTAIbHAS YCITYTa).

Honpasnen 1.2. KPYT 3ASIBUTEJIEM

3agBUTEISIMM HA MNPENOCTaBIeHUE MyHUIMNAIBHOW YCIYyTH  SBISIOTCS
IopuaMdecKkue U (pU3NYecKue Jinia (3a UCKIIOUYEHUEM TOCYAAPCTBEHHBIX OPraHOB U
UX TEepPUTOPUATBHBIX OPraHOB, OPIaHOB IrOCYAAPCTBEHHBIX BHEOIO/DKETHBIX (DOH/IOB
U UX TEPPUTOPUATBHBIX OPraHoOB, OPraHOB MECTHOTO  CaMOYIpPABIICHHUS),
oOpalaroecs: Ha 3aKOHHBIX OCHOBAHUAX 3a MOJIYYEHUEM MYHULIUIIAIBHOU YCIIyTH,
a TaKK€ MX IPEACTABUTENM, HAJCICHHBIE COOTBETCTBYIOIIMMH IOJIHOMOYHSMH C
3asBJICHUEM O IIPEJOCTABICHUM MYHULMIAIBHOM YCIYyTW, BBIPAXKCHHOM B
NUCHbMEHHON WJIM JIEKTPOHHOH (opMe.

Honpaszgen 1.3. TPEBOBAHMAI K ITIOPAKY UHOOPMIUPOBAHMA
O IMTPEAOCTABJIEHN MYHUIIUITAJIBHOU YCIIYT'U

1.3.1. Tlopsamox mosyyeHuss HHQOpMAUUU 3aABUTEIIIMM [0 BOIpPOCaM
MIPEAOCTABIEHNS MYHULMNAIBHOM  YCIAYTM M YCIYT, KOTOPBIE  SIBJISIOTCS
HEOOXOMUMBIMU M 00SA3aTeNbHBIMU ISl NMPEAOCTABICHUS MYHUIUNAIBHOU YCIIyTH,
CBEICHHI O XOJIe MPEJOCTABICHUS YKa3aHHBIX YCIYT, B TOM YHCJI€ HA OQUIIMATIBHOM



caiiTe, a Takke Ha EIMHOM moprane rocyJapCTBEHHbIX U MYHUUHUINAIbHBIX YCIYT
(byHKIIHIA):

1.3.1.1. B agMuHUCTpanuu AJEKCAaHAPOBCKOTO CEIbCKOrO MOCEIEHUS YCThb-
Jlabunckoro paiioHa (manee - YIoJTHOMOYSHHBIA OpTaH):

B YCTHOI (pOopMe MpH JTUYHOM OOpaIECHUH;

C UCIIOJIb30BAHUEM TeNEe()OHHOM CBS3H;

MO0 MUCbMEHHBIM OOpaleHUSIM;

B (opme BIEKTPOHHOrO JOKYMEHTa IOCPEICTBOM HAaIlpaBICHHUs Ha ajpec
AJIEKTPOHHOM ITOYTHI.

1.3.1.2. B ¢wunmanax rocyJapCTBEHHOTO aBTOHOMHOTO  YUPEKICHUS
Kpacnomapckoro  kpas  «MHOTOQYHKUIMOHAIBHBIA  IIEHTP  MPEIOCTaBICHUS
roCyJIapCTBEHHBIX U MyHHUIIMNAIBbHBIX ycnyT KpacHogapckoro kpas» (nanee — MOILI),
B TOM 4uclie B (uiuaige TrocyJapCTBEHHOTO AaBTOHOMHOTO — YUPEXKICHUS
Kpacnomapckoro  kpas  «MHOTOQYHKIIMOHAIBHBIA  IIEHTP  IPEIOCTABICHUS
rOCYJapCTBEHHBIX W MYHHIMNAIBHBIX yciyr KpacHomapckoro kpas» 1O YCTb-
JIabunckomy paitony Kpacnomapckoro kpasi:

IpU JTUYHOM OOpaIleHUN;

IIOCPEACTBOM UHTEPHET-CANUTA.

1.3.1.3. TlocpenctBoMm pa3MmelieHuss HHPOpMauuu Ha O(PUUMATBHOM CaiTe
AJIeKCaHIPOBCKOTO CEJIbCKOIO IIOCEJIEHUS Yerb-JlabuHckoro panioHa
www.aleksandrovskoecp.ru (nanee - obpunnanbHbIN CalT).

1.3.1.4. TlocpeactBom pa3melneHus HHPopManuu B HUHGOPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu « HTepHeT»:

- B (enepanpHOl rocymapcTBEHHON HH(pOpMaMOHHOW cucteme «EnuHbIN
NopTaj rOCYyJapCTBEHHBIX M MYHUIIMIAIBHBIX YCIyT (QyHKIUN)» (Www.gosuslugi.ru)
(manee — Equneblil moprain);

- B PEruoHabHON TOCymapcTBeHHOM uHpopmanuronHou cucteme «llopran
TOCYJIApCTBEHHBIX W MYHUIMTNAIBHBIX yciyr (¢yHkmui) KpacHomapckoro kpas»
(www.pgu.krasnodar.ru) (nanee — PermonanbsHbIi opTan).

Ha Enunowm [lopTane pazMeiaercs cienyroiast HHGOpMaIus:

1)  ucuepnbIBalOIIMA  TMEpPEYEHb  JIOKYMEHTOB,  HEOOXOOUMBIX  JUIS
MPEIOCTABIECHUS MYHUIIMIAIBHONW YCIyTH, TpeOOBaHUS K O(POPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe TIepeyeHb JAOKYMEHTOB, KOTOpbI€ 3asBUTENb BIIPaBe
IPEJICTAaBUTh 110 COOCTBEHHOW MHUIIUATUBE;

2)  Kpyr 3asBUTENEH;

3)  CpOK ImpenoCTaBICHUS MyHUIIUTIATHHOU YCIyTH;

4)  pe3ynbTaThl TMPEAOCTABICHUS MYHUIMIAIBHOM  YCIYTH, MOPSIOK
MpPEACTaBICHUS  JIOKYMEHTa,  SBISIONIETOCS  pe3yJdbTaTOM  IMPEAOCTaBICHUS
MYHULIMNAIBHON YCIIyTH;

5) pa3Mep TOCYIapCTBEHHOW TMOUUIMHBI, B3MMAEMON 3a NIPEIOCTaABICHUE
MYHULIMIAIBHON YCIIyTH;

6) MCUEepNbIBAOIIMM NIEPEYEHb OCHOBAHUM ISl MPUOCTAHOBIICHUS WJIM OTKa3a
B [IPEI0CTABIIEHUN MYHULIUIIAIBHON YCIYyTH;

7) o mpaBe 3asBUTENS Ha JoCylAeOHOe (BHecyneOHoe) o0KaaoBaHUE EUCTBUN
(6e3neiicTBUs) U pelIeHUu, TPUHATHIX (OCYIIECTBISEMBIX) B XO/I€ MPEAOCTaBICHUS
MYHUIIUNTAIBHON YCITYTH;



8) dopmbl 3asBieHU (yBEAOMJICHHH, COOOINEHMIA), HUCHOJb3yEeMbIE MpHU
IIPEIOCTABICHUN MyHULMIIATBHON YCIYTH.

Nudopmarus va Enunom moptane, PernmoHanbHOM moprane O TMOPSAKE H
CpPOKax MNpPeNoCTaBIeHUS MyHHIMNAIBHOM YCIyIrH Ha OCHOBAHMM CBEICHHM,
cofepxamuxcs B (¢eAepalbHON TroCylapCTBEHHOM HWH(OPMAIMOHHON cHuCTeMe
"®enepanbHbIl peecTp rOCYAapCTBEHHBIX M MYHHLIMNAIBHBIX YCIyr ((yHKuMiA)",
PErnoHaNBHON roCyapCTBEHHOM UH(OPMALIMOHHON CUCTEME "Peectp
rOCyJapCTBEHHBIX WM MyHUUUNanpHbiX  ycayr  KpacHomapckoro — kpas",
MIPEIOCTABIISETCA 3asBUTEIIO OECIUIaTHO.

Hoctyn Kk wuHpOpManmuMuM O CpOKax W MOPSAKE TMPEAOCTABICHUS YCIYyTH
OCYIIECTBIISIETCS 0€3 BBINOJIHEHUS 3asBUTENIEM KaKUX-IHOO TpeOOBaHUM, B TOM
yuciae 0e3 MCIOIb30BaHUS IMPOTPAMMHOIO OOECIeUeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPE/ICTBA 3asIBUTENS TPEOYeT 3aKIIOUEHUS JIMIIEH3MOHHOTO MM UHOTO
COTJIAILICHUS c nmpaBooOagaTesneM IPOrpaMMHOTO oOecrieyeHus,
IIpeTyCMaTPUBAIOLIETO B3UMAHHUE IUIAaThl, PETUCTPALMIO WIIM aBTOPU3ALUIO 3asBUTEIS
WJIM MIPEJOCTABICHUE UM EPCOHAIBHBIX JaHHBIX.

1.3.1.5. ITocpeactBoMm pa3menieHus: MHPOPMALUOHHBIX cTeHA0B B M®I[ u B
YNOITHOMOYEHHOM OpraHe.

[TocpenctBom TenedonHoi cesa3u Call-uenrpa (ropsiuast TuHus).

1.3.1.6. HMudopmupoBanue o TMNPEAOCTABICHUH MYHULMUNAIBHON YCIyTH
OCYILIECTBIsETCS OECIUIATHO.

CrienuanucT, OCyUIECTBISIONMNA KOHCYJIBTUPOBAHHUE (ITOCPENICTBOM TeleoHa
WIA JMYHO) IO BONpOCAM TPEJOCTABICHUS MYHHULMIAIBHON YCIyTH, AOJKEH
KOPPEKTHO ¥ BHUMATEJIbHO OTHOCUTHCS K 3aBUTEIISIM.

[Tpyu KOHCYJABTUPOBAHUHU IO TeNEe(POHY CHEIHUAIUCT JOJHKEH Ha3BaTh CBOIO
bamMmnnoo, UMs U OTYECTBO, JIOJDKHOCTb, a 3aTeéM B BEXJIMBOM (opMe YeTKO U
nopoOHO TPOUHGOPMUPOBATH OOPATUBIIETOCS 10 HHTEPECYIOIIUM €TI0 BOIIPOCAM.

Ecnu crneumanuct He MOXET OTBETUTh HAa BOINPOC CAMOCTOSITENIBHO, JHOO
MOJITOTOBKA OTBETA TPeOyeT MPOAOIKUTEILHOTO BPEMEHH, OH MOXKET MPEIOKUTh
oOpaTuBIIEMyCS OOpaTUThCA MUCBMEHHO, JMOO HA3HAYUTH JpYyroe yaoOHOe s
3aMHTEPECOBAHHOTO JIMLIA BpEeMsI JUJISl IOJy4eHUs HHPOpMaIuu.

Pexomennyemoe BpeMms aiig TeleOHHOro pasroBopa - He Oojee 10 MuHyT,
JUYHOTO YCTHOTO MH(OPMUPOBaHUS - HE Oosee 15 MUHYT.

WuuBuayanbHoe NHCbMEHHOE WH(OpMUpOBaHUE (MO DJIEKTPOHHOU TIOYTE)
OCYLIECTBIISETCS IIyTEM HAIIPaBJICHUS 2JIEKTPOHHOIO MUChbMA HA aJpec IEKTPOHHON
IIOYTHI 3asIBUTENS U IOJDKHO COJIEP/KATh YETKUI OTBET HA ITOCTABIICHHBIE BOIPOCHI.

WuauBunyaibHOE NUCbMEHHOE UHPOPMHUPOBaHUE (110 IOYTE) OCYLIECTBISIETCS
IIyTEM HAIIPABJIEHUS NMUCbMa Ha IOYTOBBIM aJIpec 3asBUTENA U JODKHO COIEPIKATh
YETKUI OTBET HA ITOCTABJIEHHBIE BOIPOCHI.

1.3.2. Ilopsimok, popma, MecTo pa3MenieHus: U CrOCOObI TIOMYYCHUSI CTIPABOYHOMN
uHbOpMAaIK, B TOM YHCIIE HA CTEHJaX B MECTax MPEAOCTaBICHHUS MYHHUIIUIAIbHON
YCIYIM M YCIYI, KOTOpbIE€ SBISIOTCS HEOOXOAMMBIMH M 00A3aT€IbHBIMU IS
IIPEAOCTABIEHNS MYHULUIIAIIBHOW YCIYyIM B YIIOJIJHOMOYEHHOM oprane, u B M®OIL]
MPEIOCTABIECHUS MyHULIMIIATbHBIX YCIIYT.

Ha Mndopmanmonnbix cTeHaax, pazMenieHHsix B MOIL u B YioHOMOUYE€HHOM
opraHe, yKa3bIBalOTCs CJIEAYIOIINE CBEICHUS:



pexuM padoThl, apeca YIOIHOMOUYEHHOTO opraHa u M®ILJ;

ajpec oUIMATBLHOTO caiTa YMOJIHOMOYEHHOTO OpraHa, ajapec dJIECKTPOHHOU
MOYTHl YTIOJITHOMOYEHHOT'O OpraHa;

MouTOBBIC  anpeca, Ttenedonsl, Qamunuu  pykoBoautened  MOI[ wu
YIOJTHOMOYEHHOTO OpPraHa;

NOPSIZIOK TOJTYYEHUs] KOHCYJbTAIlUM O MPEJOCTABICHUM MYHUIIUMATIBHOM
YCIIyTH;

MOPSIZIOK ¥ CPOKHU MPEAOCTABICHUS MYHUITUTIATLHON YCITYTH;

o0pa3ibl 3a8BJICEHUNA O MPEAOCTABICHUH MYHULMUIAIBHON YCIYTrd U 00pasibl
3aMOJIHEHUS TaKUX 3asBJICHUN;

MCYEPIBIBAIOLIUHN MepeUeHb TOKYMEHTOB, HEOOXOAUMBIX JJIS MPEAOCTABICHUS
MYHHUIIMTAIBHOW YCIIyTH, TpeOOBaHUA K OGOPMIICHUIO yKa3aHHBIX JTIOKYMEHTOB, a
TaKXKe€ TEePEYCHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIPABE MPEACTABUTH 11O
cOOCTBEHHOM MHHUIIMATHBE;

OCHOBaHMsI JUIsi OTKa3a B TMpPUEME JOKYMEHTOB O MPEJOCTaBICHUU
MYHULIMNAIBHOUN YCIIyTH;

UCYEPNBIBAIOIIMNA TEPEYCHh OCHOBAHWM MJi1 OTKa3a B MPEeAOCTaBICHUU
MYHULIMIAIBHON YCIIyTH;

JOCY/IcOHBIN  (BHECYJICOHBIN) TOPSIAOK OOXKAJIOBaHUSI pEIICHUH U (WIIH)
neicTBui (0e3aeicTBUA) YIOTHOMOUYEHHOIO OpraHa, a TakX e JOHKHOCTHBIX JIHI] U
MYHULMTAIBHBIX CITYKAIHX;

KPYT 3asiBUTEIIEH;

pe3yiabTaThl  MPENOCTABICHHUS ~ MYHULMNAIBHOM  YCIyrd,  IMOPSIOK
OPENOCTABICHUS  JOKYMEHTA, SBJSIOIETOCS  pPE3yJIbTaTOM  IPEAOCTAaBICHUS
MYHULUNAIBHOW YCITYTH;

pa3sMep TOCYAapCTBEHHOW TMONUIMHBI, B3UMAaeMOM 3a MPEIOCTABICHUE
MYHULIMNAIBHOMN YCIIyTH.

Nudopmanmisi 0 MeCTOHaXOXKACHUM U Tpaduke pabOThl, CIPABOYHBIX
TenedoHaxX, aapec IMEKTPOHHOUN MOYTHl YTOJTHOMOYECHHOTO opraHa, a Takke MOI]
pa3Memaercs Ha O(UIMAIbHOM caiTe AJIEKCAaHAPOBCKOIO CEIbCKOrO IOCEIEHUs
VYerb-Jlabunckoro paitona B cetu «WHrepHer», Ha EauHoM moprane U Ha
Pernonansnom nopraine.

Uudopmanus Ha Enunom nopraine, PernonanbHOM mopTanie, Ipe1oCcTaBiseTcs
3asIBUTEINIO OECIUIATHO.

Hoctyn Kk wuHpOpMaUMU O CpOKax W TMOPSAKE TMPEAOCTABICHUS YCIYyTH
OCYUIECTBISIETCS 0O€3 BBIMOJIHEHUS 3asBUTENEM KakKuX-1M00 TpeOOBaHU, B TOM
yuciie 0e3 HMCIOJb30BaHUS MPOTPAMMHOI0 OOecCleyeHus, yCTaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPEACTBA 3asgBUTENS TpeOyeT 3aKIIOUYCHHS JTUIICH3UOHHOTO WJIM WHOTO
COTJIAILICHUS c nmpaBooOagaTeneM IPOrpaMMHOTO obecrieyeHus,
MpeayCMaTpUBAIOIIETO B3UMAHUE MIIAThI, PETUCTPALIUIO WIIK aBTOPU3AIUIO 3asIBUTEIIS
WJIU TIPEIOCTABICHUE UM MEPCOHANIbHBIX JAHHBIX.

1.3.3. Oprasauzanuy, Yy4acTBYIOIIME B MPEIOCTABICHUH MYHUIUIIAIBHON
ycayru: MOII.

Pasnen I1. CTAHJIAPT ITPEJOCTABJIEHU S MYHUILTAIIAJIBHOM YCIIYTU



oxpaszaen 2.1. HAMUMEHOBAHWE MYHUIIUIIAJIBHOW VCIIYTU

HaumenoBanne MyHUIIMIIAIBHOMN yCayTH - «lIpenocraBieHne Konun npaBoBbIX
aKTOB aJIMUHHUCTPAIIMHA MYHHUIIUIIATIEHOTO 00pa30BaHUs».

[Tonpaznen 2.2. HAUMEHOBAHUE OPI'AHA, ITPEJJOCTABJIAIOIIET'O
MVYHULUITAJIBHYIO YCIIYT'Y

2.2.1. IlpemocraBieHue  MYHMIMNAIBHOW  YCIyI'HM  OCYILECTBISETCA
VYI0JIHOMOYEHHBIM OPTaHOM.

YNOIIHOMOYEHHBI OpraH, INPEeNOCTaBIsIeT MYHULMIAIBHYI YCIyTy 4epes
oOmIMii OT/IeN YTIOTHOMOUYEHHOTO OpraHa.

2.2.2. B npenocTaBieHM MyHHIMIAIBHON yCiIyru yyactByeT MOILI.

2.2.3. 3agBUTENH HE3ABUCUMO OT €r0 MECTa KUTEIbCTBA WIM MECTa NPeObIBaHUS
(mns pu3MUecKuX JML, BKIItOYash MHAWBUAYAIbHBIX MpPEANpUHUMATENE) 1100 MecTa
HaxOoXAeHUs (1Sl FOPUIUYECKUX JIMI[) UMEET MPaBO Ha OOpallleHHe B JIFOOOM MO ero
BbIOOpY M®I] B npezaenax tepputopun KpacHomapckoro kpast A MpeaocTaBiIeHUs
€My MYHULIUIIAIbHON YCIYTH MO SKCTEPPUTOPUATILHOMY MTPUHIUITY.

[IpenocraBneHre MyHUIMIIAIBHON yciayru B MOL] no s3xcreppuToprasbHOMY
OPUHLMILY OCYINECTBIIIETCSI HAa OCHOBAaHWM COITIAIICHHA O B3aMMOJCHCTBUU,
3aKJIFOYEHHBIX YIOJHOMOYEHHBIM M @I ¢ Y1ionHOMOYEHHBIM OpraHoM.

2.24. B npouecce IPEAOCTABJIEHUS] ~ MYHHUIMIIAIBHON  YCIyT'H
YIOJIHOMOYEHHBIN OpraH, B3aumonenctsyer ¢ MOII.

2.2.5. B cootBercTBUM € IMyHKTOM 3 yacTH 1 ctareu 7 denepanbHOro 3akoHa ot 27
utons 2010 roma Ne 210-®3 «OO6 opraHu3zanuu NpeaoCTaBICHUS TOCYIAPCTBEHHBIX U
MYHULMNAIBHBIX — ycayr»  (manmee -  DenmepanbHblii  3akoH  Ne  210-D3),
VYOIHOMOYEHHBIM OpraHaM, IPEJOCTaBISIIOIIUM MYHHIIUIIAIBHBIE YCIYTH, YCTaHOBJIEH
3arpeT TpeOOBATh OT 3asIBUTENISE OCYILIECTBICHUS JACUCTBUI, B TOM YUCIIE COITIACOBAHUIA,
HEOOXOAMMBIX JUISl TTOMyYEHHs] MYHULIMITAJIbHON YCIYTH U CBS3aHHBIX C OOpallleHueM
B HHbBIE TOCYJAPCTBEHHbIE OpraHbl M OpPraHU3alld, 33 HMCKJIIOYEHUEM IOTYyYEHUs
yCIIyT, BKJIIOYEHHBIX B TEPEYEHb YCIYTr, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMH U
00s13aTENIbHBIMU 111 IIPEJOCTABIICHUS MYHHULMIIAJIBHBIX YCIYT, YTBEP)KIECHHBIX
pemienueM CoBeTa AJIEKCaHIPOBCKOIO CEJIBCKOrO IocesieHus: Ycrb-JlabuHckoro

paiioHa.
Honpasgen 2.3. OHUCAHUE PE3VJIbTATA
[MPEJOCTABJIEHMA MYHUIUITAJIBHOU YCIIVI'U

2.3.1. Pe3ynbraroM mNpenoCTAaBIECHUS MYHHLMNAIBHOM YCIYI'HM SBISAETCS,

BbIJaya:

1) koMK MPaBOBBIX AKTOB aIMUHUCTPALMN MyHULUIIATBHOTO 00Opa30BaHUs;

2) yBenomiieHHa 00 OTKa3e B BblJaye KOMHMM MPABOBBIX aKTOB aJAMUHHUCTpPALIMH
MYHUIUIIATBHOTO 00pa30BaHMs.

2.3.2. Pe3synbrarbl  NPEAOCTABICHUA  MYHUUMIIAJBHOW  YCIYyTH MO
HKCTEPPUTOPUATILHOMY MPUHLMIY B BUJAE OJJICKTPOHHBIX JIOKYMEHTOB M (WIJIN)
ANIEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBEPSIIOTCS YIOJIHOMOYEHHBIM JOJKHOCTHBIM
JULOM YTIOJITHOMOYEHHOTO Oprasa.



2.3.3. Jlnga noimydeHusl pe3ysibTaTa MPEJOCTABICHUSI MYyHULMIAIBHOW YCIyTH
Ha OyMa)XHOM HOCHTEJIE 3asBUTEIh MMEET MPAaBO OOpPATUTHCS HEMOCPEACTBEHHO B
YNOJITHOMOYEHHBIN OpraH, O IPEAOCTABICHUNA MyHULIIUTIIAIbHON YCIIYTH.

Honpaszen 2.4. CPOK ITPEJJOCTABJIEHUS MYHUIIUIIAJIBHOM YCJIVIY, B
TOM YUCJIE C YYETOM HEOBXOJIUMOCTU OBPAILIEHNS B
OPTAHU3ALIMH, YUACTBYIOIIUE B I[TPEJJOCTABJIEHUU
MYHULIMITAJIBHOM VCIIYTHU, CPOK [TPUOCTAHOBJIEHU S
[IPEJOCTABJIEHI S MYHULIUIIAJIBHOM YCJIVTU B CJIVUAE, ECJIU
BO3MOXXHOCTb IIPEJOCTABJIEHIS ITPEJJYCMOTPEHA
3AKOHOJIATEJIbBCTBOM POCCHICKON ®EJEPALIMI, CPOK BbIJJAUN
(HATIPABJIEHI ) JIOKYMEHTOB, SABJIIIOLIUXCS PE3VIIBTATOM

[IPEJOCTABJIEHI S MYHUIIUIIAJIBHOM YCJIVTUA

2.4.1. Cpok mpenocTaBieHUs] MyHHUITUTIAIHHOW YCIYTH COCTaBJISET He Oosee
YeThIpHAIATH pabouuX THEH CO AHS PEruCTpaliy 3asiBICHHUS.

B cnydae monmaum 3asBUTENEM 3asBICHUS HA NOJYyYEHHE MYHULUIAIbHOU
ycayru 4depe3 Enusblil mopranm v PermoHanbHbI HOPTAT CPOK MHPEAOCTABICHUSA
MYHUIMINIATBHOW YCIYTH HE MNPEBBIIIAET YETHIPHAALATH PA00OUUX JHEH.

2.4.2. CpOK NpUOCTAHOBIICHMS TPEIOCTABICHHUS MYHHIIMIAIBHON YCIyTH
3aKOHOJIaTEJIbCTBOM HE MPETYCMOTPEH.

Honpasnen 2.5. HOPMATHUBHBIE ITPOBOBbBIE AKTBI, PEI'YJIMPYIOUIME
IMPEJOCTABJIEHME MYHUIUITAJIBHOUN YCIIYI'

IlepeyeHb HOpPMATUBHBIX NPABOBBIX AKTOB, PETYJIMPYIOIIHUX IPEIOCTABICHUE
MYHMIIMIIAIbHON YCIYyTH (C YKa3aHHEM MX PEKBU3UTOB U UCTOYHUKOB O(UIIMATBHOTO
OITyOJIMKOBaHUS ), TOJICKHUT 00S3aTEIHHOMY Pa3MEMICHUIO Ha O(PHUITMATBPHOM CalTe
YNOIHOMOYEHHOTO OpPraHa, MPEIOCTABISIIOIIET0 MYHUIMIIAIBHYIO YCIYyTry, B CETH
"Nutepuer"”, Ha EnuHoM nopraiie u PernoHanibHOM moprasne.

YNOMTHOMOYEHHBIM  OpraH, MNPEJOCTABISIIOINNA MYHULMNAIbHYIO  YCIYTY,
o0OecreynBaeT pa3MEIIEHUEe M aKTyaJlu3alui0 TMEepeyHsl HOPMATUBHBIX IPaBOBBIX
aKTOB, PEMTIAMEHTHUPYIOIINX MTPEAOCTABIEHNE MYHUIIMIIATBHON yCIIyTH.

oxpasaen 2.6. UICUEPIIBIBAIOIUI ITEPEYEHB JJOKYMEHTOB,
HEOBXOINMBIX B COOTBETCTBMM C HOPMATHBHBIMHA
ITPABOBBIMU AKTAMMU JJIA ITPEJJOCTABJIEHUA
MYHUIIMIIAJIBHOM YCIIYTY U YCJIVT, KOTOPBIE SBJISIOTCS
HEOBXOINMbBIMU U OBA3ATEJIbHBIMU JIJTA ITPEJJOCTABJIEHUA
MYHUILIMIIAJIBHOM YCIIYTU, TTIOJUTEXXAIINX ITPEJICTABJIEHUIO
3ASABUTEIJIEM, CIIOCOBBI UX ITOJIYUHEHUA 3AABUTEJIEM, B TOM YUCJIE
B DJIEKTPOHHOM ®OPME, TIOPAIOK X ITPEJICTABJIEHU A

2.6.1. [lng momyyeHrWs MYHHLIMOAIBHOM YCIYI'M 3asBUTEIb IPEACTABISAET
CIEAYIOIINE TOKYMEHTBI:
‘ No ’ HaumeHoBaHKe TOKyMEHTa \ Tun ‘ [Ipumeuanue




/1 JTOKyMEHTA
(opuruHardn,
KOMusi)
1 2 3 4
1. 3asBIICHHWE Ha BbIAAYYy BBIIUCKU U3 | opuruHan | [ns
peecTpa MYHHUUHUIIAIBHOTO HMYIIECTBA MCIOJIb30BAHMUS
(mpunoxenue Ne 1 k Pernmamenry) B pabote
2. [Tacopt  3asBuTenss  (MubO  JAPYrou | KOmws s
JOKYMEHT yIOCTOBEPSIOIINIA JTUIHOCTD ) MCITOJIb30BAHMS
B pabote
3. JIOKYMEHT, yJIOCTOBEPSAIOIINN MOJHOMOYMS | KOMUS Jos
MIpPeICTaBUTENIS 3asIBUTENS (JIOBEPEHHOCTD ) MCIOJIb30BAHMUS
B pabote

2.6.2. llepeueHb JOKYMEHTOB, HEOOXOAMMBIX JUIsI  TMPEIOCTaBICHUS
MYHULUANAIIBHOW YCITYTH, SIBJISIETCS UCUEPIBIBAIOIIHM.

2.6.3. JIOKyMEHTBI, COCTaBJICHHbIE Ha MHOCTPAHHOM Sf3bIKE, TOJJIEKAT
IIEpEBOAy Ha PYCCKHM A3BIK. BepHOCTH mepeBosa M INOMIMHHOCTB IMEPEBOIYMKA
CBHJIETEJICTBYIOTCS B IOPSAJKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM O HOTapUare.

2.6.4. Konun TOKyMEHTOB JIOJKHBI OBITh 3aBEPEHBI B YCTAHOBIEHHOM NOPSIKE
WJIM TIPEACTABJIEHBI C IPEIBIBICHUEM TOAJINHHUKA.

2.6.5. 3asBurensiM o0OecreunMBaETCsl BO3MOXKHOCTh BbIOOpa crocofa mojadu
3asIBJICHUS] O MPEJOCTABICHUM MYHHMIIMIAIBHONW YCIYTH: MPHU JIMYHOM OOpaIieHuu B
VYnonHomoueHHbI oprad nind B M®LI, mo4yToBoii cBsA3bIO, B AIEKTPOHHOU QopMe.

2.6.6. 3asgBieHuMe O TMPEIOCTABICHHMM MYHUUUINAIBHOW YCIYTH U
CKAaHUPOBAHHBIE KONUU JOKYMEHTOB, YKa3aHHBIE B HACTOAILEM IMOAPA3/AEie MOTYT
OBITH MOJIaHBI B AIEKTPOHHOU opme uepe3 Eaunsiii mopran, PernonansHbIil mopTail.

2.6.7. Konuu 10KyMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 noapasnena 2.6 pasznena
II PermameHTa mpeacTaBistOTC BMECTE C NOMJIMHHUKAMHU, KOTOPBIE ITOCIIE CBEPKHU
BO3BPAILAIOTCS 3asIBUTEIO.

B cnydae HEBO3MOKHOCTH NPENOCTABIECHUS MOJIMHHUKOB, MPEIOCTABIISIIOTCS
HOTapHaJIbHO 3aBEPEHHBIEC KOIHH.

2.6.8. 3asBuTento oOecreurnBaeTcsl MPUEM JIOKYMEHTOB, HEOOXOIWMBIX JUIS
NIPEAOCTABIEHN YCIyrd, 4epe3 Eauneii nopran, PermonaneHbli mnopran u
peructpanus 3anpoca 6e€3 HeOOXOAUMOCTH MOBTOPHOIO MPEACTABICHUS 3asBUTEIEM
TaKMX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, €CIM HWHOE HE YCTaHOBJIEHO
dbenepanbHbIMU 3aKOHAMM W TNPUHMMAEMbIMH B COOTBETCTBUM C HHUMH aKTaMu
IIpaButenbctBa Poccuiickoit dDenepanuu, 3akoHamu KpacHomapckoro kpass u
IPUHUMAEMbIMU B COOTBETCTBUU C HUMHU aKTaMU BBICILIETO UCIIOJIHUTEIBHOTO OpraHa
rocyJapCTBEHHOM BiiacTu KpacHoxapckoro kpasi.

IIpenocraBneHne yciayru HauMHAECTCS C MOMEHTA IPUEMA U PErucTpanuu
VYIOTHOMOYEHHBIM ~ OpPTaHOM, 3JEKTPOHHBIX JIOKYMEHTOB, HEOOXOAMMBIX JIs
IIPEAOCTABICHN YCIyI'M, a TaKKe IIOJy4YeHUs B YCTAHOBJICHHOM IOPSJKE
uHbopMaIK 00 OIUIaTe YCIYTH 3asBHUTEIEM, 332 WCKIIOYCHHEM Clydasi, €CH JJs
Hayajga NpoUenypbl (IEWCTBHs) MNPEJOCTABICHHUS YCIyTH B COOTBETCTBUU C
3aKOHOJIaTEJIbCTBOM TPEOyeTCs JINYHAs SBKa.



2.6.9. 3asBuTenb BMOpaBe OTO3BaTh CBOE 3asBICHHWE Ha JI000H cTaauu
PacCMOTpPEHHUs, COINIACOBAHUS WJIM IIOATOTOBKM JOKYMEHTa YIIOJHOMOYEHHBIM
OpraHoMm, OOpaTHUBIIUCh C COOTBETCTBYIOLIUM 3asBJICHUEM B YIOJIHOMOYEHHBIN
opras, B TOM YHCJIE B AJIEKTPOHHOU dopme, b0 B MOII.

2.6.10. IIpn IIPEAOCTABICHUN MYHHLMIIATbHON yCIyTH 1o
AKCTEPPUTOPUATIBHOMY MPUHIUIY YTOJHOMOYEHHBI OpraH He BIpaBe TpeOOBaTh OT
3asButrens wm MOPI[ B npememax Teppuropunm  KpacHomapckoro — kpas
MPEIOCTAaBIEHUsI JOKYMEHTOB Ha OyMaXHbIX HOCUTENSX, €CIM HHOE He
MPEeTyCMOTPEHO benepanbHbIM 3aKOHOJIaTEeJIbCTBOM, pErIaMeHTHPYIOLUUM
peI0CTaBICHUE MYHUIIUIAIBHON YCIIyTH.

Toxapasaen 2.7. UCUEPIILIBAIOII ITEPEYEHB JJOKYMEHTOB,
HEOBXOINMBIX B COOTBETCTBMM C HOPMATHBHBIMU
ITPABOBBIMU AKTAMMU JJIA ITPEJJOCTABJIEHUA
MYHULIMITAJIBHOM YCIIYTU, KOTOPBIE HAXOJISITCS B
PACIIOPSKEHUMU 'OCYAAPCTBEHHBIX OPTTAHOB, OPTAHOB MECTHOI'O
CAMOVIIPABJIEHUA
N NHbBIX OPI'TAHOB, YHACTBYIOIINX B [TIPEJOCTABJIEH1U
MYHUIUITAJIBHBIX YCIIVI, 1 KOTOPBIE 3ASABUTEJIb BIIPABE
[NPEACTABUTD, A TAKKE CIIOCOBbI UX ITOJIYUYEHUA 3AABUTEIISIMUA, B
TOM YHCJIE B DJIEKTPOHHON ®OPME, ITOPSJIOK UX ITPEJCTABJIEHU

2.7.1. JlokyMeHTbI, HEOOXOAHUMBbIE B COOTBETCTBMM C HOPMATUBHBIMU
OpaBOBBIMU aKTaMU JJISI TPEJOCTABICHHS MYHUUUINAIBHOW YCIYTHd, KOTOpPbBIE
HaxoIATCSI B PACHOPSHKEHUM TOCYHAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJICHUSI W  MHBIX  OPraHoB, YyYaCTBYIOUIMX B  MPEJOCTABICHUU
MYHUIUIIAIBHON  YCIYTH, W  KOTOpPbIE  3asBUTEJ]b  BIPABE  MPEACTABUTH,
3akoHOAATeIbcTBOM Poccuiickoit deaepannn HE TPELYCMOTPEHBL.

[Tonpasnen 2.8. YKASAHUE HA 3AIIPET TPEGOBATD OT 3AABUTEJIA

2.8.1. Ot 3agBuUTENs 3alpelieH0 TpeOoBaTh MPEICTABICHUS TOKYMEHTOB M
MH(pOpMaLMK UM OCYLIECTBIEHUS ACHCTBUM, MPEACTaBICHUE WM OCYIIECTBICHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU aKTaMH, PErYIUPYIOUIUMU
OTHOLICHMS, BO3HUKILNE B CBS3U C IPEJOCTABICHUEM MYHUIIUTIIAIBHON yCIIyTH.

3amnpeleHo TpeOoBaTh MPENCTaBICHUs TOKYMEHTOB U MH(pOpPMAIH, KOTOPbIE
B COOTBETCTBMHU C HOPMATHBHBIMM IPaBOBbIMHU akTaMu Poccuiickon @Penepaunu,
HOPMAaTUBHBIMU IPaBOBBIMU akTaMH KpacHomapckoro kpas M MYHHIMIAIbHBIMU
aKTaMH HaxXOAATCSI B PACHOPSKEHUN TOCYIAPCTBEHHBIX OPTaHOB, IIPEIOCTABISIOIINX
MYHULUIAIBHYIO YCIYTy, WMHBIX TOCYJApCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO
caMOYyIpaBJICHHs U (WJIM) NOABEAOMCTBEHHBIX I'OCYAapCTBEHHBIM OpraHaM U opraHam
MECTHOTO CaMOYIIpaBJICHHUS OpraHU3alliii, YYacTBYIOIIUX B MPEAOCTaBICHUU
MYHULUIAIBHBIX YCIYT, 32 HCKIIOYEHUEM JOKYMEHTOB, YKa3aHHbBIX B 4acTu 6 cTaThu
7 ®enepanpHoro 3akoHa Ne 210-D3.

3anpenieHo TpeOoOBaTh JOKYMEHTHI M HH(MOpMAaIMIO, OTCYTCTBUE U (WJIN)
HEJI0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMCH MPU MEPBOHAYAIBHOM OTKa3e B MpUEME



JIOKYMEHTOB, HEOOXOJMMBIX JIJIsi MPEJOCTaBICHUS MYHUIIUNIAIBHON YCIyTH, TUO0 B
IIPEAOCTABICHUA  MYHULMIIAJIBHOW  YCIyI'M, 3a  WMCKIIOYEHHEM  CIIy4aes,
MPEAYCMOTPEHHBIX MyHKTOM 4 yactu | crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

3ampenieHo OTKa3blBaTh B IPHEME 3alpoca M HUHBIX JIOKYMEHTOB,
HEOOXOJMMBIX JIJISl IPEOCTABICHUSI MyHHUIIUIIAILHON YCIIYTH, B CIIy4ae, €ClIi 3arpoc
U JOKYMEHTBI, HEOOXOIUMBIE ISl IPEIOCTABICHUS MyHULIMIIAIbHON YCITyTH, TOJAaHbI
B COOTBETCTBUM C HHPOpMaLUMEed O CpOKax M TNOPSAJKE MPeJOCTaBICHUS
MYHUIMNIATBHOM yCIIyrd, omyOiaukoBaHHOM Ha EnuHoMm mnoprane, PermonanbHOM
ropraie.

3anpeueHo OTKa3blBaTh B MPEAOCTABICHUY MYHULIMNIAIBHON yCIyTH B CIy4ae,
€CJIM 3alpoC U JIOKYMEHTBI, HEOOXOIMMBIE Uil MPEIOCTAaBICHUS MYHUIIMITATIbHON
yCIIyI'H, TIOJaHbl B COOTBETCTBUM ¢ UWHPOpPMalMe O CpoKax U TOpsIKe
NPEIOCTaBICHUS MYHUIIUIIAILHON YCIIyTH, OomyOivMKoBaHHOW Ha EnuHom mopraie,
PernonansHom nopraine.

3ampeinieHo TpeOOBaTh OT 3asBUTENS COBEPLICHHUS WHBIX IEHCTBHI, Kpome
NPOXOXKACHUA  WACHTHU(PHUKAIMKM UM ayTeHTU(UKAIMU B  COOTBETCTBHH  C
HOPMAaTMBHBIMU TPABOBBIMH akTaMu Poccuiickoit @enepaunu, yKa3aHdAs UEIU
npuemMa, a TaKXe NPeJOCTaBICHUS CBEICHUM, HEOOXOIMMBIX I pacuera
JUIMTEIbHOCTU BPEMEHHOIO HMHTEpBaja, KOTOPbIM HEOOXOAMMO 3a0pOHUPOBATH IS
pueMa.

2.8.2. 3ampenieHo TpeOOBaTh MPEACTABICHUS JOKYMEHTOB M HH(OpMaIuu,
OTCYyTCTBUE€ U (WMJM) HEJOCTOBEPHOCTh KOTOPHIX HE  YKa3blBAIUCHh IpHU
NEPBOHAYAJILHOM OTKa3€ B MpUEME JTOKYMEHTOB, HEOOXOIMMBIX JJIs MPEI0CTaBICHUS
MYHHUIIUTAIBHOW YCIyrd, JuOO B MPEAOCTABICHUM MYHUIIMIAIBHON YCIyTH, 3a
UCKJIIOUYEHHUEM CIIEAYIOLINX CIIy4YaeB:

a) U3MEHEHUe TpeOOBaHUN HOPMATHUBHBIX IMPABOBBIX AaKTOB, KacCAOLIMXCS
IIPEAOCTABIEHN MYHHULMOAIBHOM YCIyTW, IIOCIE€ IEPBOHAYAJIBHOM IOJAYU
3as1BJICHUS O MPEIOCTABICHUN MYHHUILIUITAIIBHON YCIIYTH;

0) Hamu4ue OUIMOOK B 3asIBICHUU O MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIyTH
U JTIOKYMEHTaX, ITOJAHHBIX 3asABUTEIEM IIOCIIE IMEPBOHAYAIBHOIO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEJOCTaBICHUS] MYHULUIAIBHON YCIyrd, Ju00 B
MIPEAOCTABIEHNA MYHHIIMIAIBHON YCIYIM M HE BKIIIOYEHHBIX B IPEIACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYECHHUE CPOKA JIEUCTBUS JOKYMEHTOB WJIM U3MEHEHHE MHPOPMALIUU MOCTIe
NEPBOHAYAILHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS
MYHHIIMTIAIBHON YCIYTH, MO0 B MPEJOCTABICHUH MYHUIIMITAIbHON YCITyTH;

I) BBIABICHHE JIOKYMEHTAJIbHO MOJATBEPKIACHHOrO (akra (IpPU3HAKOB)
OLIMOOYHOTO MJIM MPOTUBONPABHOIO JAeWCTBUA (0€31eHCTBUS) JOJDKHOCTHOTO JIMIA
YNOMHOMOYEHHOTO OpraHa, MPEIOCTABILIIONIET0 MYHULMIIAIBHYIO YCIYyTry, WIH
YNONHOMOYEHHOTO  OpraHa, MPEJOCTABIIONIET0  MYHHLMNAIBHYIO  YCIYTY,
MYHUIIMTIAIBHOTO ciyxkaiero, padotHuka MOL, npemycmorpenHoit yactbio 1.1
crateu 16 @eaepanbHOoro 3akona Ne 210-D3, npu nepBoHAYaIbHOM OTKA3€ B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHNUS MYHULMNAIBHON YCIyTrH, JIU00 B
IIPEAOCTABICHNA MYHULIMIIAIBHON YCIYyTH, O YEM B ITIHCBbMEHHOM BHUJE 34 IOAIKCHIO
PYKOBOIUTENS YNOTHOMOYEHHOTO OpPraHa, NPEIOCTABISIIONIET0 MYHUIMUIIAIBHYIO
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YCIYTy, WM OpraHa, MpeIoCTaBISIIOIIEr0 MYHULIMNAIbHYIO YCIYTy, PYKOBOAUTEIS
MOI] npu mnepBoOHAYaIHLHOM OTKa3e B TPHEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTaBICHUS MYHUIUMIIAIBLHOW YCIyrd, Ju0O0 PYKOBOAUTENS OpraHu3allu,
npeaxycMoTpeHHoi yacteto 1.1 crateu 16 ®epepanbHoro 3akoHa Ne 210-D3,
YBEJOMJISICTCSl 3asgBUTEIb, a TaKKe TMPUHOCITCS WM3BUHEHUS 3a JOCTaBIICHHbBIC
Hey00CTBa.

2.8.3.1Tpu MIPEIOCTABICHUN MYHHUILUITAIBHON YCIYTH o
AKCTEPPUTOPUATILHOMY MPUHIIAITY YTIOJIHOMOYEHHBINM OpTaH, HE BIpaBe TPeOOBaTh OT
3asButenss winu  MOIl B npenmemax Tteppuropun  KpacHomapckoro — kpas,
MPEAOCTaBIEHUS JOKYMEHTOB, MIPEAYCMOTPEHHBIX YacThio 6 ctatbu 7 DeaepaibHOro
3akoHa Neo 210-®3, Ha OyMaKHbIX HOCHTENSIX, €CIM HHOE HE MPEeayCMOTPEHO
(dbenepanbHbIM  3aKOHOJATEILCTBOM,  PEIJIAMEHTUPYIOUIMM  MPEAOCTaBICHUE
MYHHUIUIIAIBHON YCITYTH.

Ioapaszen 2.9. UCUEPITBIBAFOIII ITEPEUEHb OCHOBAHUI JIJ151 OTKA3A
B ITPUEME JJOKYMEHTOB, HEObXOANMbIX J1JIA
[MPEAOCTABJIEHMA MYHUIMITAJIBHOU YCIIYI'U

2.9.1. OcHoBaHMeM Il OTKa3a B MPUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEAOCTaBICHNUS MYHUIIUIIATbHON YCIYTH, SBIISAECTCS:

oOpallleHHe C 3asBJICHUEM O MPEJOCTABICHUM MYHULUNAIBHOW yCIyru JULA,
HE NPEACTABUBIIETO JIOKYMEHT, YJIOCTOBEPSIOMIUA €ro JUYHOCTh (MpU JTUYHOM
oOpamernu) u (WIM) TOATBEPKIAIONUNA €ro IMOJIHOMOYHMS KaK TIPEICTABUTEIS
(bU3UYECKOro JUIA WU IOPUINYECKOTO JUIA;

MO/JIAHHOE 3asBJICHME HE COOTBETCTBYeT 10 ¢GOpME U  COAECPKAHUIO
TpeOOBaHUSIM, NPEABABISIEMBIM K 3aiBJICHUIO, COIJIaCHO NpwioxkeHHto Ne 1 k
Pernamenry;

MpeACTaBICHUE 3asBUTEIEM JOKYMEHTOB, UMEIONTUX TOBPEKIACHUS, U HATUUNE
UCIIPABIICHUM, HE MO3BOJISIIOIIMX OJHO3HAYHO HCTOJIKOBATh WX COAEP)KAHUE, HE
COJIEpIKaIMX 0OPATHOTO ajipeca, MOANUCH, TTedaTd (TIPU HATUYUH);

HECOOJIIOJICHNE  YCTAHOBJICHHBIX  HOPMATMBHBIMU  TPABOBBIMH  AKTaMH
TpeOOBaHMI, IPEABABIIEMBIX K DJIIEKTPOHHOM MOMHCH.

2.9.2. O HanmMuuMU OCHOBAHUA JIA OTKa3a B MPUEME JIOKYMEHTOB 3asiBUTEIS
HHOOPMHUPYET CIENUATUCT YTOTHOMOYEHHOTO OpraHa, jnbo padotHuk M®I] (mpu
oOpamennn 3a yciayroi depe3 MODII), oTBeTCTBEHHBI 3a TMPUEM TOKYMEHTOB,
OOBSICHSIET 3aSBUTENIO COJIEpKAaHUE BBISIBICHHBIX HEIOCTATKOB B MPEICTABICHHBIX
JIOKYMEHTAaxX U MpeJiaraet NPUHITh MEPHI 110 UX YCTPAHEHUIO.

VYBenmomsieHue 00 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPENIOCTaBIECHUSI MYHUIIMIIAIIBHON YCIyTu noanucbiBaerca padotHukoM MOIL] (mpu
oOparenuu 3a yciuyrou uepe3 M®I]) 1u60 TOKHOCTHBIM JIMIIOM YTIOTHOMOUYEHHOTO
OpraHa, W BBLAAETCS 3aABUTEII0 C yKa3aHUEM NPUYHMH OTKAa3a HE IO3JHEE OJHOIO
paboyero AHsS cO AHS OOpaleHus 3asBUTENS 3a MOJyYCHHEM MYHHUIUNAIbHON
YCIYTH.

He MoxxeT ObITh OTKa3aHO 3aSBUTEIIO B IPUEME JOMOJHUTEIbHBIX IOKYMEHTOB
[IPY HAJTMYUU HAMEPEHUS UX CHATh.
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2.9.3. He pomyckaercsi OTKa3 B IpPUEME 3asiBJICHUS W HHBIX JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl TPEJOCTaBJICHUS MYHMIMIAIBHOW YCIyTH, B Cily4yae, €cliu
3agBJIEHUE U JIOKYMEHTbI, HEOOXOAMMBbIE JUIsl MPENOCTABICHUS MYHULUIAIbHON
yCIIyTH, TOAAaHbl B COOTBETCTBUM C UHPOpMAIME O CpoOKax U TOpSIKe
MPEIOCTaBICHUSI MYHHUIIMIIAJIBLHONW yCiIyTH, omyonukoBaHHoW Ha Emunom [loprane,
PernonansHoM noprazie u 0OpUIHAIBHOM CaiiTe YIOJHOMOYEHHOTO OpraHa.

2.94. Otka3z B mnpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsI TPEI0CTABICHUS
MYHUIUNAIBHOM YCIyTW, HE MPENATCTBYET MOBTOPHOMY OOpAILEHHIO TIOCIEe
YCTpPaHEHUs IPUYUHBI, TOCTYKUBILIEH OCHOBAaHUEM IS OTKa3a.

Tonpazaen 2.10. UCYEPTILIBAIOIINI TTEPEYEHL OCHOBAHUIA JUTS
[IPHOCTAHOBJIEHUS WK OTKA3A B [IPEJIOCTABJIEHUN
MYHULMTIAJILHON YCIIYTH

2.10.1. OcHoBaHuii 1yl TPUOCTAHOBJIEHUS IPEAOCTABICHUS MYHULMIIAIBHON
YCIIYTH 3aKOHOAATENbCTBOM Poccuiickort denepanuu He MPeayCMOTPEHO.

2.10.2. 3agBUTENO0 OTKA3BIBAETCA B MPEIOCTABICHUN MYHULUIAIBHOW YCIYTH
IPU HATMYUU XOTS ObI OTHOTO U3 CIEAYIOIIUX OCHOBAHUIA:

- OTCYTCTBHUE Yy 3asBUTEJIA MpaBa Ha MOJYYEHHE MYHULUNAIBHOW YCIIyTH, B
TOM 4YHUCJIE€ HEBO3MOXHOCTh OKa3aHUs MYHUIMUIIAJBHOW YCIyTM B  CHIY
OOCTOAITENICTB, paHEE HEU3BECTHBIX MpU MpPHEME JOKYMEHTOB, HO CTaBIIUX
M3BECTHBIMM B IIPOLECCE NMPEAOCTABICHNS] MYHULIMIIAIBHON YCIIyTH;

- OTCYTCTBHE OJHOTO WM HECKOIbKHX JOKYMEHTOB, HEOOXOIMMBIX JIs
MOJIyYeHHs] MYHULUIAJIbHON YCIYrH, HaJU4He KOTOPBIX MPEAYCMOTPEHO IMYHKTOM
2.6.1. mogpaznena 2.6 pasznena Il Permamenra;

- MPEACTABJICHHUE 3asBJICHUS O MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTH C
HapyLIEHUEM YCTAHOBJIEHHBIX TPeOOBaHUW, a TAKXKE MPEACTABICHHE JTOKyMEHTOB,
COJIEPIKAILUX HEIOCTOBEPHBIE CBEICHUS;

- HECOOTBETCTBUE JIOKYMEHTOB, B TOM YHCII€ IPEJCTABIECHHBIM MOCPEACTBOM
ucnons3oBanuss Eaunoro Iloprama, PeruonansHoro moprana TpeOOBaHUAM,
YCTAaHOBJIEHHBIMM TyHKTOM 2.6.1. mompasznena 2.6 pasgena Il Permamenra,
HEOOXOIMMBIX B COOTBETCTBUM C HOPMATUBHBIMH TMPAaBOBBIMH aKTaMu IS
MPEAOCTaBIECHNUS MYHUIIUIIATbHON YCIYTH.

2.10.3. 3asBuTenp BIpaBe OTO3BaTh CBOE 3asBICHHE Ha JIOOOW CTaguu
pPacCMOTpPEHHUs, COMNIACOBAHUS WJIM IIOATOTOBKM JOKYMEHTa YIOJHOMOYEHHBIM
OpraHoM, OOpATUBIINCH HEMOCPEACTBEHHO B YTOJIHOMOYEHHBIN opran win B MOI] ¢
COOTBETCTBYIOUIUM NMCHbMEHHBIM 3asBJIEHUEM WM B 3JEKTPOHHOM BuAe. B 3TOM
cillyyae JOKYMEHTBI B IOJIHOM OO0BEME B Te4eHHE 3-X pabouyMx JHEW MoJIeKar
BO3BpATy 3asBUTENIO JUYHO MOl POCIUCH B UX MOIYYECHHUH.

2.10.4. He nmomyckaercsi OTKa3 B NPEJOCTABICHUM MYHULHNAIBHOW YCIIYIH B
cilly4yae, €cCJM 3asBICHHE W JIOKYMEHTbl, HEOOXOJUMBbIC I MPEJOCTaBICHUS
MYHUIIMTIAIBHOW YCIYTH, MOAAHBI B COOTBETCTBUM C HMH(pOpMaIMed O CpokKax u
MOPSAJIKE MPENOCTABICHUS MYHUIMIIAIBLHOW YCIyru, onmyonukoBaHHOW Ha EnuHoM
IToprane, PernonansHOM nopraie.



2.10.5. OTka3 B NpeAOCTaBICHWH MYHHUIMIAIBHOM YCIYTH HE MPENSTCTBYET
MOBTOPHOMY OOpAICHHUIO TIOC]Ie YCTPAHEHUS TPUYUHBI, MTOCTY>KUBIIIEH OCHOBAaHUEM
JUTS1 OTKa3a.

[Mompaznen 2.11. IEPEUYEHD YCJIVIT, KOTOPBIE ABJIAIOTCA
HEOBXOJINMbBIMU U OBA3ATEJIbHBIMU JIA ITPEJJOCTABJIEHUA
MYHUIUTIAJIBHON YCJIYTH, B TOM YUCJIE CBEJEHNS O JIOKYMEHTE
(AOKYMEHTAX), BBIZIABAEMOM (BBIIABAEMbIX) OPTAHU3ALIUAMU,
YYACTBVIOIIMMU B ITPEJIOCTABJIEHMM MYHUITUTIAJIBHON YCIIVIH

VYeinyru, KOTOpbIE — SIBJISIFOTCS ~ HEOOXOAMMBIMU M OOSI3aTENIbHBIMU TSI
IpEeJICTABICHUSI MyHUIIUTIATBHON YCIYTH, OTCYTCTBYIOT.

Honpasgen 2.12. IIOPAZIOK, PASMEP 1 OCHOBAHUS BSUMAHUSA
FOCYIAPCTBEHHOM HOIIMHbBI WJIM NTHOM 1JIATBL, BSUMAEMOU 3A
I[MPEJOCTABJIEHUE MYHUIUITAJIBHOU YCIIYT'U

[ocymapcTBeHHass TMONUIMHA WJIA WHAs IulaTa 3a  IPEJOCTaBIICHUE
MYHUITUTIATFHOW YCIyTHd He B3uMaeTcs. I[IpemocraBieHne MyHUITUTIATBHOW YCIyTH
OCYIIIECTBISIETCS OECIUIATHO.

[Toppasnen 2.13. IIOPAIOK, PASMEP 1 OCHOBAHIM A B3UMAHUA TTJIATBI
3A TIPEJOCTABJIEHUE YCIIVI, KOTOPBIE ABJIAIOTCSH
HEOBXOINMbBIMU U OBA3ATEJIbHBIMU JIJTA ITPEJJOCTABJIEHU A
MYHUILIMIIAJIBHOM VCIIYT Y, BKJIFOUA Sl THO®OPMAIMIO O METOJIUKE
PACUYETA PASMEPA TAKOM TTJIATBI

B3umanue 1wiatel 32 OPEAOCTABICHUE  YCIYI, KOTOPbIE  SIBJISIOTCS
HEOOXOUMBIMU U 00S3aTEIIbHBIMU ISl TPEAOCTABICHUS MYHUITUTIATLHON YCIYTH, HE
MIPETyCMOTPEHO.

Honpaszen 2.14. MAKCHMAJIBHBIN CPOK OXXUJAHNMS B OYEPE/! [1PU
[IOJIAYE 3AITPOCA O ITPEJIOCTABJIEHUN MYHULIMITAJIBHOW YCIYTH,
YCJIYTU, IPEJOCTABJISIEMOI OPTAHU3BAIIUEN, YUACTBVYIOILEN B
[IPEJOCTABJIEHMN MYHULIUIIAJIBHON YCIYTY, U IIPU TIOJITYYEHUU
PE3VJIbTATA IIPEJIOCTABJIEHUS TAKUX YCJIVT

Cpok oOXuJgaHusi B OdYepeau NpH MoJaye 3asdBICHUS O MPEA0CTaBICHUU
MYHUIUMNIATBHOM YCIyTH M JOKYMEHTOB, YKa3aHHbIX B mozpasnene 2.6 paznena Il
PernamenTa, a Takke mpH MOJTyYEHUH pe3ysbTaTa MPeJOCTaBICHHUS] MYHULIUITATbHON
YCIIYTH HE JOJKEH MPEBBIIIATH 15 MUHYT.

Hogpaszaexn 2.15. CPOK U ITOPAJOK PETUCTPALIMY 3ATIPOCA
3ASIBUTEJIS O ITPEJJOCTABJIEHUU MYHUITUIIAJIBHOM YCJIVTU
U VCIIYTU, ITIPEJJOCTABJIIEMOI OPTAHU3ALIMEN,
YYACTBYVYIOILEM B ITIPEJIOCTABJIEHUM MYHULIMITAJIBHON YCIYTU, B



TOM UYUCIJIE B DJIEKTPOHHOI ®OPME

Peructpauus 3adBiieHHs O MPEJOCTABICHUH MYHHUIMIAIBHOW YCIYTH U (WJIH)
JOKYMEHTOB (COJEpXKAIIUXCS B HUX CBEJIEHUI), HEOOXOMUMBIX IJIsl PEJOCTaBICHUS
MYHULMIATBHOM YCIYrd, B TOM YHCIE€ HOPU MNPEJOCTABICHUH MYHHULMITAIBHON
YCIyIM B 3JIEKTPOHHON (opme mnocpeactBoM EaumHoro moprana, PermonanbHOro
IOPTaJIa OCYILIECTBIISIETCS B IEHb UX MOCTYIUICHHS B YTIOJTHOMOYEHHBIN OpPTraH.

Peructpauust 3asBieHHs O NPEIOCTaBICHUM MYHUIUNAIBHOW YCIyTU C
NOKyMEHTaMM, YKa3aHHbIMM B mnogpasgene 2.6 paszgena Il Permamenra,
NOCTYIHUBIIUMHU B BBIXOIHOM (HEpaOouuii WK Mpa3IHUYHBIN) JI€Hb, OCYIIECTBIISIETCS
B IIEPBbIN 32 HUM PaOOUnil JIeHb.

Cpok perucrpanuy 3asBJICHUS O NMPEAOCTABICHUH MYHUIMNAIBHONW YCIYTU U
JOKYMEHTOB (COAEp)KALMXCS B HUX CBEACHUM), MPEICTABICHHBIX 3asgBUTEIIEM, HE
MO’KET IIPEBBIATL 15 MUHYT.

Cpok peructpanuu YIoJHOMOYEHHBIM OPTaHOM, 3aIIpOca U UHBIX JTOKYMEHTOB,
HEOOXOUMBIX ISl MPEJOCTABICHUSI MYHULIMIIATBHON yCIyTH, MPU MPEI0CTABICHUN
MYHHIIMIIAJIBHOW YCIyTHd B 3JEKTpOoHHOU (opMe mocpeactBoM EmnmHoro moprana,
PernonaneHoro noprana cocranisier 1 pabounii 1eHb.

Honpaszen 2.16. TPEBOBAHUS K IOMEILEHUSIM, B KOTOPBIX
[IPEJOCTABJIIETCS MYHULIUIIAJIBHA S VCIIYTA, K 3AJTY OKUJAHUS,
MECTAM JUUIS 3ATIOJIHEHMS 3AITPOCOB O IIPEJOCTABJIEHIN
MYHULIUIAJIBHON YCJIYTH, THOOPMALIMOHHBIM CTEHJAM C
OBPAZIIAMU UX 3ATIOJHEHIMS 1 ITIEPEYHEM JJOKYMEHTOB,
HEOBXOJIUMBIX JJIS ITPEJJOCTABJIEHUSI KAX O MYHUITUIIAJIBHOM
YCJIYTU, PASMEIEHUIO 1 O®OPMJIEHHIO BU3VAJIBHOM, TEKCTOBOI
U MYJIBTUMEMEJJUMHOU UHOOMALIUU O ITOPSIJIKE
[IPEJOCTABJIEHIS TAKOM YCJIVITU, B TOM YUCJIE K OBECIIEYEHUIO
JIOCTYIIHOCTHU JIJ19 UHBAJINJIOB YKA3BAHHBIX OFBEKTOB B
COOTBECTBUHU C 3AKOHOJATEJILCTBOM POCCUNCKOM ®EJEPALIUU O
COLIMAJIBHON 3AILIMTE UHBAJIMIOB

2.16.1. Uudopmanus o rpaduke (pexxume) padboThl YIOTHOMOYEHHOTO OpraHa,
MO®I] pa3Mmemaercss mpu BXOAE B 3JaHUE, B KOTOPOM OHO OCYILECTBJISIET CBOIO
NEATEIbHOCTh, HA BUJHOM MECTE.

3nmanue, B KOTOPOM MPEAOCTABIIACTCS MyHUIUIIATIbHAS YCIYyTra, JOJIKHO OBITh
000pYI0BAHO OTJIEIBHBIM BXOJIOM JIs CBOOOJJHOTO JTOCTYTIA 3asiBUTENIEH B TIOMEIIICHUE.

Bxon B 3manme oOopynoBaH WHGOPMAIMOHHON TaOMWYKOW (BBIBECKOM),
coziep kaiiei mHpopMaruo 00 YrnoaHoMoudeHHOM oprane, M®LI, ocyIecTBIsomeM
MIPEOCTABICHNE MYHUIIUITAIBHON YCITyTH, a TaKKe 000py/I0BaH yJI0OHOHN JIECTHHUIIEH C
MOPYYHSMH, TAHAyCaMU JJIs1 OECTIPENSITCTBEHHOTO MEPEIBUKEHUS TPAK]IaH.

Mecrta npenocTaBlieHUsT MYHUIMOAIBHOM YCIyrH OOOpPYAyIOTCS C YYETOM
TpeOOBaHUN JIOCTYITHOCTH JUIsi WHBAIMJIOB B COOTBETCTBUU C JICUCTBYIOIIUM
3aKOHOJATENBCTBOM Poccuiickor denepatny 0 COLMAIBHOM 3allUTE UHBAIUAOB, B TOM
quclie 00eCIeunBatOTCSL:



yCIOBHSI Uil OSCHPEnsTCTBEHHOTO JIOCTyNa K OOBEKTY, Ha KOTOPOM
OpPraHM30BAHO MPEAOCTABIEHUE YCIYT, K MECTaM OTIbIXa U MPEIOCTABISIEMbIM yCITyTaM;

BO3MO)XHOCTh CaMOCTOSITETILHOTO TEPEBMKEHUSI TI0 TEPPUTOPUHN OOBEKTa, Ha
KOTOPOM OPTaHW30BAHO TPEIOCTABIICHUE YCIYT, BXOJa B TaKOW OOBEKT M BHIXOAA W3
HEro, MOCAaJKH B TPAHCIOPTHOE CPEACTBO M BBICAAKUM M3 HEro, B TOM 4YHUCIE C
MCIOJIb30BaHUEM KPECIIa-KOJSICKH;

COIPOBOXKACHNUE MHBAINU/IOB, UMEIOLINX CTOMKHE PacCTPOMCTBA (DYHKLIMU 3PEHHS
Y CaMOCTOSITEIBHOTO MEPEABIKEHMS, M OKa3aHHE UM MOMOLIU Ha 00BEKTE, HA KOTOPOM
OpPraHU30BaHO MPENOCTABIEHUE YCIIYT;

Ha/JIexallee pasMelieHde oOOpylIoBaHMS UM HOcUTeNlel  uHGopMaluy,
HEOOXOIMMBIX JIJIs1 00ecTieYeHus1 OECIIPENSITCTBEHHOTO I0CTyIa MHBAJIMIOB K OOBEKTY U
NPEIOCTABISIEMBIM YCIYTaM C YYETOM OIPAaHUYECHUN X KU3HEEATEIIbHOCTH;

nyOnmupoBaHHEe HEOOXOMMMOM JUIi WMHBAIMIOB 3BYKOBOM M 3PUTEIBHOM
uHbopMalUK, a TaKkKe HAJMUCe, 3HAKOB M WHOW TEKCTOBOM U TpaduuecKon
uHbOpMAIUK 3HAKaMH, BBHITIOJIHEHHBIMU pebeHO-TOUeUHbIM IipudTOM bpaiins,
JOIMYCK CypAONepeBOAYNKA U TU(IIOCYPAOTIEPEBOTUHKA;

JIOITYCK Ha OOBEKT, HA KOTOPOM OPIraHW30BaHO IPEIOCTABICHHUE YCIyT, COOAKHU-
IIPOBOJHMKA [TPH HATUYUH JOKYMEHTA, OATBEPKAAIOIIETO €€ CIeLHaIbHOE O0YUEeHUE U
BBIJIJABAEMOT'0 B TIOPAJIKE, YCTAHOBJICHHOM 3aKOHOIaTeNIbcTBOM Poccuiickon denepanuu;

OKa3aHHe pabOTHUKAMHU YTOJIHOMOUYEHHOIO OpraHa, MpeloCTaBIsIONIero yCIyru
HACEJIEHUIO, TIOMOIIM WHBAIKUJAM B MPEOJOJICHUU 0apbepoB, MEIIAIONIUX MOITYYEHUIO
UMU YCIYT HapaBHE C IPYTUMH OpraHaMu.

[lomelieHusi, B KOTOPBIX MPENOCTABISIETCS MYHUIMNAIbHAS YCIyra, IOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKMM TNPaBWJIaM M HOPMAaTHBaM, IpaBUJIAM
NoXapHOW 0e30MmacHOCTH, Oe30macHoCTy TpyAa. [loMerienrs o60pyMytoTcs cucTeMaMu
KOHJIMIIMOHUPOBAHUS (OXJIAXK/ICHUST W HArpeBaHus) M BEHTWIMPOBAHUSA BO3/yXa,
CPEICTBAMH OIOBEIICHUSI O BO3HMKHOBEHUM 4YpPE3BbIYAMHOM cuTyauuu. Ha BuaHOM
MECTE pacHojiaraloTCsl CXEMbl Pa3MEIIECHUSI CPEACTB TMOXKAPOTYLICHUS W IyTel
sBakyauuu Joned. [IpemycmarpuBaercss  oOopydoBaHue — JAOCTYHNHOTO — MecTa
OOIIECTBEHHOTO MOJIb30BaHUs (TyaJieT).

[Tomemiennss MO®LL st paboThl € 3asIBUTENSIMU OOOPYAYIOTCS AJIEKTPOHHOM
CUCTEMOM yIIpaBJICHUS OYEPEbI0, KOTOpas MPEACTABISIET COOOM KOMIUIEKC
MIPOTPaMMHO-AMIAPATHBIX CPEJICTB, TMO3BOJISIIOIIMX ONTUMHU3UPOBATh YIPABIICHHUE
ouepeasiMH 3asBUTEIIEH.

[TopsaoK MCIIONB30BaHUS JIEKTPOHHOM CHUCTEMBI YIPABJIEHUS MPEAYCMOTPEH
aIMUHHUCTPATUBHBIM PETIAMEHTOM, YTBEPKICHHBIM MpUKa3oM aupekropa MOII.

2.16.2. IlpueM JOKYMEHTOB B YIOJIHOMOYEHHOM OpraHe, OCYIIECTBISIETCS B
KaOuHeTe YTOJIIHOMOYEHHOTO OpraHa.

2.16.3.Ilomemenus, mpeHa3HAYCHHBIC /IS IPUeMa 3asBUTENEH, 000PYIyIoTCS
WH()OPMAIIMOHHBIMU CTEHJIAMH, COACPKAIIMMH CBEICHUS, YKa3aHHBIC B TMOMAITYHKTE
1.3.2. Ilogpaznena 1.3 Pernmamenra.

HNHudopmaliioHHbIE CTEHABI PA3MENIAIOTCS HA BUTHOM, TOCTYITHOM MECTE.

Odopmienue HUHPOPMAIMOHHBIX JUCTOB OCYIIECTBISACTCS YIOOHBIM ISt
yreHus: mpuprom - Times New Roman, dopmar nucra A4; TEKCT - NPONUCHBIE
OykBbI, pazmepoM mipudra Ne 16 - OObIYHBIN, HAMMEHOBAHUE - 3arjlaBHbIE OYKBHI,
pasmepom 1mpudTta Ne 16 - sxupHbii, ong - 1 cM BKpyroByro. TekcTbl MaTepuanoB



HareyaTaHbl 0€3 UCTpaBlieHUH, Hanbosee BakHast HHPOPMAIIUS BBIJEISIETCS YKHUPHBIM
mpudtom. Ilpu odopmieHnn uHGOPMAMOHHBIX MaTEpPHAIOB B BUAE 00pasliioB
3asIBJICHUM HA MOJTy4YeHUE MYHHUITUNAIBHOW YCIyTH, 00pa3IoB 3asBICHUM, MTePEUHEH
JOKYMEHTOB TpeboBaHMsi K pasMepy mpudrta u (Qopmary JmMcTa MOTYT OBITh
CHU>KCHBI.

2.16.4. Tlomemenus [uisl IpreMa 3asiBUTENIEH COOTBETCTBYET KOM(OPTHBIM IS
rpaXxaaH YCJIOBUSIM M ONTUMAIBHBIM  YCIIOBUSIM PabOThl  JOHKHOCTHBIX — JIUI]
YHOJIHOMOYEHHOTO OpraHa M JOJKHBI 00eCIeunBaTh:

KOM(pOpPTHOE  pacHojOKEHHWE  3asgBUTENs] M JIOJDKHOCTHOTO  JIMIla
VYHOIHOMOYEHHOTO OpraHa;

BO3MOXKHOCTh U yI0OCTBO 0(OpMIICHUS 3asIBUTEIEM MMCEMEHHOTO 0OpallleHus;

Tese(OHHYIO CBSI3b;

BO3MOKHOCTbh KOTMPOBAHUS IOKYMEHTOB;

JOCTYIl K HOPMAaTUBHBIM IPaBOBBIM AaKTaM, PETrYJHPYIOIIUM MPEAOCTABICHUE
MYHULHUIAIBHON YCITyTH;

HAJIMYKE MTMChbMEHHBIX IPUHAISKHOCTEH 1 Oymaru ¢opmara A4.

2.16.5. Jlnst oxumaHusi 3asBUTEISAMH TIPHEMa, 3arlOJHEHHUS HEOOXOMUMBIX TSI
MOJTyYEHHUs] MYHHUIIUIIATBHOW YCIYTHM JOKYMEHTOB OTBOJSATCA MECTa, 00OpY/IOBaHHBIC
CTYJIbIMU WM CKaMelkamu (OaHKETKaMu), CTojlaMd (CTOMKaMM) JUisi BO3MOXHOCTHU
oopmieHHsT JTOKYMEHTOB, OOECIEUMBAIOTCS pPyYKaMHd, OJaHKaMu JOKYMEHTOB.
KonmuuectBo MecT oxuIaHus ONpenessercs HUCXois U3 (HaKTUYECKOW Harpy3Ku |
BO3MOYKHOCTH UX Pa3MEIICHUS B IOMEIICHUU.

2.16.6. Ilpuem 3asiBUTENEW MNpPU MPEAOCTABICHUM MYHUIUIAIBHON YCIYTH
OCYIIECTBISIETCS COIJIACHO IpaduKky (pexumy) paboThl YNOJTHOMOYEHHOIO OpraHa,
M®OII, ykazanHomy B noapasnene 1.3 paznena I Pernmamenra.

2.16.7. Pabouee MecTO MAOHKHOCTHOTO JIMIIa YTOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOTO 3a TIPENOCTaBICHWE MYHHUIIMNAIBHOW YCIyTH, JODKHO OBITh
000pyIOBAaHO TIEPCOHATBHBIM KOMIBIOTEPOM C JIOCTYNOM K WH()OPMAITMOHHBIM
pecypcaM YTIIOJTHOMOUYEHHOTO OpraHa.

KaOuneTtsl mnpuema mnosyyaTeneil MYHUIIUMNAIbHBIX YCIYT JOJDKHBI OBITh
OCHAIeHbl WH(OPMAIMOHHBIMU TaOMWYKaMH (BbIBECKAMHU) C YKa3aHUEM HOMeEpa
KaOuHeTa.

CrnenuanucThbl, OCYIIECTBIISIONIUE TMPHEM TOydyaTesiell MYHUIUMATbHBIX
yCIIyT, 00€CTIEYMBAIOTCS IMYHBIMU HATPYIHBIMU UACHTU()UKAITMOHHBIMU KapTOUYKaMHU
(69imxaMK) 1 (UITM) HACTOJILHBIMH TaOJIMYKaAMHU.

[Tompaznen 2.17. IOKA3ATEJIA JOCTYIIHOCTHU N KAYECTBA
MYHULIMITAJIBHOM YCJIYTU, B TOM YHCJIE KOJIMYECTBO
B3AVMOJIEMCTBHUM 3ASBUTEJIA C JIOJDKHOCTHBIMU JIMLIAMMU
IIPU ITPEJIOCTABJIEHMY MYHUIIMIIAJIBHOM YCIIVTY U X
I[MPOHAOJDKUTEJIbBHOCTDB, BOSMOXHOCTD ITOJIYYHEHUA
MYHUIATIAJIBHOM YCJIYTY B MHOI'O®YHKIIMOHAJIBHOM IIEHTPE
IMPEAOCTABIJIEHUA 'OCYJAPCTBEHHBIX 1 MYHULIUITAJIBHBIX YCIIVT,
BO3MOXHOCTD ITOJIYUHEHUA UTHOOPMALIMA O XOIE
[TPEJIOCTABJIEHUS MYHUIIMITAJILHOM YCJIYTH, B TOM YHCJIE C



HUCIIOJIb3OBAHMEM MHOOPMALIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOT NN

2.17.1. OCHOBHBIMM IOKA3aTEISIMU JOCTYITHOCTH M Kau€CTBA MYyHULMIIAIbHOM
YCIIYTH SIBJISIFOTCS:

1) KoMMYEeCTBO B3aMMOJECHCTBUM 3asABUTENS C JODKHOCTHBIMU JMLAMHU IPH
MPEIOCTABIEHUN MYHULMUIIAIBHON YCIYyTrd U UX NPOAOKUTENBbHOCTh. B mporecce
MPENIOCTABICHUS MYHHUIMNAIBHOW YCIyTW 3asBUTENIb BIpaBe oOpamiarbcs B
VYNOJIHOMOYEHHBI OpraH, Mo Mepe HeoOXOJUMOCTH, B TOM YHCIIE 32 MOJyYE€HHUEM
UH(GOPMALIUU O XOJIE€ TPEIOCTABICHUSI MyHUIIUTIATIBHOU YCIyTH;

2) BO3MOXHOCTb TMOJAQYM  3ampoca 3asgBUTENST O  MPEJOCTABICHHUU
MYHULUNAIBHOW YCIYTM M BBIIAYM 3aABUTENSAM JOKYMEHTOB MO PE3yJIbTaTaM
IPEAOCTaBJIEHUs MyHULIMNIAJIbHOU yciryru B MOLI;

3) BO3MOXHOCTb MOJy4YeHHUS HHGDOpPMAaLUMU O XOAE MPEeIOCTaBICHUS
MYHULUIIATBHOW YCIYTH, B TOM YHMCJIE C UCIIOJIb30BAHUEM IIOPTAJIOB;

4) ycTaHOBJIEHHE JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPEJOCTABICHHE
MyHULMIIATBHON YCITIYyTH;

5) ycraHOBJ€HUE M COOJNIIOJIEHHE TPEOOBAaHUN K TOMEIICHUSIM, B KOTOPBIX
MPEIOCTABIISECTCS YCIIyTa,;

6) YCTaHOBJICHHE U COOJIIOJIECHHE CpOKa NPEJOCTABICHUS MYHUIUTAIbLHON
YCIyTH, B TOM YHUCJIE€ CPOKAa OXKHUIAHHUS B OYEpeIu MpU Mojaye 3asBICHUS U MpU
NOJyYEHUU PE3yJIbTaTa MPEJOCTABICHHUS] MyHUIIMITAIbHON YCIIYTH;

7) KOJIMYECTBO 3asiBICHHM, MPUHATHIX C HKCIOJb30BAaHHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CeTH OOIIEero MOJb30BaHUSA, B TOM YHCIE IMOCPEACTBOM
[IOPTAJIOB;

8) oInepaTuBHOCTb U JOCTOBEPHOCTh MPEIOCTABIAEMON HHPOPMALIUH;

9) oTcyTcTBHE 0OOCHOBAHHBIX JKAJI00;

10) moctynHOCTh MHGOPMAITMOHHBIX MAaTEPUAIIOB.

2.17.2. Jlna 1nonyd4eHUs MYHHULMOAIBHOM YCIYIM 3asBHUTENIb BIIPABE
oOpatutbest B MOL, B ipenenax teppuropun KpacHogapckoro kpasi, B COOTBETCTBUU
co crarber 15.1 PepepanbHoro 3akoHa Ne 210-D3 myreM momayv KOMILIEKCHOTO
3ampoca O TPEAOCTaBICHHWU JIBYX M 0ojiee TOCYJapCTBEHHbIX U (WJIN)
MYHUIUTIATBHBIX YCIIYT.

[Tompaznen 2.18. IIOKA3ATEJIM JOCTYIIHOCTU U KAUYECTBA
MVHHHHHAHBHOﬁ VCIIYI', B TOM YUCJIE KOJIMYECTBO
BBAHMOﬂEﬁCTBHﬁ 3AABUTEJIA C JOJDKHOCTHBIMU JIMITAMM ITPU
ITPEJOCTABEHNI MYHHHI/IHAHBHOPI VCIVI'N U UX
IMPOOJDKUTEJIBHOCTBIO, BO3MOXHOCTD ITOJIYUEHUM A
NMHD®OPMAILMU O XOJE ITPEAJOCTABJIEHUA MVHI/II_[I/IHAJIBHOI?'I
YCIJIYTHU, B TOM YUCIJIE C UCITOJIbB3OBAHUEM MHO®OPMALIMOHHO-
KOMMYKAHUIIMOHBIX TEXHOJIOT'MI, BOSMOXXHOCTH JIMBO
HEBO3MOXJIHOCTbD ITOJIYUHEHHW A MYHI/H_[I/IHAJ'H)HOfI YCIIYTU B M®I1]
ITPEACTABJIEHWA MYHULUITIAJIBHBIX YCIIYI (B TOM YHUCIJIE B
I[TIOJIHOM OBFBEME), B JIIOBOM TEPPUTOPUAJIBHOM I1OAPA3AEJIEHI
OPTAHA, ITPEJJOCTABJIAIOIIEI'O MYHULIUITAJIBHYIO YCIIVTY, 110



BEIBOPY 3ASBUTEIIS (AKTEPPUTOPUAJIBHBIN ITPUHIAI),
I[TOCPEACTBOM 3AITPOCA O ITPEJOCTABJIEHMM HECKOJIbBKMX
MVYHUIUITAJIBHBIX YCIIVI' B M®II ITPEJJOCTABJIEHUA
MYHULIMITIAJIBHBIX YCIIVT, IPEJJYCMOTPEHHOI'O CTATBEM 15.1 ot 27
NIOJIA 2010 'OLA Ne 210-®3 «Ob OPTAHU3ALIU ITPEJJOCTABJIEHUA
I'OCYJAPCTBEHHBIX U MYHUIUITAJIBHBIX YCIIYI» (JAJIEE —
KOMIUIEKCHBIHN 3AITPOC).

2.18.1. 3asBurento  obecrieunBaeTcsl ~ BO3MOXKHOCTh  IMPEAOCTABIICHUS
HECKOJIBKMX MyHUUIHMNAIbHBIX yciuyr B M®ILI, B coorBerctBUM co crathed 15.1
OenepanbHoro  3akoHa  No 210-d3  pasnmena  «CrtaHmapT  OpeaoCTaBICHUS
roCyJIapCTBEHHON (MYyHUIIMTIATBHOM) yCIyTH» (Jjanee — KOMILIEKCHBIHN 3a1poc).

3asBneHus, coctaBiieHHble MO®DI[ Ha OCHOBaHMM KOMILJIEKCHOTO 3ampoca
3asIBUTEISI, JOJDKHBI OBITh TOJIMUCAHBI yIOJTHOMOYEHHBIM paboTHukoM MOI] u
CKperuieHb! neyatero MOLI.

3asBIEHUS, COCTABJICHHbIE Ha OCHOBAaHMU KOMIUIEKCHOTO 3aIpoca,

U JOKYMEHTBHI, HEOOXOIWMBbIC ISl MPEIOCTABICHUS MYHULIHUNAIBHON YCIyTH,
HAMPABJISIOTCA B YIMOJIHOMOYEHHBIM OpraH C MPWIOKEHUEM KOMUUA KOMIUIEKCHOIO
3anpoca, 3aBepenHoit MOII.

Hanpasnenne MO®I] 3adBieHuii, a Takke yka3aHHbIX B 4actu 4 crtateu 15.1
craten DenepanpHoro 3akoHa Ne 210-P3 JOKyMEHTOB B YIOJIHOMOYEHHBIN OpPIraH,
OCYILIECTBJISIETCS HE TI03/HEE OJHOro padouero mAHs, CIEIYIONIIET0 3a JIHEM
NOJIyYEHUSI KOMILJIEKCHOTO 3ampoca.

B orom cnysae MOIL[ s obecrieueHUs — MOMyYEHUS  3asiBUTENIEM
MYHULUIIAIBHBIX YCIyI, YKa3aHHbBIX B KOMIUIEKCHOM 3ampoce, JCHUCTBYET B
MHTEepecax  3asBUTENsl 0€3  JOBEPEHHOCTH W  HAMpaBlIeT B  OpraHhl,
NPEIOCTABISAIONIME ~ MYHUUMNAIbHBIC  YCIYTH,  3asBJICHUS,  IOJIACAHHbIC
YIOJHOMOYEHHBbIM paboTHUKOM MOIL[ u ckperennsle neyarbto MOLI, a Ttaxxke
CBEICHMS, JOKYMEHTHI U (Win) MH(OpMaIio, HeOOXOAUMbIE ISl TIPEIOCTaBICHUS
YKa3aHHbIX B KOMIUIEKCHOM 3alpOCe€ MYHUUHUNAIBHBIX YCIYT, C HPUIOKEHUEM
3aBepeHHOl MO komuu KomruiekcHOro 3ampoca. I[Ipm sTom He Tpebyrorces
COCTABJIEHUE U NOANMMUCAHUE TAKUX 3asIBJICHUU 3aBUTEIIEM.

2.18.2. KOMIUTEKCHBIN 3a1pocC TOJKEH COJIEpKaTh yKa3aHUE HA MyHULIMIIAJIbHbBIC
YCIIyTH, 3a TPEAOCTaBICHUEM KOTOPBIX OOpaTHIICSA 3asBUTENb, a TAKXE COIJIacue
3asBUTEN Ha ocymiecTBiIeHne M®I] ot ero umeHu AeHCTBUM, HEOOXOIUMBIX IS UX
IPEAOCTaBIICHUS.

2.18.3. Ilpn mpueme KOMIUIEKCHOTO 3ampoca y 3asButens pabotHuku MOI]
00s13aHBl TTPOMH(POPMUPOBATE €r0 000 BCEX MYHHIIMMAIBHBIX YCIyrax, KOTOpPHIE
SIBJISIFOTCSI HEOOXOIMMBIMH U 00SI3aTEILHBIMU JIJI IPEJOCTABICHUS] MYHUIIUTATBHBIX
YCIYT, MOJYyYeHUE KOTOPHIX HEOOXOAMMO ISl MOJyYEHUS MYHUIMMNAIbHBIX YCIYT,
yKa3aHHBIX B KOMILUIEKCHOM 3aIlpocCe.

2.18.4. OIHOBpPEMEHHO C KOMIUIEKCHBIM 3arpocoM nojaetr B M®I] cBeaeHwus,
JOKYMEHTHI U (W) WHPOPMAIUIO, TIPEyCMOTPEHHBIE HOPMATUBHBIMU TPABOBBHIMU
aKTaMH, PETYJMPYIOMNMU OTHOIIEHUS, BOSHUKAIOIIUE B CBSI3U C MPEAOCTABICHUEM
YKa3aHHbIX B KOMIUIEKCHOM 3allpOC€ MYHHUIMIAIBHBIX YCIYT, 32 HCKIIOUYCHUEM



JIOKYMEHTOB, Ha KOTOpBIE paclpoCTpaHsieTcs TpeOOBaHWE IMyHKTa 2 YacTu | cratbu
7 ®enepanbHoro 3akoHa Ne 210-®P3, a Takke CBeACHUH, JTOKYMEHTOB M (WJIN)
MH(pOpPMAaLMK, KOTOPBIE y 3asABUTENI OTCYTCTBYIOT M JOJDKHBI OBITh IMOJIyYEHBI I10
pe3ynbraraM MPEAOCTABIEHUS 3asIBUTEIIO NHBIX YKA3aHHBIX B KOMIUIEKCHOM 3ampoce
MYHUIIATTAIBHBIX YCIIYT.

CpeneHusi, JOKyMEHTHI ©  (Winu) uHOOpPMAIMIO, HEOOXOAUMBIE IS
MPEAOCTABICHNUS MYHHUIUIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, U
MOJy4aeMbl€ B OpPraHU3alMsaX, YKa3aHHbIX B 4acTU 2 ctatby | denepanbHOro 3aKoHa
Ne 210-®3, B pesynbTaTe OKa3aHHUs YCIYT, KOTOPBIE SBIAIOTCS HEOOXOOUMBIMHU H
00s13aTeIbHBIMU JJI MPEAOCTABICHUS] MYHUIIMIAIBHBIX YCIIYT, 3asBUTENb TMOJAET B
M®I] 0fTHOBPEMEHHO C KOMILIEKCHBIM 3aIIPOCOM CaAMOCTOATEIBHO.

2.18.5. [IpumepHas dhopMa KOMIUIEKCHOTO 3apoca, a TaKXKe HOPIIOK XpaHEeHHUS
M®I] KOMIUIEKCHOrO 3ampoca ONPEAENSeTCs YIOJHOMOYEHHbIM [IpaBuTenscTBOM
Poccuiickoit deneparu GpeaepaabHBIM OPraHOM UCTIOJHUTEILHOM BIIACTH.

2.18.6. Hanpasnenne MO®I] 3asBieHMM, a TakkKe yKa3aHHbIX B 4yactu 2.18.4
noapaszaene 2.18. paznena Il PermamenTa JOKyMEHTOB B OpraHbl, MPEIOCTABISIONINE
MYHUIIMTIAIbHBIE YCIYTH, OCYIIECTBISIETCS HE IO3/[HEEe OJHOro pabodero [Hs,
CJIEIYIOIIETO 3a JHEM IMOJTYUYEHHS] KOMILUIEKCHOTO 3aIpoca.

2.18.7. B ciyuae, ecnu A MOJMYYEHUS] MYHHUIIUIAIBHBIX YCIYT, YKa3aHHBIX B
KOMILUIEKCHOM 3arpoce, TPeOyIOTCS CBEIEHWs, MOKyMEHTHl U (Miau) wH(OpMAIus,
KOTOpble MOTyT ObITh noslydeHbl M®IL] Tonbko Mo pe3ynbraTaM HperIoCTaBICHUS
MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3allpOCE€ MYHHMIMIIAJIBHBIX YCIIyT, HallpaBIICHHUE
3asBJIEHUA W JIOKYMEHTOB B COOTBETCTBYIOIIME OpraHbl, IPEAOCTABISAIOIINE
MYHHIMTAIbHBIE YCIyTH, ocyuiecTBisieTcss M®L] He mo3aHee onHOrO paboyero aHs,
cienyromero 3a gHeM noiydeHus MOIL[ Takux cBeAeHUN, NOKYMEHTOB U (WJIN)
uH(bOpMaITHH.

B yka3zanHOM ciydae TedeHHE NPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CPOKOB
MIPEAOCTABIEHNS MYHUUMIIAIBHBIX YCIYI, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce,
HAUMHAETCA HE paHee JHS TOJy4YeHUs 3asBJICHUH U HEOOXOIMMBIX CBEICHUM,
JOKYMEHTOB ¥ (M) HH(OPMAIIMK COOTBETCTBYIOIIMM OPraHOM, MPEIOCTaBISIONIUM
MYHULIMAIbHBIE YCIYTH.

2.18.8. Ilonyyenue MO®I] oTka3a B NPEAOCTABICHHUH MYHUIUNAIbHBIX YCIYT,
BKJIIOYEHHBIX B KOMIUIEKCHBIA 3aIlpOC, HE SBIIETCS OCHOBAHUEM IS IPEKPALCHUS
ITOJIyYEHNsI UHBIX MYHULHINAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, 3a
UCKIIFOUEHHEM CIIy4aeB, €CJIM YCIyra, B IIPEIOCTABICHUM KOTOPOM OTKa3aHo,
HeoOXomMMa JUIsl TPEJOCTaBICHUS! WHBIX MYHHUIMIAIBHBIX YCIYT, BKIIOYEHHBIX B
KOMIUIEKCHBIN 3aIpoc.

2.18.9. M®II o0s3aH BBIIATh 3aABUTEII0 BCE JOKYMEHTHI, IOJYYECHHBIE IIO
pe3ynbraraM NPENOCTABICHUS BCEX MYHUUUIAIBHBIX YCIYI, YKa3aHHBIX B
KOMIIJIEKCHOM 3aIlpoce, 3a UCKIIFOYEHUEM JOKYMEHTOB, norydeHHbIX M®PI] B pamkax
KOMIUIEKCHOTO 3aIpoca B LEJAX MPEIOCTABICHUS 3asBUTEII0 HMHBIX YKA3aHHBIX B
KOMILIEKCHOM 3aIllpOC€ MYHULIMIAIbHBIX YCIYT.

M®II o6s13aH TporHGOPMUPOBATH 3asIBUTENIS O TOTOBHOCTH TOJTHOTO KOMIUICKTa
JOKYMEHTOB, SIBJISIFOIIUXCS PE3yJbTAaTOM MPEIOCTABICHUSI BCEX MYHUIMNATbHBIX
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YCIIyT, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce, a Takke 00ecCledyuTh BO3MOXKHOCTh
BbIJIaYM YKa3aHHOTO KOMIUIEKTa JOKYMEHTOB 3asiBUTEII0 HE MO31Hee paboyero JHM,
CIEAYIOLIETO 32 IHEM nocTyIuieHuss B ML nocneaHero n3 Takux JOKyMEHTOB.

2.18.10. 3asButens umeer mpaBo oOparutbess B M®Il B memsx nomayyeHus
uHbOpMALIUM O XOA€ MPENOCTABICHUS KOHKPETHOW MYHHUIIMIAIbHOW YCIyTH,
yKa3aHHOM B KOMIUIEKCHOM 3aIllpocCe, WIM O TOTOBHOCTH JOKYMEHTOB, SIBJISFOILIMXCS
pPEe3yJIbTaTOM MPENOCTABICHUS KOHKPETHOM MYHHUILIMIIAJIBHOM YCIYI'M, YKa3aHHOU B
KOMIUIEKCHOM 3aIIpoce.

VYkazannas unpopmanus npenocrasisercs MOLL:

1) B X0/1€ TMYHOTO MTpUEMa 3asBUTEIIS;

2) no Tenedony;

3) MO AJEKTPOHHOM TOYTE.

2.18.11. B cayuae oOpamenus 3asBurenss B MO®DI[ ¢ 3ampocom o Xxome
IIPEAOCTABICHN KOHKPETHOW MYHHIMIAIBHOM YCIYTH, YKa3aHHOM B KOMILIEKCHOM
3ampoce, WIM O TOTOBHOCTM  JOKYMEHTOB,  SIBIIFOLIMXCS — PE3YJIBTaTOM
MPEIOCTABICHUSI KOHKPETHOM MYHMIIMIAIBHOW YCIyTH, YKa3aHHOH B KOMIUIEKCHOM
3anpoce, IMOCPECTBOM AJNEKTpOHHOM mouThl, M®I] o00s3aH HampaBUTh OTBET
3asIBUTENII0 HE TO3/7Hee pabodero AHs, Cleayrouiero 3a aHem mnomydeHuss MOIL]
YKa3aHHOI'O 3a1poca.

2.18.12. B cayuae mnocrymienuss B MO®PIL[ 10KyMEHTOB, SIBISIFOLIMXCS
pPE3yNbTaToOM IIPEAOCTAaBIICHNUSA MHTEPECYIOLIEN 3asIBUTEIIS KOHKPETHOMU
MyHUIMNanbHOU yciyru, M®IL] o6s3aH o0ecrneynTh BO3MOXHOCThH BBIJIAYM TaKHX
JOKYMEHTOB 3asiBUTEJII0 HE TI03/HEe paboyero MHs, CJEAYIOIEro 3a JHEM
MOCTYIUIEHUS TAKUX JOKYMEHTOB B MODII.

2.18.13. 3asBuTENIO0 MPEIOCTABISACTCS BO3MOXKHOCTh HE3aBUCUMO OT €TI0 MECTa
KUTEIbCTBA WJIM MecTa TnpeObiBaHUS (A7  (U3MYECKUX JIMI, BKIJIIOYas
VHAMBHUIYaAJIbHBIX MPEANPUHUMATENEH) T100 MecTa HaXOKICHUs (151 FOPUANYECKUX
i), oOpamarhes B J000N 1o ero BeIOOpy M®DIl B mpenemax TeppuTopun
KpacHomapckoro kpas mis NOpPeJOCTaBICHUS €My MYHHIMNAIBHOW YCIYyTH IO
AKCTEPPUTOPUATIEHOMY MIPUHLIHUITY.

[Toppasnen 2.19. UHBIE TPEBOBAHU S, B TOM UUCIIE
YUUTBIBAIOIIME OCOBEHHOCTMU ITPEJOCTABJIEHUA
MYHULIMITAJIBHOM YCJIYTU 11O SKCTEPPUTOPUAJIBHOMY ITPUHIIUITY
(B CJIVUHAE, ECJIN MYHULIUITAJIBHASA YCIIYT'A IPEJOCTABJIAAETCA 110
OKCTEPPUTOPUAJIBHOMY IMTPUHIUITY) 1 OCOBEHHOCTU
[TPEJIOCTABJIEHUSI MYHULIUITAJIBHOM YCJIYTU B DJIEKTPOHHOM
®OPME

2.19.1. IIpn IIPEAOCTABICHUN MYHULANAIBHBIX yCIyT
M0 AKCTEPPUTOPUATILHOMY MPHUHIIMITY YTIOJTHOMOYEHHBII OpraH He BIIpaBe TpeOoBaTh
or 3assurens wm MOPL[ B npenenax tepputopun KpacHomapckoro kpas
MPENIOCTABIECHUsI JOKYMEHTOB Ha OyMaXHBIX HOCHUTENSIX, €CJIM HWHOE He
IIPEYyCMOTPEHO denepanbHbBIM  3aKOHOJAATENbCTBOM,  PEMNIAMEHTUPYIOIIUM
PEIOCTABICHUE MYHUITUTIAIBHBIX YCITYT.



2.19.2. IIpu IIPEOCTABICHUN MYHHULUITAIBHON YCIYTH o
AKCTEPPUTOPUATILHOMY MPUHITUITY 3asSBUTEITU UMEIOT MPaBO Ha oOpaiieHue B 000
M®I] B nmpenenax teppuropun KpacHomapckoro kpasi, HE B 3aBUCUMOCTH OT MeCTa
pETHCTpallUK 3asBUTENS TI0 MECTY KHUTEIbCTBA, MECTa HAXOXKICHUS OOBEKTa
HEJBUKMMOCTH B COOTBETCTBUH C AEHCTBUEM IKCTEPPUTOPHUAIBHOTO MPUHIIUIA.

2.193.  JIna  NOIy4YeHUS ~ MYHUMUMIIAJIBHOW  YCIYTM  3asABUTENAM
MIPEAOCTABIACTCS. BO3MOXKHOCTb NPEACTABUTH 3asBJIECHUE O IPEIOCTABICHUU
MYHUIUNATBHOM yCIYIM W JOKYMEHTHI (coaepKaliuecsi B HHUX CBEICHHUS),
HEO0OXOUMBIE JIs MPENOCTABIECHUS MyHUIIMIIAIBHON YCIYTH, B TOM 4ucie B popMme
AIIEKTPOHHOT'O JIOKYMEHTA!

B YIIOJJHOMOYEHHBIN OpraH;

yepe3 MOL] B YIOJTHOMOUEHHBIN OpraH;

MOCPEJICTBOM  HMCIOJB30BaHUS  MHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH, BKIIFOYAsl UCIOIb30BaHue EnuHoro noprana u PernonanbHOro noprana,
C NPUMEHEHHEM DJIEKTPOHHOM IIOANMCH, BHUJ KOTOPOM JOJDKEH COOTBETCTBOBATH
TpeboBaHusIM noctaHoBlieHus IIpaBurenbcTBa Poccuiickoit denepanuu ot 25 HIOHS
2012 Ne 634 «O Bumax O3JEKTPOHHOM MOANKMCH, HCHOJB30BAHUE KOTOPBIX
JIOIyCKAeTCsl IPU OOPAILEHNUHU 33 TIOJYYEHHEM T'OCYIapCTBEHHBIX M MyHULMIIATbHBIX
yciyr» (fajee — 3JeKTpOHHAs OJIIUCH).

JI1 osTyd4eHrss MyHULIMIIAIIBHOM YCITYTH 3asiBUTENb BIIPABE HAIPABUTH 3asIBJICHHUE
O MPEJOCTaBICHUN MYHUIUIAIBLHOW YCIYTH B (POpME 3JIEKTPOHHOTO JOKYMEHTa Yepe3
Enuubld mopran win PervoHanbHBIM TOPTAN IMYTEM 3allOJHEHUA CIIEUATIbHOU
MHTEPAKTUBHOMN (hOPMBI (C HCTIOIBb30BaHUEM «JIMIHOTO KaOMHETAY ).

[Ipn HampaBieHUW 3asBICHUM UM JOKYMEHTOB B D3JEKTPOHHOU (opme
c wucrnonb3oBanuemM Enunoro moprana, PermonampHOro mnoprana, odUIMATIbHOTO
caiiTa YNOJIHOMOYEHHOTO OpraHa, 3asBICHUE U JIOKYMEHTHI JOJDKHBI OBITh
IIOANMCAHbBl DIEKTPOHHOW MOMNWCHIO, BUJ KOTOPOM JOJDKEH COOTBETCTBOBATH
TpeOOBaHUSAM B COOTBETCTBUU C TpeOoBanusmMu DenepanbHOro 3aKkoHa OT 6 ampesns
2011 Ne 63-®3 «O0 »>nexkTpOHHOM moxanMcH» M nocTtaHoBieHus [IpaBurenscTBa
Poccniickorn @eneparuu ot 25 wmroHsa 2012 roma Ne 634 «O Bupax aJIEKTPOHHOU
MOJAINKCH,  HCIOJb30BAaHUE  KOTOPBIX  JIONyCKaeTcs  mOpu  oOpalieHuu
34 MOJYYEHUEM TOCYAAPCTBEHHBIX U MYHMIUIIATIBHBIX YCIIyI».

B cnyuae HampaBiieHUsl 3asBJI€HUN U JTIOKYMEHTOB B 3JIEKTPOHHOU (opme c
UCIOJb30BaHKeM EjnnHOoro mnopranma u PernoHasbHOro Imoprana, 3asBICHHE W
JOKYMEHTBI JOJKHBI ObITh MOJMUCAHBI YCUJICHHON KBAJM(UIIUPOBAHHOMN AJIEKTPOHHON
HOJHUCHIO.

3asBUTENb, SABISAIOMUNCS (HU3UUYECKUM JIUIIOM, BIIPABE MCIOIb30BaTh MPOCTYIO
ANIEKTPOHHYK MOJNUCHh B CiIydyasx, MNpelycMOTpeHHbIX myHKToM 2 (1) IlpaBun
ONpPENEIICHNs BUIOB IEKTPOHHOM IOANMCH, UCIOJIB30BAHNE KOTOPBIX JOIYCKAeTCs
npu oOpalieHuud 32 T[OJYyYEHUEM MYHUIUIAIBHBIX YCIYT, YTBEPKIAEHHBIX
nocranoBiieHneM lIpaBurenscrBa Poccutickonn @enepannu ot 25 uroHa 2012 roma Ne
634 «O BHIax SMEKTPOHHOM IOAINMCH, UCIOJIB30BAHUE KOTOPBIX AOIYCKAETCsA NPH
oOpalleHnH 3a MOJYyYeHUEM rOCYIapPCTBEHHBIX U MyHUIIUNIATIbHBIX YCITYT.

2.19.4. 3asgButensaM 00ecreuMBaeTCs BO3MOXKHOCTh MOMYYEHHsS HWH(OpMAIMU O
[IPEAOCTABIIEMON MYHULIMIIAIBHON ycayre Ha ExauHoMm noprane u PermoHanbHOro
noprana.
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Jlia moydeHus: ocTynma K BO3MOMKHOCTSIM TOpTajia HEOOXOIUMO BBHIOPAThH
cyosekT Poccuiickoit ®Denepanui ¥ MOCHE OTKPBITHS CIHCKA TEPPUTOPHUATBHBIX
(dbenepanbHBIX OPraHOB HCIOJHUTEILHOM BIIACTH B 3TOM CyObekTe Poccuiickoi
®denepal, OpraHoOB HCIIOJHUTENBHON BiacTu cyObekTa Poccuiickoit denepannu u
OpraHOB MECTHOTO CaMOYIIpaBJICHUS BBIOpPATh YMOJIHOMOYEHHBIM opraH (yka3arb
HAaMMEHOBaHME YTIOJTHOMOUYEHHOTO OpraHa coriacHo YcraBa) KpacHomapckoro kpasi C
MEPEYHEM OKa3bIBAEMbIX MYHUIIUTAIBHBIX YCIIYT U UH(POPMAIUEH MO KaXI0M yCIIyTe.

B kaprouke KaxaOH YCIYrd COAEPXKUTCS OMNHMCAHUE YCIYTH, MOAPOOHAs
nH(popMaIMs O MOpsAKE U crocodax oOpaleHus 3a YCIyrou, rnepeueHb JTIOKyMEHTOB,
HEOOXOMMBIX IS MOTYYSHHsI YCIyTH, HHGOPMAIUs O CPOKaxX €€ UCTIOTHEHMSI, a TAKXKE
OnmaHkM 3asBJICHUNA U (OPM, KOTOpble HEOOXOAMMO 3alOIHUTH JUIsl OOpalleHHs 3a
YCIIYTOM.

[lomaya 3asBUTENEM 3ampoca W HWHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIS
MIPEIOCTABJICHUS MYHUIIUINAIBLHOW YCIYTH, U MPUEM TaKHUX 3alpPOCOB U JOKYMEHTOB
OCYILIECTBIIAECTCS B CIIEIYIOLIEM TOPSIJIKE:

MoJlaya 3arpoca Ha NPEJOCTABICHUE MYHUIMNAIBHON YCIYyTH B 3JIEKTPOHHOM
BUJIC 3asBUTEJIIEM OCYIIECTBIISICTCS 4epe3 JIMYHbIA KaOuHeT Ha EjnuHoM moprane u
PernonansHoM nopraine;

it ohopMiieHUsT JOKYMEHTOB TMOCPEICTBOM ceTh «WHTepHeT» 3asBUTENIO
HEOOXOIMMO MPOMTH mpouenypy (AedcTBus) aBTopu3aumu Ha EnuHoM moprane u
Pernonansnom nopraine;

JUIS  aBTOpU3allMK  3asBUTEII0 HEOOXOAMMO BBECTH CTPaxOBOM  HOMEp
WHAWBUIYAIBHOTO JIMLIEBOTO CYETA 3aCTPAXOBAHHOIO JINIA, BbIIAHHBINA [[eHCHOHHBIM
donmom  Poccuiickoit ~ ®Deneparmu  (TOCYJapCTBEHHBIM — YUPEXKACHUEM)  TIO
Kpacuomapckomy kparo (CHUJIC), m mapomnb, MONyYeHHBIA TOCIE PErHCTpaivu
EnvHoM nioprane u PernonanbHOM mopranie;

3asBUTEJb, BEIOPAB MyHHITUTIATBHYIO YCIYTY, TOTOBUT MAaKeT JOKyMEHTOB (KOITUH B
AIIEKTPOHHOM BUJIE), HEOOXOIUMBIX I €€ MPEIOCTABICHMSI, U HAIIPABIIAET UX BMECTE C
3asBJICHUEM 4Yepe3 JIMYHBIN KaOWHET 3asBuTeist Ha EnuHoM noprane u PernonaisHOM
ropTarne;

3a5BJICHUE BMECTE€ C OJJIEKTPOHHBIMM KOMUSIMU JOKYMEHTOB TIOMAJAET B
MH(OPMAIIMOHHYIO CUCTEMY YTIOJTHOMOYEHHOTO OpraHa, OKa3bIBAIOIIETO BLIOPAHHYIO
3asiBUTEJIEM YCIIYTY, KOTOpasi 00ecreurBaeT MpueM 3arpocoB, OOpallleHni, 3asBIeHUN 1
MHBIX JJOKYMEHTOB (CBEJCHMI), TOCTyNUBIIUX ¢ EauHoro moprayna u PernonansHOM
nopraie u  (WIM) UYepe3  CHUCTEMY  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOIO
B3aUMOJICUCTBUS.

2.19.5. Jlna 3asButeneld oOecreunBacTCs BO3MOKHOCTh OCYIIECTBISATH C
UCIoiab30BaHreM EnnHoro moprana u PermoHanpHOro mopraja Kpas MOJIy4YEHUE
CBEJICHUI O XOZI€ BBIMOJHEHHMS 3alpoca O MPEA0CTABICHUN MYHULIMTIIAIBHON YCIIyTH.

CBeneHust 0 XOl€ W pe3yjbTare BBHIMIOJHEHUS 3alpoca O MPEeAOCTaBICHUU
MYHULIMNAIBHON YCIYyTH B AJIIEKTPOHHOM BHJIE€ 3asIBUTEINIO MPEJICTABIISIIOTCS B BUJIEC
YBEJIOMJICHUSI B JINYHOM KaOuHeTe 3asBuTensi Ha EnunoMm noptane u PernonansHoM
nopTa’ie.

2.19.6. Ilpu HampaBiieHUM 3asIBICHUS U JOKYMEHTOB (COAEPIKALIUXCS B HUX
CBeJIeHU) B (opMe DSJIEKTPOHHBIX JIOKYMEHTOB, OOECIIEUYMBACTCS BO3MOXHOCTH



HANPABJICHUS 3asBUTEII0 COOOIICHHS B DJIEKTPOHHOM BHJE, MOATBEPKIAAIOIIETO HX
MIPUEM U PETUCTPALMIO B YCTAHOBICHHOM MOPSIAKE.

2.19.7. M®I] npenocraBieHuss MYHHUIIMNAIBHBIX YCIYT TIpU OOpalleHuH
3asBUTEJIA 3a MPEIOCTABICHUEM MYHUIMINAIBHOM YCIYTH OCYIIECTBISIOT CO3/IaHHE
ANIEKTPOHHBIX 00pPAa30B 3asBICHUS U JOKYMEHTOB, MPEJICTABISIEMBIX 3asSBUTEIEM H
HEOOXOUMBIX JI TMPEJOCTABICHUS MYHUIMMAIBHOW YCIyTM B COOTBETCTBUU C
PernameHnToM, 1 X 3aBEpEHUE C LETBIO HAMIPABICHUS B YTIOJTHOMOUYECHHBIN OpraH.

2.19.8. MO®Il npu oOpaiieHud 3asBUTENS 32  MPEAOCTaBICHUEM
MYHHIUIIAIBHON YCIYTH OCYIIECTBIISIIOT:

dbopMupoBaHUE DJIEKTPOHHBIX JOKYMEHTOB W (WJIM) SJCKTPOHHBIX 00pa3oB
3asBJICHUSA, JTOKYMEHTOB, IMPUHATBIX OT 3aABUTENSA, KONUN JOKYMEHTOB JIUYHOIO
XpaHEHHUsI, TPUHATHIX OT 3asBUTENS, OOEcCreuyrBass MX 3aBEPEHHE DJICKTPOHHOMN
MNOJIKCHIO B YCTAHOBJIEHHOM MOPS/JIKE;

HAIPaBJIICHUE C MCIOJb30BaHUEM HWH(GOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHBIX
TEXHOJOTUH JIEKTPOHHBIX IOKYMEHTOB U (MJIM) 3JIEKTPOHHBIX 00pa30B TOKyMEHTOB,
3aBEPEHHBIX YTOJHOMOYEHHBIM JTOKHOCTHBIM JUIloM M®II, B YNnoaHOMOYEHHBIN
Opras.

Paszen I1I. COCTAB, ITIOCJIEJOBATEJIbBHOCTb 1 CPOKU
BBITIOJIHEHU ST AIMUHUCTPATUBHBIX ITPOLIEAYP (JENCTBUI),
TPEBOBAHSI K ITOPSIIKY UX BBIIIOJIHEHNS, B TOM YUCJIE
OCOBEHHOCTH BBITIOJIHEHU ST AIMUHNUCTPATUBHBIX ITPOLIEJYP
(JIEMCTBUI) B DJIEKTPOHHOU ®OPME

Honpaszaen 3.1. COCTAB U IIOCJIEAOBATEJIbHOCTbD, 1 CPOKU
BBIIIOJIHEHWA AIMUHUCTPATUBHBIX ITPOLUEAYP (AEUCTBUN),
TPEGOBAHIA K ITOPAIKY BBIITOJIHEHIA

3.1.1. IlpenocraBieHue MyHUIIMTIATBHON YCIIYTH BKIIIOYAET B ce0s Clieayronue
aJIMUHUCTPATUBHbBIC TPOLIETYPHI (IEHCTBHUS):

1) mpuem 3asBI€HHUS W TpPUIATAEMBIX K HEMY JTOKYMEHTOB, pErucTpanus
3asBJICHUA U BblJIaya 3asiBUTEIIO PACIIMCKU B MOJyYEHUU 3asIBJICHUS U IOKYMEHTOB;

2) paccMOTpeHHE 3asBIIEHUS M NpUJIaraeMbIX K HEMY JIOKyMEHTOB
VYHOIMHOMOYEHHBIM OpraHoM U (QOpMHpOBaHHE pe3yjibTaTa IpelOoCTaBICHUS
MYHHIIMIIAJIbHONW YCIYTH B COOTBETCTBUU C 3asIBICHUEM JIMOO MPUHITHE PEUICHHs 00
OTKa3€ B IPENOCTABICHUN MyHULIMIIAIBHOMN YCIIYTH;

3) BbLAAUa 3asBUTEIIO pE3yNbTaTa NPeI0CTaBICHUS MyHHUIIMIAIBHON YCIIyTH.

AJMUHHCTpaTUBHBIE POLEAYPHI (ACHCTBUSA):

3.1.2. Tlpuem 3asABIECHUS W NPUIATAEMBIX K HEMY JTOKYMEHTOB, PETMCTpPALUs
3asBJICHUA U BbIJIa4ya 3asiBUTEIIO PACIIMCKU B MOJYYEHUH 3asIBICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM AJi1 Hayajla aJIMUHUCTPATUBHON MpOLEIYphI (I1eHCTBHS)
ABIICTCS OOpallleHHe TpaKJaHWHA B YMOJHOMOYEHHBIM OpraH, B TOM 4YHUCIE
OCPEACTBOM UCIIOJIb30BaHUS UH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTHH, BKJIFOYAs UCMOJIb30BaHWEe EauHoro nopraia, PernoHansHOro rnopraia, ¢
3asBJIEHUEM WM JIOKYMEHTaMH, YKa3aHHbIMU B IyHKTe 2.6.1. moapasnena 2.6 paszuena
II Pernmamenta.



B wmemsx npenocTaBieHUs MYHHUIUMINAJIBHOM yCIyrd, B TOM 4YHUCJE
OCYILIECTBISIETCS MPUEM 3asiBUTEIICH 10 IPEABAPUTEIBHOM 3aIUCH.

3anuch Ha OpUeM  MPOBOAUTCS  mocpeAacTBoM — EnuHoro  moprana,
PernonansHoro noprana.

3asBUTEIIO MPEJOCTABISAECTCS BO3MOXKHOCTh 3alIUCH B JIOObIE CBOOOAHBIC JJIS
npueMa JlaTy ¥ BpeMs B Ipejesiax yCTAHOBJIEHHOTO B YIMOJHOMOYEHHOM OpraHe,
M®OI] rpaduka npuema 3asiBUTENEH.

VYrnonHomoueHHbld opraH, M®I] He BmnpaBe TpebOBaTh OT 3asBUTENSA
COBEPIICHUSI MHBIX JCHUCTBUM, KpOME TPOXOXKICHHUS HUJCHTHU(PUKAIUU U
ayTeHTU(PUKAIIMU B COOTBETCTBUU C HOPMATHUBHBIMU MPABOBBIMU akTamMu Poccuiickoi
Qenepanuy, yKazaHHs LEJIM [PUEMa, a TakKe NPENOCTABICHUS CBEJICHUI,
HEOOXOIMMBIX JUIsl pacuera JUIMTETbHOCTH BPEMEHHOTO WHTEpBaa, KOTOPBIN
HE00X0IMMO 3a0pOHUPOBATH JIJISl IPHEMA.

3.1.2.2. Tlpm oOpameHuun 3asBUTENsT B  YIOJIHOMOYEHHBIH  Opras,
OTBETCTBEHHBIN CHEIUATUCT MIPU IPUEME 3asIBJICHHUSL:

YCTAaHABJIMBAET JIMYHOCTh 3asBUTEJIL, B TOM YHCJIE MPOBEPSET JAOKYMEHT,
YIOCTOBEPSIONINI JIMYHOCTh, MPOBEPSET IOJHOMOYHUS 3asBUTENS, B TOM YHCIIE
MTOJITHOMOYHMS TIPEICTABUTENS IEUCTBOBATh OT €r0 UMEHU;

YCTaHABJIMBAET MPEAMET 0OpaIlCHHUS;

MPOBEPSIET COOTBETCTBHE TMPEACTABICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM
TpeOOBaHUSIM, YIOCTOBEPSISICh, YTO:

JIOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOAATEJIbCTBOM CIIy4asx HOTapHaIbHO
yJIOCTOBEPEHBI, CKPEIUICHbI MeyaTsMu (MIpU HAJMYUK Te4YaTH), UMEIOT HaJjIexallne
HOJINKUCHU CTOPOH WJIM ONPEEIEHHBIX 3aKOHOIaTEIbCTBOM JOJKHOCTHBIX JIMIL;

TEKCThI JIOKYMEHTOB HamMcaHbl pa300pyunBo;

dbaMunuu, UMEeHa B oT4ecTBa (U3HUECKUX JIMI, aJpeca UX MECT JKUTEIhCTBA
HaIUCaHbl MOJHOCTHIO;

B JIOKYMEHTaX HET MNOJYUCTOK, MPUIKCOK, 3aYEPKHYTHIX CIIOB M HHBIX HE
OTOBOPEHHBIX B HUX HCIPABICHUM;

JIOKYMEHTBI HE UCIIOTHEHBI KapaHaIlioM;

JIOKYMEHTBl HE€ UMEIOT CEpPbE3HbIX MOBPEKICHUN, HAJIMYUE KOTOPHIX HE
MO3BOJISIET OJHO3HAYHO UCTOJIKOBATh X COACPKAHMUE;

CPOK JEHCTBHS JOKYMEHTOB HE UCTEK;

JIOKYMEHTBI cojiepkaT HHGPOPMAIUI0, HEOOXOMUMYIO JIJisi MPEeAoCTaBICHUS
MYHULANIAIBHOW YCITYTH, YKa3aHHOU B 3asIBJICHUM;

JIOKYMEHTBI TIPEJICTABIICHBI B TIOTHOM 00bEME;

OCYIIIECTBIISIET KOMMPOBAaHKE (CKAHUPOBAHKE) TOKYMEHTOB, ITPEIyCMOTPEHHBIX
(manee - JOKYMEHTBI JUYHOTO XPAHEHHMSI) U MPEIACTABICHHBIX 3aABUTEIEM, B CiIyyae,
€CJIM 3asBUTENIb CAMOCTOSITEIbHO HE MPEICTaBUI KOMHHU JOKYMEHTOB JIMYHOIO
XpaHEHUs, a B COOTBETCTBUU C PermaMeHToM, Jisl €€ NpeloCTaBICHUs HEOOXOAUMO
MpeACTaBIECHNUE KOMUU JOKYMEHTA JINYHOTO XPAHEHUS;

dbopMuUpyeT BIEKTPOHHBIE JOKYMEHTHI U (WJIM) DJIEKTPOHHBIE 00pasbl
3asBJICHUSA, JTOKYMEHTOB, MPUHSITBIX OT 3asgBUTENS, KOMUN JOKYMEHTOB JIUYHOTO
XpaHEHUs, TPUHATHIX OT 3asBUTENS, OOecleurMBas WX 3aBEPEHHE JJIEKTPOHHOU
MOJIMKCHIO B YCTAHOBJICHHOM MOPSIJIKE;
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€CJIM TMPEJCTABICHHBIE KOMUU JOKYMEHTOB HOTAPUAIIBHO HE 3aBEPEHBI,
CJIMYAET KOMHMM JIOKYMEHTOB C MX IOMJMHHBIMHU DK3EMIUIIPAMH, IIOCJIE YEro HHKE
pekBu3nTa JOKyMeHTa «lloamucee» npocTaBisieT 3aBEPUTENbHYIO HaAIIUCh: «BepHo»;
JOJDKHOCTB JIMLA, 3aBEPUBIIETO KOMUIO TOKYMEHTA; TUYHYIO MOJIUCH; PacIIN(ppPOBKY
noanvcy (MHULKAIBL, GamMuins); AaTy 3aBepeHus; nedathb. [Ipu 3aBepeHun Konui
JOKYMEHTOB, 00b€M KOTOPBIX MPEBBIIIAET 1 (0JIMH) JHUCT 3aBEPSAET OTAEIBHO KaXAbIN
JIUCT KOMHUHU TAKUM K€ CrocoOOM, JTMOO MPOCTaBIIAET 3aBEPUTEIbHYIO HAANKCh, HA
00OpOTHOM CTOPOHE TMOCIEAHEr0 JIUCTa KONWU MPOLIUTOr0, IMPOHYMEPOBAH
JOKYMEHTa, MPUYEM 3aBEpUTENIbHAs HAAMKUCh JOMOJIHAETCS YKa3aHUEM KOJIMYECTBA
JUCTOB KOMWUM (BBIMHUCKU W3 JOKyMEHTa): «Bcero B Komuu _ JI.» M CKpeIvIsieTcs
OTTHCKOM IeyaTH (3a UCKIOYEHUEM HOTApHAIbHO 3aBEPEHHBIX JIOKYMEHTOB);

Ipy YCTaHOBIEHUU (DaKTOB, YyKa3aHHBIX B mojapasaene 2.9 pazmena Il
PernmamenTa, yBenoMIIsIET 3aIBUTENS O HAJMYMU NPEISITCTBUI B IPUEME JOKYMEHTOB,
HEOOXOUMBIX JJIs MPEAOCTaBICHUSI MyHUIIMITAIbHOW YCIYTH, OOBSICHSET 3asBUTEIIO
COJIEP)KAaHHE BBISBICHHBIX HEIOCTATKOB B IMPEJICTABICHHBIX JOKYMEHTax U
IIpEeAIaraeT MpUHATh MEPHI 110 UX YCTPAHEHUIO;

IIPU OTCYTCTBUU OCHOBAHMM ISl OTKa3a B MPUEME JOKYMEHTOB PETUCTPUPYET
3asiBJICHME€ M BBIJAET 3asBUTENI0 KOMMIO 3aSBICHHUS C OTMETKOM O MPUHATUU
3asiBJICHMSI (J1aTa IPUHSTHS U MOAMNKUCH CIEHUAINCTA YIOJIHOMOYEHHOI'O OpraHa).

3.1.2.3. Cpok agMUHUCTPATUBHOW MpOUEAYpbl (IEHCTBUSA) MO MpPHUEMY
3asIBJICHUS] M MPUJIAaraeéMbIX K HEMY JOKYMEHTOB, PETUCTpALMU 3asIBICHUS U BblJlaye
3asIBUTENIIO PACIIUCKU B IMOJYYEHUU 3asBJICHUS M JOKyMEHTOB — 1 (oauH) pabouuit
JICHb.

3.1.2.4. Pe3ynbratoOM aJMUHUCTPATUBHON MPOUEAYPHI (ACUCTBUSA) MO TPUEMY
3asBJICHUS U NPUIAraeMbIX K HEMY JOKYMEHTOB, PETUCTPALIMM 3asIBICHUS U BbIIaye
3asIBUTENII0 PACIHCKU B IOJIYYEHUM 3asBICHUS W JOKYMEHTOB SIBISIETCS NPHUEM U
perucrpanys 3asBJICHUS M NPWIAraéMbIX K HEMY JOKYMEHTOB (mpuioxeHue Ne 3 k
Pernamenry).

3.1.2.5. Cnocobom ¢ukcanmuu pe3ynpTara aJIMUHUCTPATUBHON MPOLEAYPHI
(meWicTBUs) SBISETCA PETUCTpALMs 3asBICHUS U NPUIAraeMbIX JTOKYMEHTOB B
MOPSIJIKE, YCTAHOBJIEHHOM IPABUIIAMM JIETIONPOU3BOACTBA YTIOJHOMOYEHHOIO OpraHa.

3.1.3. Paccmorpenue 3asBIC€HHS W NPWIATaeMbIX K HEMY JTOKYMEHTOB
VYHNOTHOMOYEHHBIM OpraHoM ©  (OpPMHpPOBAaHUE pe3yJabTaTa MPEeIOCTaBICHUS
MYHUIIMTIAIBHONW YCIYTU B COOTBETCTBUM C 3asiBJICHUEM JTMOO MPUHSTHE PELIeHUs 00
OTKa3e B MPEI0CTABICHUN MyHUIIUTIATBHOM YCIYTH.

3.1.3.1. OcHoBaHueM AJid Hayalla aIMUHUCTPATUBHON MPOLETYPHI (I1eHCTBUS)
SBJISIETCS MOJIyYEHUE OTBETCTBEHHBIM CIIEI[MATIMCTOM 3asBJICHUSI U MPUIAracMoro K
HEMY IOJIHOTO IMaKeTa JIOKYMEHTOB, MPEeIyCMOTPEHHBIX MyHKTOM 2.6.1. moapaszaena
2.6 paznena Il PernmamenTa u nogpaszaenom 2.7 pazaena I Pernamenra.

3.1.3.2. JlomxHOCTHOE JINTIO, OTBETCTBECHHOC 3a BBITIOJTHCHHUE
aAMUHUCTPATUBHOM TMpOLEXypbl (IEUCTBHUS) — CHEUUATUCT YIOJTHOMOYEHHOIO
Oprasa.

Cnenuanuct YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IIOATOTOBKY
pe3yJsibTaTa MyHULIUITAILHON YCITyTH, MTOCJE NPOBEACHUS IKCIEPTU3bI TOTOBUT:

1) xonmui HOPMATHMBHO MPABOBBIX AKTOB AJAMUHHUCTPALMH MYHHUIIMIAIBHOIO
oOpa3zoBaHus;



2) yBegomyieHus: 00 OTKa3e B MPEAOCTABICHUHM KOMUN HOPMATHBHO IMPABOBBIX
aKTOB aJIMUHHUCTPAIIMM MYHUIIMITAILHOTO oOpa3zoBanusa (mpuiiockeHue Ne 2
Pernamenry).

Kpurtepuem npuHsATHS pelieHds MO JaHHOM aJMUHHMCTPATUBHOM NPOLEAYPE
(meicTBuUs) SIBIASIETCS HAIMYKME pPe3yJibTaTa MPEJOCTaBICHUSI MyHUIIUITAIbHOU YCITYTH,
KOTOPBIN IIPEIOCTABISAETCA 3asIBUTEIIO.

3.1.3.3. Ha ocHOBaHMM pacCMOTPEHHMS JOKYMEHTOB, IIPEICTAaBICHHBIX
3asiBUTEJIEM M MOJTYYEHHBIX OT OpraHu3alii, y4acTBYIOIIMX B MpPEI0CTaBICHUU
MYHULIMNQIBHOM yCIYyTM B TIOPSIKE MEXKBEJIOMCTBEHHOTO B3aMMOJICHCTBUS,
OTBETCTBEHHBIN CIEUHUATUCT YTIOJIHOMOYEHHOIO OpraHa:

IIpU HAIMYAM OCHOBAHMI [JI1 OTKa3a B MPEIOCTABICHUM MYHUIUIIAIBHOU
yCIyTH, ykazaHHbIXx B nyHkTe 2.10.2 mopapaznena 2.10 paspena II Pernamenrta, B
TeyeHne 3 (Tpex) pabouumx JHEH CO JIHA PErucTpallvy 3asBICHUS TMOATOTABIUBACT
IPOEKT MHCbMEHHOTO YBEIOMJICHUS YIMOJHOMOUYEHHOTO OpraHa o0 oOTKa3e B
MPEAOCTaBICHUHA MYHULIMIAIBHON YCIYTH 3asBUTENIO C YKA3aHUEM BCEX OCHOBAHUU
JUIsL OTKa3a M IIOCJHE MOAMMCAaHUS €ro IaBod AJIEKCaHJIPOBCKOIO CEIBCKOrO
noceneHus Ycrb-JlabuHCcKorO paifona B Tedenue | (ogHOTO) pabouero AHS CO JHS
MOJIMCAaHNs YBEIOMIIEHHsSI 00 OTKa3e HaIpaBisieT 3asBUTENIO MOYTON JUOO BBIIAET
HAa pPyKHU, WA NEPEAACT C CONPOBOAMUTENBHBIM NHUCbMOM B MO®DIl nns Bbimaum
3asIBUTEIIO;

IpU OTCYTCTBHM OCHOBAHHUU Il OTKa3a B MPEAOCTABICHUU MYHHUIIMIAIbHOU
yCIyTH, yKazaHHbIX B nyHKTe 2.10.2 mogpasnena 2.10 pasmena II Pernmamenra,
NOArOTABIMBAET  KOMWM  HOPMAaTHMBHO  IPAaBOBBIX  aKTOB  MYHHUIMIIAJIBHOIO
oOpa3zoBaHusl.

3.1.3.4. Cpok UCHOJTHEHUsI aJMUHUCTPATUBHON Mporuenypsl (aeuctBus) — 12
(nBeHanaTe) paboYMX JTHEH, 3a UCKIIIOUEHUEM CITydasi, YKa3aHHOTO B ab3alrie BTOpoM
noamyHkta 3.1.4.3 nogpazaena 3.1 paznena I1 Pernamenra.

3.1.4.5. Pe3ynbTaTtoM aJMUHUCTPATUBHOMN MIPOLIEAYPHI (ICUCTBUS) SABIISECTCS:

1) xomuii HOPMATUBHO MPABOBBIX AKTOB aJMHUHHUCTPAllMd MYHUIUIAIBLHOTO
oOpa3zoBaHusi;

2) yBegomsieHue 00 OTKa3e B IMPENOCTABIECHUU KOMHI HOPMATHBHO IMPAaBOBBIX
aKTOB MYHMIIMIIAIBHOIO 00pa30BaHUS.

3.1.4. Bblgaua 3asgBUTENIO0 pe3yJbTaTa NPEAOCTABICHUS MYHUUMUIIAIBHOU
YCIIyTH.

3.1.4.1. OcHoBaHueM JJis Hayaja aJMUHUCTPATUBHON MpoLeayphl (IEHCTBUS)
SBJISIETCS TOTOBBIN K BBIIAYE PE3yJIbTaT NPEIOCTABICHUS MYHULIMIIAIBHON YCIIyTH.

B kadecTBe pesynbrara NpeaoCTaBICHUS MYHUIMIAIBHOW YCIYTHd 3asiBUTEIIb
10 €0 BHIOOPY BIIPAaBE MOMYUUTD:

1) xonmuu HOPMATHBHO MPABOBBIX AKTOB aJMHUHHCTPAIlMM MYHHUIUIAIBHOTO
o0Opa3oBaHus, B GopMe IEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YTIOJTHOMOUYEHHBIM
JOJDKHOCTHBIM JIMIOM YTOJTHOMOYEHHOI'O OpraHa, C HMCIOJb30BAaHUEM YCUIIEHHOU
KBATU(UIIMPOBAHHOM 3JIEKTPOHHOMN MONUCH;

2) KONUU HOPMATUBHO MPABOBBIX AKTOB aJMHUHHUCTPAIlUd MYHHUIUIAIBLHOTO
oOpa3zoBaHus, Ha OyMaXHOM HOCHUTEJNE, MOJATBEPKIAIOIIYI0  COAEp>KaHue
AIIEKTPOHHOI'O JOKYMEHTA, HAIPABJIIEHHOIO YIIOJJHOMOYEHHBIM opranoM B MOII;



3) KONmMU HOPMATHMBHO MPABOBBIX AKTOB aJMHUHHUCTPAIMH MYHHUIIUNIAIBHOTO
oOpa3oBaHus, Ha OyMa)KHOM HOCHUTEIIE.

Kpurepuem npuHsATHS pelieHds MO JaHHOM AJMUHHUCTPATUBHOM NIPOLIEAYPE
(meicTBUs) SIBIASIETCA HAIMYKME pe3yJibTaTa MPEJOCTABICHUS] MyHUIIUITAIbHOW YCITYTH,
KOTOPBIN IIPEIOCTABISAETCA 3asIBUTEIIO.

3asBUTENb BIpPAaBE MOMYYUTh PE3YyIbTAaT MPEAOCTABICHUS MYHULUIAIbHOU
yCIyrd B (pOpME 3JEKTPOHHOIO JOKYMEHTA WM JOKYMEHTa Ha OyMa)>KHOM HOCHTEIIE
B TEUEHHE CPOKA JACHCTBUS pe3ybTaTa MPeA0CTaBICHNUS MYHULIUITATIbLHON YCIYTH.

3.1.4.2. OTBETCTBEHHBIN CHEHUAIUCT YTIOJTHOMOYEHHOI'O OpraHa:

BpydaeT  (HampaBiieT)  3asABUTENIO COOTBETCTBYIOLIUN  pe3yJbTar
PENOCTABIEHUS MYHHUIIUTIAIbHON yYCIYyTH;

IIpU BbIJa4€ JOKYMEHTOB HAPOYHO OTBETCTBEHHBIN CIEIIUAINCT yCTAHABINBAECT
JMYHOCTh 3asIBUTEIIS,, 3HAKOMUT 3asIBUTEINISI C COJIEPKAHUEM JIOKYMEHTOB M BBIAAET
UXx;

3asBUTENIb TMOJTBEPKAACT TMOJYYEHUE JOKYMEHTOB JIMYHOW TMOAMUCHIO C
pacin@poBKO B COOTBETCTBYIOIIEH rpade *KypHana perucTpaiuu.

[Ipn momyuyeHun pe3yibTara MPETOCTABICHUS MYHULIHUNAIBHOM YCIyTH MO
BBIOOpPY 3asBUTENS B (POpPME AJIEKTPOHHOI'O JOKYMEHTA OTBETCTBEHHBIN CIIELIMAIIUCT
yBEIOMJISIET 3asiBUTENsI B Cpok 1 (ogHOro) padoyero JHS €O JIHS MOATOTOBKHU
pe3yJibTaTa NpeJoCTABICHHUS] MyHUIIMIAIIBHON YCITYTH.

3.1.4.3. OOpamenue 3asBUTENS C JOKyMEHTaMH, MPEIyCMOTPEHHBIMU
nonpazaenom 2.6 pazmena Il Permamenrta, He MoxeT ObITh OCTaBiIeHO 03
pacCMOTPEHUsT WM  PACCMOTPEHO € HApPYNIEHHWEM CPOKOB 0 MPHUYHHE
NPOJODKUTENILHOTO OTCYTCTBUSA (OTMYCK, KOMaHIMpPOBKa, OOJ€3Hb W T.J.) WU
YBOJIbHEHUS OTBETCTBEHHOI'O CIIEIMAINCTA YTIOJTHOMOYEHHOTO OpraHa.

3.1.4.4. Cpok HCHOTHEHHUS AJIMHHUCTPATUBHOM MpoOLEAyphl (IEHCTBUS) MO
BbIJIaU€ 3asBUTEIIIO pe3yJIbTaTa MPEJOCTABICHHUS] MYHUIUIIAIbHON yCiIyru - 1 (oauH)
paboumii 1eHb.

3.1.4.5. Pe3ynbraToM aJIMHHHUCTPATUBHOM NpPOUEAYPHI (IECUCTBUS) SBISETCA
BblJaya (HAIpaBJIEHUE) 3asBUTEIIO:

1) xomuii HOPMATHBHO MPABOBBIX AKTOB AJMHUHHUCTPAIMd MYHUIUIIAIBLHOTO
oOpaszoBaHus;

2) yBegomsieHus: 00 OTKaze B MPEAOCTABICHUHM KOMUN HOPMATHBHO MPABOBBIX
aKTOB aJIMMUHHMCTPALIMA MYHULMIIAILHOTO 00pa30BaHUsl.

3.1.5. 3asBuTenp BOpaBe OTO3BaTh CBOE 3asBICHUE Ha JO00N craauu
pPAacCMOTPEHHUSI, COMNIACOBAHUS WJIM TOATOTOBKH JOKYMEHTa YIOJIHOMOYEHHBIM
OpraHoM, OOpaTUBIIUCH C COOTBETCTBYIOIIUM 3asIBJICHHEM B YTIOTHOMOYEHHBIN OpraH,
B TOM YHCJIE B DJIEKTpOHHOU (popme, mub6o B MDILI.

3.1.6. IIpu MpeAOCTaBICHUN MYHULUATAITBHOM yCIyru
10 AKCTEPpUTOpUAITBLHOMY ITpuHIMIy MOII:

1) mpuHMMaeT OT 3asBUTENS 3asBICHUE W JOKYMEHTHI, MPEJICTABICHHBIC
3asIBUTEIIEM;

2) OCYIIECTBIISIET KOIIMPOBAHUE (CKaHUpOBaHMUE) JIOKYMEHTOB,
MpeIyCMOTPEeHHBIX IyHKTamu 1 - 7, 9, 10, 14, 17 u 18 yactu 6 crarbu 7
®enepanbHoro 3akoHa No 210-D3 (nmanee - JOKYMEHTHI JIMYHOTO XpaHEHUs) U
NPEJICTABJICHHBIX 3asBUTENIEM, B Clly4yae, €CJIM 3asBUTE]Ib CaMOCTOATEIbHO HE
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NpPEJACTaBUI KONUU JOKYMEHTOB JIMYHOIO XpaHEHHsS, a B COOTBETCTBUM C
aIMUHUCTPATUBHBIM PETJIAMEHTOM IPEAOCTABICHUS MYHULIMIAILHOW YCIYyTH JJIsS €€
MPEAOCTaBICHUS HEOOXOIMMa KONUsS JOKyMEHTa JIMYHOro xpaHeHus (3a
HCKJIIOYEHUEM CIIy4asi, KOrjJia B COOTBETCTBUM C HOPMATUBHBIM MPABOBBIM aKTOM JJIS
MPEAOCTaBICHUS MYHUIIUNIATLHON YCIYTH HEOOXOUMO MPEAbSIBICHUE HOTAPUATBHO
YIOCTOBEPEHHON KOMUU JOKYMEHTA JTUYHOTO XPAHECHUSI);

3) ¢opMmupyeT HIEKTPOHHBIE AOKYMEHTh W (WJIM) DJIEKTPOHHBIE OOpa3bl
3asBJICHUSA, JTOKYMEHTOB, MPUHSITBIX OT 3asgBUTENS, KOMUN JOKYMEHTOB JIUYHOTO
XpaHEHUs, TPUHATHIX OT 3asBUTENS, OOecleurMBas WX 3aBEPEHHE JJIEKTPOHHOU
MOAMUCHIO B YCTAHOBJICHHOM TTOPSIIKE;

4) ¢ UCToaB30BaHUEM HMH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIX TEXHOJIOTHI
HaIpaBysieT AJCKTPOHHBIE JOKYMEHTHI M (WJIM) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIC YTIOJJHOMOYECHHBIM JOJDKHOCTHBIM JuIioM M®I] B YnonHOMOYEHHBIN
Opras.

Monpaszaen 3.2. COCTAB, TIOCJIEJJOBATEJILBHOCTE 1 CPOKU
BBITIOJTHEHU ST AJIMUHUCTPATUBHBIX ITPOLEJYP (JEUCTBUN),
TPEBOBAHMI K IIOPSJIKY X BBIIIOJIHEHM S, B TOM UYHCJIE
OCOBEHHOCTM BBIIIOJIHEHU S AJIMUHUCTPATUBHBIX ITPOIEJTYP
(JIEUCTBUI) B DJIEKTPOHHOI ®OPME

3.2.1. TIOPSTOK OCYIIECTBJIEHUS B DJIEKTPOHHOI ®OPME, B TOM
YUCJIE C UCTIOJIb30BAHUEM EJMHOTO TIOPTAJIA TOCYJIAPCTBEHHbBIX
1 MYHULIATAJIBHBIX YCIYT (@YHKIWIN), AIIMUHUCTPATHBHBIX
[TIPOLIEJIYP (IEMICTBUIT) B COOTBECTBUM C ITOJIOKEHUSIMU CTATBU
10 ®EJEPAJILHOT'O 3AKOHA OT 27 UIOJISI 2010 TOJIA Ne 210-®3 «OB
OPTAHU3AIIMU TPEJOCTABJIEHUS TOCYJIAPCTBEHHBIX U
MYHULIMIAIBLHBIX YCIIVT»

3.2.1.1. IlpemoctaBieHue MYHULHUIAIBHON YyCIyrM BKIIOYaeT B ceod
CJIeTyIOUIME aJIMUHUCTPATUBHBIE TPOLEAYPHI (IEHCTBUS) B AIEKTPOHHOU (hopme:

1) mnonyueHue wuHPOpPMALMK O TOPAJKE U CpPOKaX MpPEIOCTaBICHUSA
MYHUIUNIATBHON YCITyTH;

2) 3anMch Ha NpuUeM B YNOJIHOMOUYEHHbIM opraH, M®I[ npegocraBienus
MYHUIUTIAIBHBIX yCIIyr VIS 0J1a4x 3ampoca
O NPEAO0CTABICHUA MyHULIUIIAJIBbHON YCIIYTH;

3) popmupoBaHue 3anpoca O NPEIOCTABICHUN MYHULIUTIIATbHON YCIyTH;

4) mpueM U peructpauus YIOJIHOMOYEHHBIM OpPraHoB, 3ampoca
Y UHBIX TOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEAOCTABICHHUSI MyHUIIUIIAIIBHON YCIyTH;

5) omjarta rocyAapCTBEHHOW MOIUIMHBI 3a MPEAOCTaBICHUE MYHHUIUIIAIbHON
YCIIyTH " yIuiara WHBIX I1aTexen, B3UMaEMBbIX
B COOTBETCTBHUU C 3aKOHOAATENBLCTBOM Pocculiickon Penepanuu;

6) nosly4eHHe pe3ylibTaTa NpeJOoCTaBICHHUS MyHUIIMIAIBHON YCIIyTH;

7) noTyueHue CBEACHUM O X0/ BBIMOJIHEHHUS 3apoca;

8) OCYLIECTBICHUE OLICHKU KauecTBa MPEJOCTABICHUS YCIYTH;

9) nocynebHoe (BHecyaeOHOE) OOKalloBaHHWE pEIICHUN U (WIM) JeUCTBUN



(Oe3nmeticTBHil opraHa (OpraHU3allMM), TOJDKHOCTHOTO JIMIIA OopraHa (OopraHu3allvu)
MYHULIMNAIBHOTO CITYKaIIEro.
He momyckaeTcst 0Tka3 B mpreMe 3arpoca U UHBIX JIOKyMEHTOB, HEOOXOIUMBIX
JUISL TIPEJIOCTaBJICHUSI YCIIYTH, a TAKXE€ OTKa3 B MPEJOCTaBICHUU YCIYTd B Clydae,
€CJIM 3alpoC U JOKYMEHTBI, HEOOXOUMBIE IJI1 MPEAOCTABICHUSI YCIyTH, MOJAaHbl B
COOTBETCTBUM C HUH(POpMalUe O CpoKax W MOPSAJIKE MPETOCTABICHUS YCIYTH,
onyOnukoBaHHOU Ha EquHom noprane, PernonansHom nopraiie.
3asBUTEIb BIPABE OTO3BATh CBOE 3asBJICHUE HA JIIOOOW CTaauu pacCMOTPEHUS,
COTJIaCOBaHUsI  WJW  TOATOTOBKM  JOKyMEHTa  YTIOJIHOMOYEHHBIM  OPraHoM,
00paTUBIINCH C COOTBETCTBYIOIIUM 3asBJICHHUEM B YIOJIHOMOYEHHBIA OpraH, B TOM
YuCIe B AJIEKTPOHHOU opme, 6o B MOLI.
3.2.1.2. Ilomyuenue wuHPOPMAIIMK O TOPSAKE W CPOKaxX MPEIOCTABICHHS
MYHULUANAIBHOW YCITYTH.
Nudopmarus o mpenocTaBIeHUM MYHHUIIMIAIBHON YCIyTH pa3MeriaeTcss Ha
EnunoMm nmoprane, PernonansHOM mopTasie, a Takke Ha OpUITMATHLHOM CalTe.
Ha EpuHoM mnopraie, PernoHasbHOM MOpTajie pa3MemacTcs Claeayromas

uHbOpMaIus:
1)  ucyepmbpIBaOIIMKA  TMEpPEUYeHb  JOKYMEHTOB,  HEOOXOIMMBIX
s IPEI0CTABICHUS MYHHIIATIATBHON YCIyTH, TpeOoBaHMS

K 0()OPMJICHUIO yKa3aHHBIX JIOKYMEHTOB, a TaKXe€ MEPEeUueHb TOKYMEHTOB, KOTOpPbHIC
3asBUTEJIb BIpPaBe MPEACTaBUTh MO COOCTBEHHOM MHUIIMATUBE;

2) KpyT 3asiBUTENEH;

3) cpok mpeaocTaBiICHUS] MyHUIIUTAIBHON YCIIYTH;

4) pe3ynpTaThl MPEJOCTABICHHS MYHULHUNAIBHOM  YCIyrHM, MOPSIOK
NPEACTaBICHU  JOKYMEHTA,  SBJSIOLIEIOCS  pPE3yJIbTaTOM  MPENOCTAaBIICHUS
MYHHULUITAIBHON YCIYTH;

5) pa3sMep TOCYIapCTBEHHOW IIONUIMHBI, B3MMAaeMOM 3a IIPEJOCTaBJICHHUE
MYHHULIUIIAIBHON YCIYTH;

6) rcuepIbIBAIONINI MTepeYeHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHUS WJIM OTKa3a

B [IPEI0CTABIIEHNN MYHULIUIIAIBHON YCIYyTH;

7) o mipaBe 3asiBUTENS Ha ocyAeOHOe (BHECyneOHOe) 00KallOBaHUE PEIICHUIM
neicTBuil (0e37ecTBUs), TPUHATHIX (OCYHIECTBISIEMBIX) B XOJE€ MPEIOCTaBIEHUS
MYHUIIMTIATBHONU YCITYTH

8) dopmbl 3asBiaeHu (yBEIOMIICHHH, COOOIIEHMI), HCIOJIb3yeMbIe
IPU IPEIOCTABICHUN MYHULIIUIAIBHON YCITyTH.

Nudopmanus va Enunom moprane, PernonanbHoM mopranie, ouUiMagibHOM
caiiTe YOJIHOMOYEHHOT0 OpraHa MpeA0CTaBIIseTCs 3asBUTENI0 OECIIaTHO.

He nomyckaeTcst 0Tka3 B mpueMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TPEJOCTABJICHHMS ~ MYHMLIMIOAIBHOM  yCIyI'M, a  TaKke  OTKa3
B IPEIOCTABJICHUU MYHHUILMIIAIIBHOM YCIYTH B CIy4ae, €CJIM 3alpoc U JOKYMEHTHI,
HEOOXOIUMBbIE JUIsl NPEJOCTABICHUS MYHUUUIAIBHOM  YCIyTrW, IMOJAaHbl B
COOTBETCTBUM ¢ HMHpOpMauuMed O CpoKax U TMOpSAAKE MPeJoCTaBICHUS
MYHUIMNIATBHOW yCIIyrd, omyOiaukoBaHHOW Ha EnuHom moprane, PermonanbHOM
noprajge MHPOPMALUU O CpPOKaX M MOPSAKE MPEAOCTABICHUS MYHULUNAIbHON
YCIIYyTH OCYIIECTBIISIETCSI 0€3 BBINOJHEHUS 3asiBUTENIEM KakKuX-JIu00 TpeOoBaHUM, B



TOM 4ucJie 0€3 UCI0JIb30BaHUS IPOIPAMMHOI0 00ECIIeUeHHs], YCTaHOBKA KOTOPOro Ha
TEXHUYECKUE CPE/ICTBA 3asiBUTENS TPEOYeT 3aKIIOUEHUS JIMIIEH3MOHHOTO WU UHOTO
COTJIAILICHUS c nmpaBooOagaTeneM IPOrpaMMHOTO obecrieyeHus,
[IPEAYCMAaTpUBAIOIIETO0  B3MMAHHWE IUIATHl, PETUCTPALMIO WM  aBTOPU3ALUIO
3asBUTEIISA, WM NIPEAOCTABICHUE UM NIEPCOHAIBHBIX JaHHBIX.

3.2.1.3. 3anuce Ha npuemM B YNOIHOMOYEHHbIM opraH, MO®ILl nma nomaum
3ampoca O NPeAOCTABICHUH MYHUIUITAJBHON YCIYTH.

B memax mpenocTtaBieHHs MYHMIMIIAJBHOM yCIyrM, B TOM YHUCJE
OCYILIECTBIISIETCS IIPUEM 3asIBUTEIIEH 110 IIPEABAPUTEIILHON 3aAIIUCH.

OcHoBaHMeM JJisi Hayajda aJIMUHUCTPATUBHOM mpouenypsl (IeWCTBHS)
ABisieTcsl oOpallleHue 3asBuTeNs Ha Enusbii nopran, PernonanbHbelil mopran c
LEJIbI0 TIOJyYEHHSI MyHULIUITAJIBHOM YCIIyTH I10 IIPEIBAPUTEIIBHON 3aIIMCH.

3amuch HA [pUEeM  IPOBOJAMTCS  nHocpeincTtsoM  EnmHoro  moprana,
PernonansHoro nopraina.

3asBUTENIO MPEAOCTABISIETCS] BO3SMOXKHOCTD 3aMCH B JII0ObIE CBOOOIHBIE NS
IIpUeMa JaTy W BpEMSA B IIPEAENIaX YCTAHOBJIECHHOIO YIOJHOMOYEHHBIM OpIaHOM,
M®I] rpaduka npuema 3asiBUTENCH.

VYrnonHomoueHHbld opraH, M®I] He BmnpaBe TpeOOBaTh OT 3asBUTENSA
COBEpILUEHUsT HMHBIX JCHCTBUH, KpOME NPOXOXKICHUS HJICHTUPUKAUUU U
ayTeHTU(UKALMU B COOTBETCTBUM C HOPMAaTUBHBIMU MPABOBBIMU akTaMu Poccuiickoi
Qenepanuy, yKazaHHs LEJIM IPUEMA, a TakKe NPENOCTABICHUS CBEICHU,
HEOOXOIMMBIX JUIsl pacuera JUIMTEIbHOCTH BPEMEHHOTO WHTEpBaa, KOTOPbIN
HEOO0XOAMMO 3a0pOHUPOBATH JUIsl IpUEMA.

Kpurepuem npuHATHS pELICHHs 10 JaHHOM aJIMHUHHUCTPATUBHOM IpOLENype
(neicTBUs) ABISAETCS HAJTMUYKME CBOOOJHBIX JUIS IIpUEMa AAaThl U BPEMEHU B IpeJienax
yctanoBiieHHOTo B MOI] rpaduka npuema 3asButenei.

Pe3ynbraToM aqMUHHCTPATUBHON IPOLEAYPHI (IEUCTBHS) SIBISETCS MOIyUEHHUE
3a5IBUTEJIEM:

C HUCIONB30BaHHEM CpPEIACTB PernmoHanbHOrO mMmoprana, B JUYHOM KaOMHETE
3asBUATEII YBEIOMIIEHUS O 3anucu Ha npuem B MODII;

C wucnosb3oBaHWeM cpencts EnmHoro mnoprama MOIL[  yBenomiieHus
0 3anucu Ha npueM B MOLI Ha naHHOM HIOpTAae.

CriocoboM (ukcanuu pe3ynabTara aJMUHUCTPATUBHON MPOUEAYpHI (1eHCTBHS)
ABIIAE€TCS CPOPMUPOBAHHOE YBEJOMIIEHUE O 3anmucH Ha npuem B MODLI.

3.2.1.4. ®opmupoBaHue 3anpoca O NPEAOCTABICHUA MyHUIIMTIATLHONW YCIIyTH.

OcHoBaHMeM 1 Hayala aJIMHUHHACTPAaTUBHOM Ipouenypsl (IEHCTBHS)
SABJISICTCSL ABTOPU3alMsl 3asBUTENSI C MCIIOJIB30BAHUEM YYETHOM 3anucu B EauHou
cucreMe uaeHTudukauuu U ayreHtudukanuu Ha ExnHom noprane, PernonanbHom
noprajie, € LEJIbI0 I0JaYM B YIIOJHOMOYEHHBIN OpraH, MPeAOCTABIISIOIINN
MYHULMIIAIBHYIO YCIIYTY, 3ampoca (3asBJI€HUsI) O NPEJOCTaBICHUN MYHUIMIAIbHON
YCIIYTH B DJIEKTPOHHOM BHJIE.

@OopMHpPOBAHME  3aIlpoca  3asiBUTEIEM  OCYIIECTBISETCS  MOCPEICTBOM
3aMOJIHEHUST AJEKTPOHHON (opmbl 3ampoca (3adBiieHus) Ha EauHoMm mnopraie,
PernonansHoM moprane, 0€3 HEOOXOAUMOCTH AOIMOJHUTENBbHON MOJa4YM 3ampoca B
KaKoW-Tu00 UHOU (popMme.



Ha Enunom mnoprane, PermonambHOM moprane, pa3Memarorcs o0pasiibl
3aMOJIHEHHS SJIEKTPOHHOU (POpMBI 3ampoca (3asBIICHUS).

dopMaTHO-JIOTHYECKass TMpoBepka CHOPMUPOBAHHOTO 3arpoca (3asBICHUS)
OCYILIECTBISIETCS aBTOMATUUYECKHU IOCJIE 3aMOJHEHUS 3aABUTEIEM KaXKJIOr0 W3 MoJieh
AIIEKTPOHHOW (Qopmbl 3ampoca  (3asBieHus). [Ipu BBIIBICHUU HEKOPPEKTHO
3alOJTHEHHOTO TIOJIE  AJIEKTPOHHOM  (opMbl  3ampoca (3asiBIICHHs]) 3asiBUTEIIb
YBEJIOMJISIETCS. O XapaKTepe BBIABICHHOW OIMMOKK UM TOPSAKE €€ yCTpaHEHUs
MOCPEJICTBOM HH(POPMALMOHHOTO COOOLIEHUSI HENMOCPEJICTBEHHO B 3JIEKTPOHHOMU
dhopme 3ampoca.

[Ipu hopMupoBaHuM 3arpoca 3assBUTEIN0 00ECIIEUNBACTCS:

a) BO3MOXKHOCTh KOIMUPOBAHMSI M COXPAHEHHS 3alpoca U UHBIX JTOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6.1. moapaszaena 2.6 pasnena Il PermamenTa, HEOOXOMUMBIX
JUTSl IPEIOCTABJICHUSI MYHULIMTIAIBHOM YCIIyTH;

0) BO3MOXXHOCTH  3allOJJHEHUS  HECKOJbKMUMH  3asBUTEISIMH  OJHOMN
AIIEKTPOHHOUW (DOpMBI 3ampoca Mpu OOpalleHUH 3a YCIyTraMmH, MPearnoyiaraloniuMu
HaIlpaBJIEHUE COBMECTHOIO 3alpOca HECKOIbKUMHU 3asiBUTEIISIMHU,

B) BO3MOXXHOCTh TeUaTH Ha OyMa)KHOM HOCHUTEIIC KOITUHU AIIEKTPOHHOU (OPMBI
3arpoca;

I') COXpaHEHHE paHee BBEJACHHBIX B 3JEKTPOHHYIO (pOpMy 3arpoca 3HaAYCHUU
B JIFOOOM MOMEHT MO JKEJaHUIO TOJb30BaTeNsl, B TOM YHUCJE MPU BO3ZHUKHOBEHUU
OLIMOOK BBOJIA U BO3BpATe Jisl IOBTOPHOTO BBOJIA 3HAYEHUI B ANEKTPOHHYIO (hopMy
3arnpoca;

1) 3alojJHEHHe IMoJIe AIEeKTPOHHOW (opMbI 3ampoca 10 Hayaia BBOJA
CBEICHUI 3asBHUTENIEM C HCIIOJH30BAaHUEM CBEJCHUH, pa3MEIICHHbIX B (heaepaibHON
rocynapcTBeHHOW MHGOpMaluoHHOM cucteme «EnunHas cucrema uiaeHTUdUKAIIN
U ayTeHTHGUKAIMK B HHPpACTPYKType, obecneuynBaronieii MHGOPMAIUOHHO-
TEXHOJIOTHYECKOE B3aMMOJICHCTBUE HMH(POPMAITMOHHBIX CHUCTEM, HCIOIb3yEeMbIX
JUISL TIPEJOCTABIICHUSI TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOM
dbopmey (manee — equHasT CUCTEMa UASHTU(GUKAIINY U ayTCHTU(PDUKAIIAN ), ¥ CBEICHUIA,
onyOnuKoBaHHBIX Ha Enudom mnoprane, PermonanpsHOM mopTajie, B YacCTH,
Kacalollelcsi CBEJEHUN, OTCYTCTBYIOIIMX B €IWHOM CHUCTeME HACHTU(DUKAIUU U
ayTeHTU(PUKALINY;

€) BO3MOXKHOCTb BEPHYTbCSI Ha JIIO0OM M3 3TANOB 3allOJHEHMS AJIEKTPOHHOU
(dhopmbl 3ampoca 0e3 MoTepu paHee BBEACHHOW HH(GOpMAIIUK;

) BO3MOXKHOCTb JIOCTYMa 3asaBuTeNd Ha EquHoM nopraiie win opuinantbHOM
caliTe K paHee MOJAaHHBIM KM 3allpocaM B T€YEHUE HE MEHEE OJHOrO TO/a, a TaKKe
YaCTHUYHO C(HOPMHUPOBAHHBIX 3aPOCOB - B TCUCHUE HE MEHEe 3 MEeCsIIeB.

CdopmupoBaHHBIN U TTOAMMCAHHBIN 3alIpOC (3asBICHUE), U UHBIE JOKYMEHTHI,
yKazaHHble B TyHKTEe 2.6.1. moapazmena 2.6 paznena Il Permamenta, HEoOXomumbIe
JUTSl TIPEIOCTABIICHUSI MYHHUIIMIIATBLHON YCITyTH, HAMPABISAIOTCSA B YIOJIHOMOUYEHHbBIN
opras, nocpeactsom Eaunoro noprana, PernonansHoro noprasna.

Kpureprem npuHATHSA pELIEHUS MO JAHHOM aAMWUHHCTPATUBHOW MPOLEAYpE
(meiicTBUsI) SABIISIETCS KOPPEKTHOE 3alOJIHCHHE 3asBUTEJIEM TOJIed AIIEKTPOHHOU
dbopmbl  3ampoca (3asgBIEHUS) O MPEJOCTABICHUM MYHUIMIAIBHON YCIyTH B
AIIEKTPOHHOM BHJIE.



dopmupoBanue  3ampoca  (3asABJICHMs)  3asABUTEIIEM  OCYILIECTBISETCS
MOCPEACTBOM 3allOJIHEHUsI 3JIEKTpOHHOW ¢opMbl 3ampoca Ha EnuHom mnopraie,
PernonansHoM noprase.

Pe3ynpTaToM amMUHUCTPATUBHON NMPOLETYPHI (ICHCTBHS) SIBISETCS MOTy4YEeHNE
VYHOTHOMOYEHHBIM ~ OpPTraHoOM, MPEAOCTABISIONINM MYHHIMIAIBHYIO YCIyTy, B
AIIEKTPOHHOU (hopMe 3asBJIEHUS M MPUIAra€MbIX K HEMY JTOKYMEHTOB MOCPEICTBOM
Enunoro nopraina, PernonansHoro noprana.

CnocoOom Qukcanu pe3yabrata aAMUHUCTPATUBHOMN MPONEAYpHI (IeHCTBUS)
ABIIACTCS PErucTpalMs 3ampoca (3asBiIeHUs) NocpeacTBOM EnuHoro mnoprana,
PernonanbHOro noprajna u nojiy4eHue 3asBUTEIIEM COOTBETCTBYIOIIETO YBEIOMIICHUS
B JIMYHOM KaOMHETE.

3.2.1.5. [lpuem u perucrtpaiusi YNOIHOMOYEHHBIM OPraHOM, 3ampoca U HUHBIX
JTIOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEOCTABICHUS MYHHUIIUTIAIBHON YCIIyTH.

OcHoBaHMEeM i1 Hayaja aJMUHUCTPATUBHOW MpOUEAYpHhl (IEeUCTBUSA)
ABIISIETCSL  TIOJy4YeHHE VYNOTHOMOYEHHBIM ~ OPraHoM, MPEAOCTaBISIOLINM
MYHUIIUTIATBHYIO yCIIyTY, 3asBJICHUS ¥ TPUIATaéMbIX K HEMY JOKyMEHTOB,
HalpaBJICHHBIX 3asBUTENEM mnocpeAacTBoM EauHoro mnoprana, PermonanbHOro
noprarna.

VYIOTHOMOYEHHBI OpraH, OOecrneYrBaeT NMPUEM JOKYMEHTOB, HEOOXOAUMBIX
JUTSL IPETOCTABICHUS! MYHULIMIIATBHOM YCIIYTH, U PETUCTPALMIO 3ampoca (3asBIICHNA)
0e3 HeoOXOIMMOCTH MOBTOPHOTO MPEACTABICHUS 3asBUTENIEM TAaKMX JOKYMEHTOB Ha
OyMa>KHOM HOCHTEJIE.

Cpok peructparuu 3anpoca — 1 (oauH) pabouuii 1eHb.

[Ipu otnpaBke 3ampoca (3asBieHus) mnocpeacTBoM EauHoro moprana,
PermonanbHOro mnopraga aBTOMATUYECKH OCYIIECTBISETCS (POpMaATHO-IOrHYECKas
npoBepka Cc(OpPMHPOBAHHOTO 3ampoca (3asBIEHHUS) B TIOPSAKE, OIpPEAeIsieMOM
VYOTHOMOUYEHHBIM OPTaHOM, Ha MPEJI0CTaBICHUE MYHULIUIIATBHON YCIYTH OpraHoM,
MOCJIC 3alOJIHEHUs 3asSBUTENIEM KaKJIOTO U3 TOJIel 3JeKTPOHHOU (OopMBbI 3ampoca
(3asBnenus). [lpu BBISBICHWHM HEKOPPEKTHO 3alOJHEHHOTO TOJS 3JIEKTPOHHOMN
(dopMbl 3ampoca (3asBICHHSI) 3aSBUTENb YBEIOMIIIETCS O XapaKTEpe BBISIBICHHOU
OLIMOKU W TIOpPSAJKE €€ YCTpaHEHUs MOCPEACTBOM HH(POPMALMOHHOTO COOOIICHHS
HETMOCPEICTBEHHO B AJIEKTPOHHOU (popMe 3ampoca (3asBICHUS).

[Tpu ycnemHoi oTnpaBke 3anpocy (3asBIEHUIO) MPUCBAUBAECTCS YHUKAIbHBIN
HOMEp, IO KOTOPOMY B TMYHOM KaOWHETe 3asBUTENs ocpeacTBoM Ennnoro nopraina,
PernonanbHoro mnoprana, 3asBUTENIO OyAeT MpeAcTaBieHa HHPOpMALUs O XOAe
BBITIOJTHEHUST YKA3aHHOTO 3a1rpoca (3asBICHUs).

[Tocne npuHATHSA 3ampoca JOHKHOCTHBIM JIMIIOM, YTIOJTHOMOYEHHOTO OpraHa,
Ha IMpeIOCTaBICHWE MYHHUIMNAIBbHOM yCIyru, 3ampocy (3asBI€HHUIO) B JIMYHOM
KabuHeTe 3asBUTENsl mocpeAcTBoM EnumHoro mnoprana, PeruonansHOro mnoprana
IIPUCBAUBAETCS CTATyC, MOATBEPKAAOIINI €r0 pEruCTPaLHIo.

[Tpn momyyeHuu 3ampoca B IEKTPOHHOW (hOpME B aBTOMAaTUUYECKOM PEKHUME
OCYLIECTBISIETCA (POPMATHO-JIOTMYECKUN KOHTPOJIb 3alpoca, MPOBEPAETCS HAIUYUE
OCHOBAaHUWU IJI1 OTKa3za B MPHEME 3aIpOca, YKa3aHHbIX B mojapaszaeine 2.9 pazaena Il
PernmamenTa, a Takxke OCyIIECTBISIOTCS CAEAYIOIINE TEHCTBUS:

1) npu Hanuuuu XOTSI OBl OJHOTO W3 YKa3aHHBIX OCHOBAaHUN JOHKHOCTHOE
JUI0  YNOJIHOMOYEHHOTO  OpraHa,  OTBETCTBEHHOE  3a  MPEAO0CTaBIICHUE



MYHULIANIAIBHOW YCIYyTM, B CpOK, HE MPEBBIIAIIIMN CPOK IIPEIOCTABICHUSA
MYHULIMIQIBHOM  YCIyI'M,  IIOATOTaBIMBAE€T  IHCBMO O  HEBO3MOXXHOCTH
IIPEAOCTAaBIEHNS MYHUIUIIAJBHON yCIIyTH;

2) 1npu OTCYTCTBHMHM YKa3aHHbIX OCHOBAaHUW 3asBUTEII0 COOOLIAETCS
MIPUCBOCHHBIN 3aMpOCy B JEKTPOHHOU (OpME YHUKAIBHBIM HOMEpP, MO KOTOPOMY B
COOTBETCTBYIOLIEM paszzene Enunoro moprana, PermoHampHOro mopraina 3asiBUTEIIO
OyzieT npeacTaBieHa HHPOpMaLKs O XOJI€ BBITIOJHEHUS YKAa3aHHOIO 3a1poca.

[Ipy Hamuuum XoTss OBl OJHOTO U3 OCHOBAHWM JIOJDKHOCTHOE JIUIO
YNOMTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHHE MYHULIHNAIbHON
YCIIYTH, B CPOK, HE MPEBBIIIAIOIIUNA CPOK MPENOCTABICHUS MyHULIMIAIBHON YCIyTH,
[OJArOTAaBIMBAECT yBEAOMIIEHHE 00 OTKa3e B IpuUeME JIOKyMEHTOB IS
IPEIOCTaBICHUS MyHULMIIAIBHOW YCIIYTH.

[IpueM wu perucrpanus 3ampoca  OCYLIECTBIISIIOTCS  OTBETCTBEHHBIM
CIELUAIINCTOM YTIOJTHOMOYEHHOTO OpraHa.

[Tocne mpuHATHS 3a11poca 3asABUTEIS JOJLKHOCTHBIM JIMIIOM Y IIOJIHOMOYEHHOIO
OopraHa, YTIOJJHOMOYEHHBIM Ha IIPEAOCTABICHUE MYHULHNAIBHOW YCIYTH, CTaTyC
3ampoca 3asBUTENsI B JIMYHOM KaOuHere Ha EnuHoMm mnoprane, PernonansHOM
noprajue oOOHOBISIETCS J0 CTAaTyca «IIPUHITO».

B cimyuae nocryrnieHus 3asBiI€HAS U JOKYMEHTOB, YKa3aHHbIX B ITyHKTE 2.6.1.
noapaznena 2.6 pasnena Il Permamenrta, B 2eKTpoHHOM gopMe ¢ MCIOJIB30BAHUEM
Emnnoro moprana, PernonampHOro  moprana, IOIIKMCAHHBIX  YCUJICHHOMU

KBaJIM(PUIIMPOBAHHOMN AIIEKTPOHHOM MOJIHKCHIO, JOJKHOCTHOE JIULO
YNOJIHOMOYEHHOTO OpraHa, OTBEYarollee 3a IPEAOCTABICHUE MYHULHUIIAIBHON
YCIIyTH:

POBEPSET JEHCTBUTEIHLHOCTh YCHJICHHON KBAIU(DHUIIMPOBAHHOMN AIIEKTPOHHOM
MOJANKCHA C UCIHOJB30BAHUEM CPEICTB WH(GOPMAIIMOHHON CHUCTEMBI TOJOBHOTO
YIOCTOBEPSIONIETO IIEHTPa, KOTOpas BXOAWUT B COCTaB HH(PPACTPYKTYPHI,
oOecrieunBaroen UH(OPMAIIMOHHO-TEXHOJIOTHIECKOE B3aUMOJICIICTBHE
JCHUCTBYIOIMX W CO3aBa€MbIX HH(POPMAIMOHHBIX CHCTEM, HCIIONb3yEeMbIX IS
MPEIOCTABIECHUS YCIIYT.

dbopMUpyeT BIEKTPOHHBIE JOKYMEHTHI W (WJIM) DIIEKTPOHHBIE 00pasbl
3asBJICHUSA, JTOKYMEHTOB, MPUHSATBIX OT 3asgBUTENS, KOMUN JOKYMEHTOB JIUYHOTO
MIPOUCXOXKICHUSI, IPUHSITBIX OT 3asiBUTENIS, 0OecTeunBasi X 3aBEPEHUE AICKTPOHHOM
MOJIMUCHIO B YCTAHOBJIICHHOM TOPSIJIKE.

Pe3ynbraToM aaIMUHUCTPATHUBHOM TpoUEayphl (IEHUCTBHUS) MO MpPUEMY
3asBJICHUS U MPWIATaeMbIX K HEMY JOKYMEHTOB, PETUCTPALIMM 3asIBICHUS U BbIIaye
3asBUTEJII0 PACNHUCKU B TOJYYEHUH 3asBJICHUS U JOKYMEHTOB C HCIOJIb30BAaHUEM
Enunoro moprana, PernoHanbHOro mnopraja SBISETCS MPUEM U PErUCTpalus
3asBJICHUS U MPUIIAra€MbIX K HEMY JTJOKYMEHTOB.

CriocoboMm (pukcaruu pe3ynabTata aIMUHUCTPATUBHON TIPOIEAYPHI (IeHCTBHS)
SABJISIETCS TPUCBOCHUE PETUCTPAIMOHHOTO HOMEpA IMOCTYIUBIIEMY 3alpocy

(3asiBJICHUIO) Wi c(hopMUpPOBaHHOMY YHo1HOMOYEHHBIM OpraHoM,
MPEIOCTABISAIONIEMY MYHUIIMIAIBHYIO YCIYyTy, YBEIOMICHUIO 00 OTKa3e B MpueMe
JTOKYMEHTOB.

3.2.1.6. T'ocymapcTBeHHas MOIUIMHA WIM HHAas IulaTa 3a NPEJOCTaBICHUE
MYHUIIUMTAJIBHOW YCIyTH He B3uMaetrcs. IlpegocTtaBieHrne MyHHUITMTIAIBLHOW YCIyTU



OCYIIECTBIsAETCS OECIUIaTHO.

3.2.1.7. IlonyueHue pe3ynabTaTa IpeIOCTABICHUS MyHULIMTIAIbHOMN YCIIyTH.

OcHoBaHMEeM i1 Hayaja aJMUHUCTPATUBHOW MpPOUEAYpHl (IeUCTBUSA)
SIBJISIETCSI TOTOBBIN K BbIIaY€ pe3yJIbTaT NPeI0CTABICHUSI MyHULIMTIAIBHON YCIIyTH.

B kadecTBe pesynbrara NpeaoCTaBICHUS MYHUIUMIAIBHOW YCIYTHU 3asiBUTEIIb
10 €ro BHIOOPY BIIPABE MOTYUUTD:

1) xonmuu HOPMATHBHO MPABOBBIX AKTOB aJMUHHCTpPAIlUM MYHHUIUIIAIBHOTO
oOpazoBaHusi, B (popMe JIEKTPOHHOTO IOKYMEHTA, MOAMUCAHHOTO YTIOJHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOTO OpraHa, C HMCIOJIb30BAHUEM YCHJICHHOM
KBTM(UIIMPOBAHHON JICKTPOHHOMN MOINKCH;

2) KOIMKM HOPMATHBHO MPABOBBIX AKTOB AJMUHUCTPAIMd MYHHUIUIAIHLHOTO
oOpa3zoBaHus, Ha OyMaXHOM HOCHUTEJNE, MOJATBEPKIAIIIYI0  COJCp>KaHUE
AIIEKTPOHHOI'O JOKYMEHTA, HAIPABJIIEHHOTO YIIOJIJHOMOYEHHBIM OpranoM B MOILI;

3) KONMMU HOPMATHMBHO TMPABOBBIX AKTOB aJMHUHHUCTPAIMH MYHHUIIUTAIHHOTO
oOpa3oBaHus, Ha OyMa)KHOM HOCHUTEIE.

3asBUTENIb BIPABE MOIYYUTh PE3yJbTaT MPEAOCTABICHUS MYHHUIUIAIbHON
yCIIyTH B (popMme 3JEKTPOHHOTO JOKYMEHTA WM JOKYMEHTa Ha OyMa>KHOM HOCHTEIIe
B TEUEHUE CPOKa JEHUCTBUS PE3ysibTaTa MPeAoCTaBICHUSI MyHUIIUIIATLHON YCIYTH.

[Ipu momaue 3asiBI€HUSI B AJCKTPOHHOM BHUJIC JJISl MOJYYEHUS TMOUIMHHUKA
pe3yibTrata NPEeNOCTABICHUS MYHUIMINAIBHOW YCIYTH 3asBUTENIb MPUOBIBACT B
VYOTHOMOYEHHBIN OpraH, JIMYHO C JJOKYMEHTOM, YAOCTOBEPSIOIIUM JTUYHOCTD.

Kpurepuem npuHsITHS pEIICHUS MO JAHHOW aJMUHUCTPATUBHOM MPOIEAYpe
(meiicTBU) SBJISIETCS HAJTMUKME pe3yiibTaTa MPeI0CTaBICHUSI MyHULIUIIATBHON YCITyTH,
KOTOPBIN MPETOCTABIIAECTCS 3asIBUTEIIIO.

Pe3ynbraToM aaMUHUCTPATUBHOM MpONEAYyphl (IEUCTBHS) SIBISETCS BblJaya
(HampaByIeHUE) 3aSIBUTEIIO JTOKYMEHTOB, SIBJSIOIIMXCS PE3YIbTATOM MPEAOCTABICHUS
MYHULIMNATbHON YCIIyTH.

CrnocoboM  ¢ukcanuu  pe3yibTaTa  BBIOJIHEHHS  aJMUHUCTPATHBHOU
nporueaypsl (aeicTBus) (MOMyYEeHHE pe3ysibTaTa MPEeAOCTABICHUS MYHUIIUNAIbHOM
ycayrd B (opMe  BJIEKTPOHHOTO  JOKYMEHTa, MOJIUCAHHOTO  YCHJICHHOU
KBUIM(QUIMPOBAHHON  DJIEKTPOHHOM  MOANKMCHIO  YMOJIHOMOYEHHOTO  OpraHa
JOJDKHOCTHOTO  JIMIlQ), SIBJSIETCSl  YBEJOMIIGHHME O TOTOBHOCTU  pe3yJibTaTa
MPEA0CTaBICHUS MYHUITUIIAIbHON YCIYyTH B TUYHOM KaOuHeTe 3asBuTes Ha EquHom
nopraiie, PernonaasHOM mopTaie.

3.2.1.8. ITonyueHue cBeACHUI O XOJI€ BHIMOJHEHUS 3aIIpOCa.

OcHoBaHMEM /i1 Hayaja aJMUHUCTPATUBHOW MpOUEAYphl (IECUCTBUSA)
ABIE€TCS OOpamieHue 3asButenss Ha Enunbiil mopran, PeruonanbHbid mopran, ¢
LEJIBIO0 TOJyYeHUsI MyHULIMNAIBHON YCIIyTH.

3asgBUTENh HMMEET BO3MOXKHOCTh TONyYeHHs] HHPOPMAIMU O  XOJe
MPEAOCTaBICHUS MYHUIUIIATLHON YCIYTH.

Nudopmanus 0 Xxoie NpeoCTaBICHUS] MyHHUITUNIATLHON YCIIYyTH HAPABISIETCS
3asBUTENII0 YTIOJTHOMOYEHHBIM OpraHaM, B CpPOK, HE TMPEBBIIIAONINN OJHOTO
pabouero JHs MOCJe 3aBEPIICHUS BBIMOJHEHUS COOTBETCTBYIOIIETO ACHCTBUS, Ha
aZpec DJIEKTPOHHOW TMOYTHl WM C MCIOJIb30BaHUWEM cpeacTB EnuHoro moprana,
PernonansHoOro nopraia no BeIOOPY 3asBUTEISL.

[Ipu mnpenocTraBieHUU MYHUIMIAIBHOM YCIYTd B DJIEKTPOHHOU (opme



3asIBUTEIII0 HAIPaBIISIETCA:

a) yBEIOMJICHME O 3allMCH Ha NpHEM B YTOJIHOMOYEHHBIM opran win MOILI,
cozepKallee CBEICHNs O aTe, BpEMEHU U MECTE IIPUEMA;

0) yBemOMIIGHHE O TPHUEME U PETUCTpAIlMU 3ampoca (3asBICHUS) W WHBIX
JOKYMEHTOB, HEOOXOAMMBIX JUISl TIPEIOCTABICHUS YCIYTH, COJEPKAIEee CBEICHUS O
(dakte mnpuema 3amnpoca (3asBI€HUS) U JOKYMEHTOB, HEOOXOIMMBIX A
MPEIOCTABIECHUS MYHULUNAIBHOM YCIyrd, M Hayaje Npoueaypbl (IeHCTBUA)
MPEIOCTABIECHUS MYyHUIMNIAIBHOM YCIyrH, a TakKe CBEIACHHUS O Jare U BPEMEHU
OKOHYaHHS MPEJOCTaBICHUS MYHUIIMIAIBHON YCIyTH JUOO MOTUBUPOBAHHBINA OTKa3
B MpueMe 3amnpoca (3asiBJICHUSI) M HUHBIX JOKYMEHTOB, HEOOXOAMMBIX JUJIS
IPENOCTABIEHUS MYHULMIAIbHON yCIIyTH;

B) yBeqoMIieHHE O (aKkTe NoydeHus: nHOpMaIiK, OATBEPKIAIOIIECH OTuIaTy
MYHULUNAIBHOW YCITYTH;

I') YBEJAOMJICHHE O Pe3yJibTaTaX PacCMOTPEHHUS JTOKYMEHTOB, HEOOXOIMMBIX
JUTSL IPEIOCTABJICHUST MYHULHUNAIBHOW YCIyTH, COAEpPIKAIllEe CBEACHUS O MPUHSATUU
MOJIOKUTEIBHOTO PEUIEHUS O MPEIOCTABICHUM  MYHMIMIAIBHOM YCIYyTH H
BO3MOXXHOCTHU TIOJIYYUTh PE3YyJbTaT MPEIOCTABICHUS MYHHUIIMITAIBHON yCIIyTH JTUOO
MOTUBHUPOBAHHBINA OTKA3 B MPEJOCTABICHUN MYHHIUNIAIBLHON YCIYyTH.

Kpureprem npuHATHSA pElIEHUS MO JAHHOW aJMUHHCTPATUBHOW MPOLEAYype
(meiicTBusl) siBNseTCs oOpaiieHue 3asBuTesnss Ha Enusbeiii nmopran, PerunonHanbHbIN
MOPTAJL, C LEJIBIO NOJIYYEHUSI MYHHUIIMIIATbHON YCIIyTH.

Pe3ynpTaToM aiMUHUCTPATUBHON MPOLIEAYPHI (IEHCTBUS) SBIISICTCS IMOJTYyUYCHHE
3asBUTEJIEM CBEJICHHUI O XOJ€ BBIIIOJIHEHUA 3alpoca B BUAE YBEAOMIICHUN HA aJpec
AIIEKTPOHHOM TMOUTHI WM B JIMYHOM KaOuHeTe Ha EnumHom moprane, PernonaibHoM
noprase, 1Mo BEIOOPY 3asiBUTEIIS.

CriocoboMm (ukcanuu pe3ynabTata aIMUHUCTPATUBHON TPOLEAYPHI (1eHCTBHS)
ABJISIETCS OTOOPaKEHHE TEKYIIEro CTaTyca MPeI0CTaBICHUSI MyHUIIUIIATILHON YCITyTH
B JTUYHOM KaOuHere 3asButenss Ha EguHom moptane, PermoHanmpHOM moprane, B
AIIEKTPOHHOU (opMme.

3.2.1.9. OcymecTBneHrne OLEHKU KadyecTBa MPEIOCTABICHUS MYHULMIIAJIBHOU
YCIYTH.

OcHoBaHMeM [JJs Hayajda aJIMUHUCTPATUBHOM mpoueaypsl (IeWCTBHS)
ABIIIETCSI OKOHYAHUE MPEAOCTABICHNUSI MyHULIMITAIbHON YCITYTH 3asBUTEIIIO.

3asgBuTensiM 00€CTeUYnBaAETCA BO3MOXHOCTh OLIEHUTh JIOCTYITHOCTh U Ka4eCTBO
MYHULHNAIBHOW ycimyrd Ha EamHoMm moprane, PermoHanpHOM MopTajie B Cilydae
dbopMupoBaHUsl  3asBUTENEM  3ampoca  (3asgBIE€HHS) O  IPEIOCTaBICHUU
MYHHITUTIAIBHON YCIIYTH B 3JIEKTPOHHOU (opme.

KpurepueMm npuHsATHS pelieHUs] MO JaHHOM AaJMUHHMCTPATUBHOM NIPOLIEAYPE
(meiicTBUsI) SIBISETCS COIVIACHE 3asBUTENSI OCYLIECTBUTH OLIEHKY JOCTYIHOCTH U
KauecTBa MYHUIMIAIBHOW YCIYyTH, C UCIOJIb30BaHUEM cpeacTB EnuHoro noprana,
PernonansHoM nopraine.

Pe3ynpTaToM agMUHHUCTPATUBHON MpoUexypbl (ACHUCTBUS) SBISIETCS OIEHKA
JOCTYITHOCTM M KauyecTBa MYyHUUMUIAIBHOM yciayru Ha EnuHom mnopraie,
Pernonansnom noprasne.



CriocoboMm (ukcanuu pe3ynbTata aJIMUHUCTPATUBHON TPOLEAYPHI (J1eHCTBHS)
SBIICTCS YBEIOMJICHHE OO0 OCYIIECTBICHUM OIIEHKH JOCTYITHOCTH U KauecTBa
MYHHULIUIIAIBHOM yCiayru Ha EquHoM nopraie, PernonansHOM nopraiie.

3.2.1.10. [Hocynebnoe (BHecyneOHOE) oOOXajgoBaHWE peImIeHUH u  (WIIH)
neicTBuil (0e3MeiCTBUSA) YTOJTHOMOUYEHHOTO OpraHa, JOHKHOCTHOTO JIUIa JUOO
MYHULMIIAIBHOTO CITY’KaIlEero.

OcHoBaHueM /i1 Hayajga aJIMHHHMCTPAaTUBHOM mpoueaypsl (AeicTBus)
ABIIAETCS OOpallleHue 3asBUTENIA B YIOJIHOMOYEHHBIM OpraH, MpeaoCTaBIISIONIMMA
MYHULUTAIBHYIO YCIYTY C IEbIO MOTYUYEeHHUS MyHUIIUITAIbHOW YCITYTH.

3asBuTEN0 00ECEYNBACTCS BO3MOKHOCTh HAMpPABIEHUS 5KaJl00Obl Ha PEIICHHUS
u geiictBus  (Oe3neiicTBME) YMOJIHOMOYEHHOTO OpraHa, MPeIOCTaBISIONIETO
MYHULUNAIBHYIO  YCIIyTY, JOJDKHOCTHOTO JMIA YIOJIHOMOYEHHOTO OpraHa,
IPEAOCTABMISIONIET0 MYHULIMNAIBHYK YCIYTy, MYHULMIAIBHOTO CIY>Kalllero B
cooTBeTcTBUHU cO cTaThei 11.2 denepanbHoro 3akoHa Ne 210-D3 ¢ ucnosib30BaHUEM
noprana  (deaepalibHOW  TOCYAApPCTBEHHOM WHOOPMAIIMOHHONW  CHUCTEMBH,
o0ecrieunBaroIel Mmporecc A0CyaeOHOro (BHECYAeOHOTO) 00KATOBAaHUS PEIICHUN U
(wmu)  geiictBui  (O€3MCMCTBHUS),  COBEPIICHHBIX  MPU  TPEIOCTABICHUU
MYHULUOQIBHBIX ~ YCIYyr  YIOJIHOMOYEHHBIM  OPraHoM, MPeIO0CTaBIISIONIUMU
MYHULIMNQIbHBIE YCIAYTH, WX JODKHOCTHBIMHU JIMIIAMA U MYHUIUIAIbHBIMU
CIyXalllUMH C HCIOJIb30BaHUEM HH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOW CETH
«HTepHeT (anee - cucreMa J10cy1e0HOT0 00KaI0BaHuUs).

[Ipn HampaBiieHUM >KalOObl B DJIEKTPOHHOM BHJE MOCPEJICTBOM CHUCTEMBI
JI0CyeOHOTO o0XaJloBaHUs c UCITOJIb30BAHUEM MH(OPMAIIOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «VHTepHEeT», OTBET 3asBUTENI0 HaIPaBJIsAETCS
MIOCPEJICTBOM CUCTEMBI JIOCYJEOHOTO 00XkaJIOBaHUS, a TAKXKE CIIOCOOOM, YKa3aHHBIM
3asIBUTEJIEM TPU 0/Ia4e KATOOBI.

Kpurepuem npuHsATHS pelieHds MO JaHHOM AJMUHHUCTPATUBHOM MHPOLIEAYPE
(meicTBuUsl) SIBISIETCA HEYAOBIETBOPEHHOCTH 3asABUTENSl PEUICHUSAMHU U JCHCTBHUSIMU
(Oe3nelicTBUsIMU) YTIOTHOMOYEHHOTO OpraHa, MpeAa0CTaBIIAIOIIEr0 MyHUIUITIAIbHYIO
YCIIyry, JOJDKHOCTHOTO JIMLA YIOJIHOMOYEHHOIO OpraHa, IpeIoCTaBIISIOIEro
MYHUIIMOAIBHYIO YCIYTY, MyHUITUIIAILHOTO CITY>Kalllero.

Pe3ynpTaroM  aAMUHUCTPATUBHOW  mpouexypbl  (AEHCTBUS)  sIBISIETCA
HaIpaBJICHUE >KalloObl 3asBUTENS B YIOJIHOMOYEHHBIH OpraH, MpenoCTaBISIOMINANA
MYHHUIIMTAIbHYIO YCIYTy, MOJAHHOW C HCIOJIb30BAHUEM CHUCTEMBI JIOCYIEOHOTO
00aJIOBaHUs B 3JIEKTPOHHOM BHUJIE.

CriocoboM (ukcanuu pe3yibraTta aIMUHUCTPATUBHOM MPOLeTypbl (IeHCTBHS)
SBIIICTCSI PETUCTpAIUsl >KajoObl 3asiBUTENs, a TaKKe pe3ysbraTa pacCMOTPEHUs
KaIOOBI B CHCTEME JI0CYIeOHOTO 00KaTOBaHMUS.

3.2.2. IIOPAJOK HUCITPABJIEHMA JOITYIIEHHBIX OITEHATOK 1
OLINMBOK B BbITAHHbBIX B PE3VYJIbTATE IIPEJJOCTABJIEHM
MYHULUITAJIBHOU YCIIYT'U JOKYMEHTAX

3.2.2.1. B caydae BBIABICHUSA 3adABUTEIEM B BBIJAHHBIX B PE3YJbTATE
MPEIOCTABIECHUS MyHUIUMNIATBHOM YCIYrH JTOKYMEHTaX ONEeYaToK W (Miu) OMmMOOK,
JOMYUIEHHBIX YTIOJTHOMOYEHHBIM OPraHOM, JOKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOTO
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OpraHa, MyHHUIIMIIAJIbHBIM CITYKAIllUM, 3aABUTEIb MPEACTABISET B YTOJIHOMOYEHHBIMI
opran, M®I] 3asBieHne 06 UCTIPABICHUHN TaKUX OMEYATOK M (MJIM) OITHOOK.
3asiBIEHHE TOJKHO COAEPKATh!

1) damunuio, uMsa, OT4ecTBO (TOCIEAHEE — TPH HATWYWHU), KOHTAKTHAs
uH(pOpMAaIHs 3asBUTEIS;

2) HaMMEHOBaHUE YTOJIHOMOYEHHOI'O OpraHa, BbIJABUIETO JOKYMEHTHI, B
KOTOPBIX 3asIBUTEJIb BBISIBUJI OMEYATKHU U (WJIM) OIITUOKH;

3) PEKBU3UTHI JTOKYMEHTOB, B KOTOPHIX 3asBUTE/Ib BBISBUJ ONEUYATKU W (WUJIN)
OIINOKU;

4) onucaHue OnevYaToK v (Ujn) OIMOOK, BBISIBICHHBIX 3asIBUTEIIEM;

5) yxazanue crocoba HMH(DOPMUPOBAHUS 3asBUTEIS O XOAE PACCMOTPEHUS
BOMpoca 00 UCHPABICHUH OMNEYATOK U (MJIM) OUIMOOK, BBISIBICHHBIX 3asgBUTEIIEM, U
3aMEHE JOKYMEHTOB, a TakXe TMpEJCTaBlIeHUs (HAmpaBlICHUs) pe3ysbTara
PaCCMOTPEHUS 3asIBICHUSI TUOO YBEIOMIICHHS 00 OTKa3e B UCIIPABICHUH ONEYATOK U
(nnn) omMoOOoK.

3asgBUTENh TpUIATaeT K 3asABICHUIO KOMHHM JIOKYMEHTOB, TpPEOyIOIUX
VCITPABJICHMS U 3aMEHBI.

3.2.2.2. OcHoBaHMEM AJI1 HayaJla aIMUHUCTPATUBHON NpOLERyphl (IEeHCTBHS)
ABIIAeTCS oOpalleHue 3asgBUTENsT B YIOJIHOMOYEHHBI OpraH, 00 WCIHpaBICHHUH
JOMYUIEHHBIX YTIOJTHOMOYEHHBIM OPraHOM, JOJKHOCTHBIM JHUIIOM YTIOJTHOMOYEHHOT'O
OpraHa, MyHUIIMIAIbHBIM CIIy>KAIllUM OINEYaTOK U OUIMOOK B BBIJAHHBIX B pe3yJIbTaTe
peIOCTaBICHUSI MyHUIIMTIATBHOM CITYTHU JOKYMEHTAaX.

3.2.2.3. OTBETCTBEHHBIN CHEUHATUCT YTIOJHOMOYEHHOIO OpraHa, B CpPOK, HE
npeBblaomui 3 (Tpex) pabouyux IHEW cO JHS MOCTYIUIEHHS COOTBETCTBYIOILIETO
3asIBJICHUS, IPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asIBJICHUU CBEICHUIA.

3.2.2.4. B cimyuae noaTrBepkaeHUs (paKTa HATMUUS OMEYATOK U (MIJIN) OMIHUOOK B
BBIJIJAHHBIX B pe3yJbTaTe€ MPEIOCTABICHUS MYHHIIMNAIBHOM YCIYyTH JIOKYMEHTax
OTBETCTBEHHBIN CIEHHUAIUCT YIOJHOMOYEHHOIO OpPraHa, OCYLIECTBISET UX 3aMEHY B
CPOK, HE TMpeBbIIIAMMN 5 (msATH) pabounx JHEH CO JHA MOCTYIUICHUS
COOTBETCTBYIOLIETO 3asIBJICHU.

B ciyuae nenoarBepkaeHus (akTa Haduyus Onevyarok U (Miau) omuOOK B
BBIJIAHHBIX B peE3yJIbTaTe MNPEJOCTABICHUS MYHUIUNAIBHOW YCIYTrM JOKYMEHTaX
OTBETCTBEHHBI CIEUUATUCT YIOIHOMOYEHHOIO OpraHa, TOTOBHUT YBEJOMJIEHUS 00
OTKa3e 3asBUTENIO B UCIpaBICHUM oOme4artok u (wik) omuOOK B CpOK, HE
npeBblLamUid 5 (nsTH) pabounx AHEH CO JHS MOCTYIUIEHHS COOTBETCTBYIOILIEIO
3asBJICHUSA, M TIOCJIE €ro MOJANUCAHUS YIOJHOMOYEHHBIM JIOJXKHOCTHBIM JIULIOM
YNOIHOMOYEHHOTO OpraHa, HalpaBisIET 3asBUTENI0 B CPOK, HE MPEBBIIAIOLIIUNA 2
(nByXx) paboumx JHEH CO JHS MOAMUCAHUS U PETUCTPALIUN YBEAOMIICHUS.

3.2.2.5. Pe3ynbraroM aJIMHHUCTPATUBHOM NpoLEeaypbl (ACHCTBUS) SABISETCS
WCITPaBJICHUE YTIOJTHOMOYEHHBIM OpPTaHOM, JOIYIICHHBIX MM OINEYAaTOK M OMIHMOOK B
BBIJIJAHHBIX B PE3YyJbTaTe MPEIOCTABICHUS MYHUIIMIATBHON YCIYTH JTOKYMEHTAX U UX
3aMeHa.

3.2.2.6. 3asBuTenb BIpaBe OOXKAJIOBaTh B JOCYIEOHOM MOPSAKE OTKa3
YIIOJIHOMOUYEHHOI'O OpraHa, JOJDKHOCTHOTIO JIMIA YTIOJIHOMOYEHHOro opraHa, M®I],
pabotHuka MO®IL[ B wucnpaBieHMM IONYIIEHHBIX HMH ONEYaTOK M OIIMOOK B
BBIJIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHUIIMNAIbHONW YCIYrHM JOKYMEHTax



b0 HapylIeHHWEe YCTAaHOBJICHHOTO CpOKa TaKUX UCHPABICHUM B TMOPSJIKE,
YCTaHOBJIEHHOM paszenoMm V Pernamenra.

Pazpen IV. ©OPMbI KOHTPOJIA 3A NUCITOJIHEHUEM PEIJIAMEHTA

ITogpaznen 4.1. ITOPAOK OCYIIECTBJIEHUA TEKYILETI'O
KOHTPOJIA 3A COBJIIOAEHMEM 1 UCITOJIHEHMEM OTBETCTBEHHBIMIA
JTOJDKHOCTHBIMUA JIMITAMUA [TOJIOXKEHUI AJIMUHUCTPATUBHOI'O
PETJIAMEHTA U UHBIX HOPMATHBHBIX ITPABOBBIX AKTOB,
YCTAHABJIMBAIOIINX TPEBOBAHUMA K ITPEJOCTABJIEHIO
MYHI/ILII/IHAJIBHOﬁ VCJIYTU, A TAKKE TTIPUHSITUEM MU PELLIEHUN

4.1.1. JJomxHOCTHBIE M@, MYHHUIMIAIBHBIE CITyKaIIUE YTOJIHOMOYEHHOIO
OpraHa,  y4YacTBYIOIIME B  NPEAOCTABICHUM  MYHULMIIAIBHOW  YCIYIH,
PYKOBOACTBYIOTCS MOJIOKEHUsIMU Perniamenra.

B IOMKHOCTHBIX perflaMeHTax AOKHOCTHBIX JHULl YIIOJTHOMOYEHHOIO OpraHa,
YYACTBYIOUIMX B TPEIOCTABICHUM MYHULHUNAIBHOW YCIYTH, OCYIIECTBISIOMINX
(GYHKIMKM 1O TPENOCTaBICHUIO MYHHUIIMNAIBHOW YCIYTH, YyCTaHaBIMBAIOTCA
JOJDKHOCTHBIE  OOSI3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHHUA K 3HAHUSIM U
KBaJIM(DUKAIIUU CIICIUATHCTOB.

JIOIKHOCTHBIE ~ JMIA  YIOJHOMOUYEHHOTO  OpraHa,  y4acTBYIOIIME B
MPEAOCTaBICHUA MYHMIIMIAIBHON YCIYTH, HECYT NMEPCOHANIbHYIO OTBETCTBEHHOCTH
3a UCIOJIHEHUE aJIMUHHUCTPATUBHBIX MHpouenyp (AeUCcTBUI) U COOIIOACHUE CPOKOB,
ycTaHOBIICHHbIX PermamentoM. Ilpu mnpenocTaBieHUM MYHUIUNAIBHOW YCIyTH
rpaKJaHUHY TapaHTUPYETCs MpaBO Ha MOJIy4YeHUWE MH(POpMalUU O CBOMX MpaBax,
00s13aHHOCTSIX M YCJIOBUAX OKa3aHUS MyHULMIIAJbHON YCIIyTH; 3alllUTy CBEIEHUH O
MIEPCOHAIBHBIX TAHHBIX; YBAKUTEIBHOE OTHOIIEHUE CO CTOPOHBI TOKHOCTHBIX JIULI.

4.1.2. Tekymui KOHTPOJb M KOOPJAMHAIMA MOCIEAO0BATEIBHOCTH JIEMCTBUM,
ONPEAECICHHBIX aJIMUHUCTPATUBHBIMHU poIeAypaMu (mercTBUSIMN) 1o
PENOCTABICHUIO MYHULIUNAIBHOM yCIyTH JOJKHOCTHBIMH JULAaMH
VYIOTHOMOYEHHOTO  OpraHa, OCYIIECTBISIETCS  IOCTOSIHHO  HEMOCPEICTBEHHO
JOJKHOCTHBIM JIMLIOM YTIOJTHOMOYEHHOI'O OpPraHa, yTeM IIPOBEACHUS TPOBEPOK.

4.1.3. IIpoBepkrd MOTHOTHI M KA4yeCTBA MPEIOCTABICHUS MYHULIHUNAIbHOM
YCIIyTH BKJIIOYAIOT B CeOS TPOBEJEHHE TPOBEPOK, BBHISIBICHUE M YCTPAHEHUE
HApYLICHUN TIpaB 3asBUTEJIEH, PACCMOTPEHUE, NMPUHATHE PEIIEHUA U IMOATOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENIECH, COJIEpXKAIMX JKajgoObl Ha JACHCTBUSA
(Oe3neiicTBHE€) W peIICHHS JOJDKHOCTHBIX JIMI[  YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIX 34 MPEIOCTABICHUE MyHULIUIIAIBHON YCIIyTH.

[Toppasnen 4.2. [IOPAAOK U ITEPUOANYHOCTDH OCYIIECTBJIEHUA
ITJTAHOBBIX 1 BHEIIJTAHOBBIX ITPOBEPOK ITOJIHOTEI 1 KAYECTBA
ITPEJIOCTABJIEHU S MYHULIMITAJIBHOM YCJIYTU, B TOM YHCJIE
TTIOPSJOK I ®OPMbI KOHTPOJIS 3A ITOJIJHOTOU U KAUECTBOM
[TPEJIOCTABJIEHUSI MYHULTUATIAJIBHON YCIIYTU



4.2.1. KoHTpOJb 32 MOJHOTOW U KaYE€CTBOM IMPEIOCTABICHHUS MYyHULUNIAIBHOM
YCIIYTH BKIIIOYAET B ceOsl MPOBEICHNE IIAHOBBIX U BHETIJIAHOBBIX MTPOBEPOK.

4.2.2. IlnaHoBble W BHEIUIAHOBBIE TMPOBEPKHM MOTLYT  IPOBOJIUTHCS
JOJKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOTO OpraHa, uyepe3 KOTOpOE MPEeIOCTaBIISIETCS
MYyHULIMNAIbHAs YCIyTa.

4.2.3. IlpoBeneHue  IUIAHOBBIX  IIPOBEPOK, IIOJIHOTBI M KadecTBa
MPEAOCTaBICHNUS MYHMIIUNIAILHON YCIYTM OCYIIECTBISIETCSI B COOTBETCTBUU C
YTBEPKIECHHBIM IpadKOM, HO HE PEKe OJHOTO pasa B TOJ.

4.2.4. BHemiaHOBBIE TTPOBEPKHU MPOBOAITCS MO OOPAIICHUSIM IOPUANYECKUX U
(bu3uYeCKUX JIMI] C )Kajo0aMH Ha HAPYIICHUE UX MPaB U 3aKOHHBIX UHTEPECOB B XOJIE
NPENOCTABICHUS MYHULUNAIBHOW YCIYrd, a TaKK€ Ha OCHOBaHUM JIOKYMEHTOB U
CBEJICHUI, YKa3bIBAIOIINX HA HAPYIIEHUE UCTIONHEHU PernamenTa.

4.2.5. B xo/ie J1aHOBBIX Y BHEIJIAHOBBIX IIPOBEPOK:

IpOBEpsICTCS 3HAHME OTBETCTBEHHBIMHM JIHMIIAMH TpeboBaHuii Permamenra,
HOPMAaTHUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHUS K MPEIOCTABICHHUIO
MYHULIMNAIBHOUN YCIIyTH;

pOBEPSIETCA  COOJIIOJIEHHE CPOKOB U TOCJIENIOBATEILHOCTH HCIIOTHEHUS
aJMUHUCTPATUBHBIX NMPOUEAYp (AehCTBUIN);

BBISIBJISIIOTCS HAPYIICHUS MpaB 3asBUTENCH, HEAOCTATKU, JOMYIICHHBIE B XOJIE
MpEeA0CTaBICHUS MYHUITUTIATLHON YCITYTH.

[Togpasznen 4.3. OTBETCTBEHHOCTD AOJDKHOCTHBIX JIML] OPT'TAHA
MECTHOI'O CAMOYIIPABJIEHUS 3A PEIIEHWA U JEMCTBUA
(BE3JIEMICTBUE), IPUHUMAEMBIE (OCYIIIECTBJISEMBIE) MU B XO/E
[TPEJIOCTABJIEHUSI MYHULTUATIAJIBHON YCIIYTHU

4.3.1. Ilo pe3ynpTaTam MpPOBEAEHHBIX MPOBEPOK, B CIIy4ae BBISBICHUS
HapylIeHUs] MOPSAAKA MPEIOCTABICHUS MYHUIUIIAIBLHON YCIyTH, IIpaB 3asBUTEIIEH,
BHHOBHBIE JIMI[A [PUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkOHOAATENIbCTBOM Poccuiickont denepannu, 1 TPUHUMAKOTCSA MEPBI IO YCTPAHEHHIO
HapyLICHUMN.

4.3.2. JIoJKHOCTHBIE JMIA, MYHHUIIMIAIBHBIE CITyKaIlUe YTOJIHOMOYEHHOI'O
OpraHa, Yy4YacTBYIOIIME B TMPEJOCTABICHUM MYHHIIUNAIBLHON YCIYrH, HECYT
MEePCOHAIBHYIO OTBETCTBEHHOCTh 3a MPUHATHE PEIICHUS U JAecTBUs (Oe31eiicTBIE)
MIPU TIPEAOCTABICHUY MYHUIIUTIATBLHON YCIIyTH.

4.3.3. IlepcoHanpHasi OTBETCTBEHHOCTb YCTAHABIMBACTCS B JOJKHOCTHBIX
perigaMeHTax B COOTBETCTBMM C TPEOOBAHMSIMHU 3aKOHOJAATENbCTBA Poccuiickoit
denepanuu.

Moxpasnen 4.4. IIOJIOXKEHU S, XAPAKTEPU3VIOIINUE TPEFOBAHU A
K TIOPSIKY I ®OPMAM KOHTPOJIS 3A I[TIPEJJOCTABJIEHUE
MYHULIUITAJIBHON YCIIYTU, B TOM YUCJIE CO CTOPOHBI

I'PAXXIIAH, X OBbEJIUHEHUN 1 OPTAHU3 AL

4.4.1. KoHTpOIb 32 NPEeIOCTABICHUE MYHULIUITAIBHOW YCIIYTH OCYILECTBIISIETCS
B (hopMe KOHTPOJIS 32 COOJIIOEHUEM ITOCIIE0BATEIILHOCTH IEUCTBUM, ONIPEIEICHHBIX



aJAMUHUCTPATUBHBIMU IpoLeLypaMu (neficTBUSAMN) 1o VCIIOJIHEHUIO
MYHULUIAIBHOM YCIYyTW, W MPUHATHEM pEUIeHUH JOLKHOCTHBIMU — JIMLAMU
VYIOIHOMOYEHHOTO OpraHa, IMyTeM MPOBEIEHUS TPOBEPOK COOMIOICHHS M UCTIOTHEHUS
JOJDKHOCTHBIMU JIMIAMH YTIOJJTHOMOYEHHOI'O OpraHa, HOpPMaTHWBHBIX ITPABOBBIX AKTOB
Poccuiickon @enepannn, KpacHogapckoro kpas, a Takke NojaoxkeHn Pernmamenra.

4.4.2. llpoBepka TakKe MOXKET IPOBOJUTHCA IO KOHKPETHOMY OOpAILEHHUIO
rpakJJaHMHA WA OPraHU3alUy.

4.4.3. Ilopsinok 1 (popMbl KOHTPOJIS 32 MPEIOCTABIEHUE MYHUIMITAIbHON yCIyTH
JOJKHBI OTBEYATh TPEOOBAHUSAM HEMPEPHIBHOCTHU U JIEMCTBEHHOCTHU (3(h(PEKTUBHOCTH).

4.4.4. I'paxnane, uX OOBEIUHEHHUS M OpraHU3aAlUU MOTYT KOHTPOJIUPOBATH
NPEAOCTaBICHNE MYHHLIUIAIBHOW YCIyI'M IIyTEM IOJYy4EHHUS IMCbMEHHOM M YCTHOU
uH(pOpMaIMK O pe3yibTaTaX MPOBEACHHBIX IMPOBEPOK U MPHUHATBHIX IO pPe3yJbraraM
IPOBEPOK Mepax.

Pasznen V. JJOCYJIEBHBIN (BHECYJIEBHBIN) ITOPSIJIOK OBXXAJIOBAHU S
PELIIEHWM U (MJIW) JEMCTBUM (BE3AENCTBUS) OPTAHA,
[TPEJIOCTABJISIOIIETO MYHUITUTIAJIBHYIO YCIIVIY,
A TAKXE UX JIOJDKHOCTHBIX JIML JINBO MYHUITUIIAJIBHBIX
CJIVKAILALIX

Tonpasaen 5.1. THOOPMALIMSA 11 3SAMHTEPECOBAHHBIX JIML] OB UX

TIPABE HA JIOCYJIEBHOE (BHECY/IEBHOE) OBXXAJIOBAHUE JENCTBUI

(BE3JIEVMICTBUS) U (WJIN) PELLIEHUH, TPUHSTHIX (OCYIIECTBJIEHHBIX)
B XOJIE ITPEJJOCTABJIEHUST MYHULIMIIAJILHOI YCIIYTU

5.1.1. 3auHTepecoBaHHOE mUIO (Aajee — 3asBUTENb) HMEET MPABO Ha
nocynebHoe  (BHecyneOHOe) oOKaloBaHWE  pemieHud u  (Wiu)  JeHCTBUHN
(OGe3melicTBHs), TPUHATHIX (OCYIIECTBICHHBIX)  YTIOJTHOMOUYEHHBIM  OpPTaHOM,
JOJDKHOCTHBIM ~ JIUIIOM ~ YTIOJIHOMOYEHHOTO  OpraHa, JM00 MYHHIIMIAIbHBIM
CIIyalllUM B XOJIE€ MPEJAOCTaBICHUS MYHHUIIMIAIBHONU YCIyTu (nanee — gocyaeoHoe
(BHECYEOHOE) 00KAJIOBAHHUE).

Toapaszen 5.2. OPTAHBI MECTHOT'O CAMOYIIPABJIEHU ST, OPTAHU3ALINU
1 VIIOJJHOMOYEHHBIE HA PACMOTPEHHUE JKAJIOBbI JINLA, KOTOPBIM
MOXET BbITb HATIPABJIEHA JXAJIOBA 3ASIBUTEJIS B IOCYJIEBHOM
(BHECYJIEBHOM) TTOPSIJIKE

5.2.1. XKanoba Ha pemeHus u (uiau) aedcTBus (06€37eHCTBHUE) TOKHOCTHBIX
U YTIOJTHOMOYEHHOTO OpraHa, MYHHIIMITATBHBIX CIYXalluX, MPEI0CTaBIISIONIIX
MYHHUIIMTIAIBHYIO YCIYTy, IOAAeTCsl 3asBUTENIEM B YTOJIHOMOYEHHBIM Opras,
MPEIOCTABISAIOMIUN MYHHUIIMIAIBHYIO YCIyTy Ha WMS TJIABbl AJIEKCaHJIPOBCKOTO
CEJIBCKOro ToceneHus: Ycrb-JlabuHckoro paiiona.

Honapaszen 5.3. CIIOCOBbI THOOPMUPOBAHU S 3ASIBUTEJIEN O TIOPSIKE
IHOJAYN 1 PACCMOTPEHN A XKAJIOBBI, B TOM UUCIIE C
NCIIOJIb3OBAHUEM EJMHOI'O I[TIOPTAJIA TOCYJAPCTBEHHBIX 1



MYHULIMITAJIBHBIX YCIIYT (®YHKIIUI) U TIOPTAJIA
I'OCYAJAPCTBEHHBIX 1 MYHUIUITAJIBHBIX YCIIYI' KPACHOJAPCKOI'O
KPAA

5.3.1. Uadopmaruto o mopsake MoAaddl U PaCCMOTPEHHUS KAIOOBI 3asBUTEIN
MOTYT MOJYYUTb Ha HWH(POPMAIIMOHHBIX CTEHAAX, PACHOJOKEHHBIX B MeECTax
MIPEIOCTABIEHUSI MYHHMIMIAIBHON YCIYTM HENOCPEACTBEHHO B YMOJIHOMOYEHHOM
opraHe, MNPEJOCTABISAIONIEM MYHUUUIAIBHYIO YCIYyry, Ha O(HUIMaJIbHOM caiTe
VYOIHOMOYEHHOTO OpraHa, MNPEJOCTABISIIONIEr0 MYHUIUNANBHYIO YCIyry, Ha
Enunowm Iloprane u PernonansHoM noprazie.

Honpaznen 5.4. IEPEUEHb HOPMATHBHBIX ITPABOBBIX AKTOB,
PEI'YJIMPYIOIUX ITOPSJOK JTOCYJIEBHOI'O (BHECYIEBEHOI'O)
OBXAJIOBAHMS PELIEHWI U (MJIW) JEMCTBU (BE3JIEVICTBHS)
YIIOJJHOMOYEHHOI'O OPTAHA, ITPEJOCTABJISIFOIIET'O
MYHUILUTIAJIBHYIO VCIIYTY, A TAKXE JOJDKHOCTHBIX JIMIL U
MYHULATIAJBHBIX CJIYXKAIIMX

5.4.1 HopMmaruBHBIMM NIPAaBOBBIMH AaKTaMH, PETYJUPYIOLIUMU MOPSAIOK
nocyneOHoro (BHecyAeOHOTrO) OOKajJoBaHUSI peIIeHUH U  (Win) el CcTBUIN
(Oe3nmelicTBHs) YNOTHOMOUYEHHOTO OpraHa, MPEeAO0CTaBISAIONIET0 MYHHUIHUIAIbHYIO
yCIIyTy, JIOJDKHOCTHBIX JIMI YTNOJHOMOYEHHOTO OpraHa, MpeIoCTaBIsIONIEro
MYHULUNIAIBHYIO YCIIYTY, JIN0O0 MyHULIMIIAJIBHBIX CIIY>KALUX SBIISIOTCS:

1) ®enepanbhbiii 3akoH Ne 210-D3.

PA3JIEJI. VI OCOBEHHOCTH BbIITIOJIHEHMA AIMUHUCTPATIBHbBIX
I[MPOLEAYP (JEMCTBNN) B MHOI'OOYHKIIMOHAJIBHBIX LIEHTPAX
IMPEJOCTABJIEHUA 'OCYAAPCTBEHHbLIX 1 MYHUILIUITIAJIBHBIX YCIIYT

IToppasnen 6.1. IEPEYEHb A/IMUHUCTPATUBHBIX ITPOLIEAYP
(JIEMCTBUH), BBITIOJIHAEMBIX MHOI'O®YHKIIMOHAJIbHEIMU
HEHTPAMU ITPEJOCTABJIEHUA T'OCYJAPCTBEHHBIX U
MYHULUITAJIBHBIX YCIIYT

6.1.1. [IpenocrtaBnenue MYHULANAIBHOM yCIyTH BKJIFOYAET
B ce0s cleAyrolue aJIMUHUCTPATUBHBIE MpOLERypbl (ACHCTBUS), BBINOJIHSIEMbIE
MOLI:
6.1.1.1. HadopmupoBaHue 3asgBUTEII O TMOPSAJAKE IPEIOCTABICHUS
MyHHUIMIAIBHOM ycinyrh B M®L[, o0 Xxome BBINOJHEHUS  3ampoca
O MPEJOCTaBICHUU MYHULUIAIBHOM YCIyTH, 10 WHBIM BOIIPOCAaM, CBS3aHHBIM C
MIPEIOCTABICHUEM MYHULUIIAJIBHON YCIyTH, @ TAK)XKE KOHCYJIBTUPOBAHUE 3aIBUTEIIS O
MOPSAKE MIPEAOCTABIEHNS MyHULMITAIBbHOU yciayru B MOLI;

6.1.1.2. Tlpuem 3ampoca (nanee - 3asBJICHHE) 3asBUTENSA O MPEAOCTABICHUU
MYHULIMTATBHON YCIIyTH U MHBIX JIOKYMEHTOB, HE0OXOIMMBIX
JUTSI IPEAOCTABICHNS] MyHULIMITAJIbHON YCIIYTH;

6.1.1.3. Ilepemauy oprany, HpeAOCTaBISAIOIIEMY MYHULUIIAIBHYIO YCIYTY,



3asBJICHUS O IIPEJOCTABICHUM MYHULMINAJIBHOW YCIYyIM W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MyHUITUTIATBHOU YCITYTH;

6.1.1.4. Ilpuem pe3ynpTaTa MNOPEAOCTABICHUS MYHULUINAIBHOW YCIYyrd OT
Opraa, IpeAoCTaBIAIOIETO MyHULIUIIAIBHYIO YCIIYTY;

6.1.1.5. Bpimauy 3asgBHTENIO pe3ynbraTa NPENOCTABICHUS MYHULUIIAJIbHOU
yCIyrd, B TOM 4HCJI€ BblJa4y JOKYMEHTOB Ha OyMa)XHOM HOCHTEIE,
MTOATBEPKIAIOIINX  COACPKAHUE IJIEKTPOHHBIX JOKYMEHTOB, HAIPABICHHBIX
B M®I[ no pesynbraram NOpEeAOCTABICHUS MYHULUIIAIBHON YCIYTH OPraHoM,
MPEAOCTABIAIOIINM MYHULMNAIBHYIO YCIYry, a TakKXKe BbIIady JIOKYMEHTOB,
BKJIIOYasi COCTaBJIEHUE Ha OyMa)KHOM HOCUTEJIE U 3aBEPEHUE BBINHUCOK U3
MH(GOPMALIMOHHOM CUCTEMBbI OpraHa, IpeI0CTaBISIONIEr0 MyHUIIUIIATBHYIO YCIYTY;

6.1.1.6. Unbie aeiicTBusi, HEOOXOAUMBIE JIJISl MPEAOCTABICHUS MYHHUITUIAIBHON
YCIyI'M, B TOM YMCJE CBS3aHHBIE C IIPOBEPKOM JCHCTBUTEIIBHOCTU YCUIECHHOW
KBaIU()UIIMPOBAHHON D3JIEKTPOHHOW IIOJIKWCHU 3asBUTENA, HCIIOJIb30BAHHOW IIpU
oOpallleHU! 3a MOTyYeHHUEM MYHHUIUIIAIBLHON YCIIYTH.

[Tonpaznen 6.2. [IOPA/JOK BBIIIOJIHEHMA AJIMUHUCTPATHMBHBIX
ITPOLIEJIYP (JEMCTBUI) MHOI' O®YHKIIMOAJILHBIMU LIEHTPAMU
NNPEAOCTABJIEHUA 'OCYJAPCTBEHHDBIX
N MYHULUITAJIBHBIX YCIIVT

6.2.1. HWudopmupoBanue 3asBUTENEH OCYIIECTBISAETCS MOCPEIACTBOM
pa3MelleHusl aKTyalbHOW M HcYeplbiBalolied HHPopMaluu, HEOoOXOIUMOUN s
NOJyYeHUs] MYHUIIMNAIBHOW YCIyrW Ha HWH(OPMAIIMOHHBIX CTEHJAaX WJIM WHBIX
UCTOYHMKAX WHPOpMUpOBaHMs, a Takke B okHe MOI[ (uHOM crnenuanabHO
obopynoBanHoM pabodem mecte B M®II), mpennasHaueHHOM 1711 ”HHOPMHUPOBAHUS
3asiBUTENENM O TOpSAAKE NPENOCTABICHUS MYHUUMIAIBHBIX YCIyI, O XOJE
PacCMOTPEHHUs 3aIPOCOB O IMPENOCTABICHUNM MYHULMIAIBHBIX YCIYT, a TaKXKe IS
NpeaoCTaBlIeHUsT MHOW WHGOpPMAIMM, B TOM YHUCIIEC YKa3aHHOW B MOAMYHKTE «a»
nyHkra 8 IlpaBun  oprammsanmm  gearensHocTH M®PIL  mpepocraBneHus
rOCyJJapCTBEHHBIX W MYHUUUINAIBHBIX YCIYI, YTBEPKIECHHBIX MOCTAHOBIEHUEM
[IpaButensctBa Poccuiickoit @enepaunn ot 22 nexadbps 2012 roma Ne 1376 «O6
yTBepkaeHun IlpaBun  opraHu3zanuu  JESTENbHOCTH  MHOTO(PYHKIIMOHAIBbHBIX
LEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUILIUIIATBHBIX YCIYT».

6.2.2. OcHOBaHMEM 11 Hayajla aJMUHHCTPATUBHON MPOIEAYpHl (IEUCTBUS)
aBisgercss oOpamieHue 3asButenss B MOIL[ ¢ 3asBieHueM U JOKYMEHTaMH,
HEOOXOMMBIMU ISl TIPEIOCTABICHUS MYHHIIUIAIBHONW YCIYTH, B COOTBETCTBUU C
nyHkToMm 2.6.1. moapaszaena 2.6 pazaena Il Pernamenta.

[Ipuem 3asBieHMs ©W  AOKyMEeHTOB B  MO®IL[  ocymecTBisercs
B coorBeTcTBUM ¢ DenepanpHbiM 3akoHOM Ne 210-P3, a Takke C YCIOBUSMHU
cornamienus o B3aumoneiicteun MOPI[ ¢ VYmonmHoMoueHHBIM opraHom (paiee -
COTJIAIIEHUE O B3aUMOJICHCTBUN).

Paborauk MO®IL] npu npueme 3asBJIEHUS O IPEIOCTABICHUU MYHUIUIATBHOM
yCayrd aubo 3ampoca O MPeJOCTaBICHUH JIBYX U 0oJiee TOCYIapCTBEHHBIX U (KJIN)
MyHULIMNAIbHBIX yciyr B M®L, npegycmorpenHoro crareei 15.1 ®enepaibHOro
3akoHa Ne 210-®3 (nanee — KOMIUJIEKCHBIN 3aPOC):
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YCTAHABIIMBAET JIMYHOCTh 3asBUTEJS HAa OCHOBAHUM IACHOpPTA Ipa)KJaHWHA
Poccuiickori ®epepanin U HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIUX JIMYHOCTH
3asBUTEJIS, B COOTBETCTBUHU C 3aKOHOAATENBbCTBOM Poccuiickon denepannu;

MIPOBEPSET HAJIMYUME COOTBETCTBYIOIIMX IIOJHOMOYHMM Ha MOJyYEHHE
MYHULIMIAIBHON YCIYTH, €CIU 3a MOJy4YeHUEM pe3yibTara YCIyru oOpamjaercs
MPEJICTABUTEIb 3asIBUTEIIS;

IIPOBEPSIET  MPABUIBHOCTH  COCTABJICHHS  KOMIUIEKCHOIO  3arpoca,

a TaKXKe€ KOMIUIEKTHOCTh JIOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C ITYHKTOM
2.6.1. nonpaznena 2.6 pasnena Il PermamenTa, Ajisi IpeI0CTaBICHUS MYHUIIUNIATbLHON
YCIIYTH;

IIPOBEPSET HA COOTBETCTBUE KOIMM IMPEACTABIISIEMBIX JOKYMEHTOB
(32 MUCKJIIOYEHHEM HOTapUaJIbHO 3aBEPEHHBIX) UX OpUTHHANIAM (Ha MPEAMET HaJTUUHs
NOTYUCTOK (OCHOBHBIMU TPHU3HAKAMH TOJYUCTOK SBIISIOTCS: B3bEPOIIEHHOCTH
BOJIOKOH, U3MEHEHHE TIISHIIA TOBEPXHOCTHOTO CJIOSi OymMaru, YMEHbIIICHUE TOJIIIMHBI
Oymaru B MeCT€ TMOAYMCTKH, HapymieHne (OHOBOM CETKH) WM JIONEYaTOK
(OCHOBHBIMHU TpPU3HAKAMHU MPUIMCOK SBISIIOTCS HECOBNAJEHUE TOPU30HTAIBHOCTHU
pacroJIOKEHUs TEYaTHBIX 3HAKOB B CTPOKE, pa3JIMuMs pasMepa H PHUCYHKA
OJIHOMMEHHBIX TI€YaTHBIX 3HAKOB, pA3JW4YMsl HWHTEHCHUBHOCTH HCIOJIb30BAHHOTO
KpacuTesisi). 3aBepseT KOMUK JIOKYMEHTOB, BO3BpAIIAeT MOAJIMHHUKU 3asBUTEIIO;

OCYIIIECTBIISIET KOMUPOBaHUE (CKAaHUPOBAHUE) TOKYMEHTOB, MPETyCMOTPEHHBIX
®3 (manmee - JOKYMEHTHI JIMYHOTO XPaHEHMs) M TPEICTABICHHBIX 3asBUTEIIEM, B
Cly4dae, €CIU 3asBUTEJIb CAaMOCTOSTEIBHO HE IIPEACTAaBUIl KONUU JOKYMEHTOB
JIMYHOTO XPAaHEHHUs, a B COOTBETCTBUM C aJIMHUHUCTPATUBHBIM PEIIAMEHTOM
NPEIOCTaBICHUS MYHHUIUIAIBLHON YCIyrd Ui €€ MpeNOoCTaBleHUsT HeoOXoauma
KONusl JOKYMEHTa JIMYHOTO XpaHEeHHs (3a HCKIIOYEHUEM Ciyuas, KOrja B
COOTBETCTBUM C HOPMATUBHBIM  IPAaBOBBIM  aKTOM I  MPEIOCTABICHHUS
MYHULIMOAIBHON YCIyTH HEOOXOAUMO MPEAbIBICHNE HOTAPUAIBHO YJOCTOBEPEHHOM
KOMUU JOKYMEHTA JIMYHOTO XpaHEHHUs). 3aBepsieT KOMUU JOKYMEHTOB, BO3BpAIAE€T
MOUIMHHUKY 3asBUTEIIO;

IpU OTCYTCTBUM OCHOBAaHUW I OTKa3a B IIPUEME JOKYMEHTOB, B
COOTBETCTBUH C noapazaenom 2.9. pazaena Il Permamenta, peructpupyer 3asBieHue
U JOKYMEHTBhI, HEOOXOIWMbIC ISl TPEIOCTABICHUS MYHULIHUNAIBHON YCIyTH,
dhopMupyeT MakeT J0KYMEHTOB.

[Ipu mpueMe KOMIUJIEKCHOTO 3ampoca y 3asButens padbotHuk MOIL] o6s3an
nporH()OpPMUPOBATH €ro 000 BCEX MYHMIMMNAIBHBIX YCIYyrax, yciayrax, KOTOpbIe
SBIIIOTCS. HEOOXOMMBIMH U 0053aTEIBbHBIMU ISl PEAOCTABICHHUS] MYHHUIIUIIATbHBIX
YCIIYT, TIOJly4eHUE KOTOPHIX HEOOXOAMMO ISl MOJYYSHHUS MYHUIIMITAIBHBIX YCIYT,
YKa3aHHBIX B KOMIJIEKCHOM 3a1poce.

B ciydyae HecOOTBETCTBUS JOKYMEHTA, YIAOCTOBEPSIOLIETO JUYHOCTb,
HOPMATHUBHO YCTAaHOBJICHHBIM TPEOOBAaHUSM WJIH €r0 OTCYTCTBHS — pPaOOTHUK
MO®II undpopMupyer 3asBUTENST O HEOOXOAUMOCTH MPEABSABICHUS JTIOKYMEHTA,
YAOCTOBEPSIOMIETO JIMYHOCTh, IJI1 NPEAOCTABICHUS MYHHUIMIIAIBHON YCIyTH U
npennaraer ooparutbess B ML nocie npuBeeHHUs] B COOTBETCTBUE C HOPMATUBHO
YCTaHOBJICHHBIMU TPEOOBaHUSIMU JJOKYMEHTA, YI0CTOBEPSIOIIETO JIMYHOCTD.
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[Ipn npenocraBieHUM MYHUUUINAIBHOW YCIYTH IO 3KCTEPPUTOPUAIbHOMY
npuHuny MOII:

1) mpuHHMMaeT OT 3asBUTENd 3asBJIICHHE W JIOKYMEHTBI, MPEICTABICHHBIC
3asIBUTEIIEM;

2)0CyIECTBIISIET KOIIMPOBAHUE (cKkaHUpOBaHHUE) JOKYMEHTOB,
MpeIyCMOTPEeHHBIX IyHKTamu 1 - 7, 9, 10, 14, 17 n 18 yactu 6 crarbu 7
®enepanbHoro 3akoHa Ne 210-D3 (nmanee - JOKYMEHTHI JIMYHOTO XpaHEHUs) U
IIPEACTABICHHBIX 3asBUTENIEM, B CIIy4yae, €CJIH 3asBUTEIb  CAMOCTOSTEIBHO HE
MPEACTABWII KOMUU JIOKYMEHTOB JIMYHOTO XpAHEHHs, a B COOTBETCTBHH C
aIMUHHUCTPATUBHBIM PETJIAMEHTOM IPEAOCTABIEHNS MYHHUIIMIAIBHON YCIIyTH IS €€
NpeloCTaBiICHUs HeoOXoauMma KOMUs JIOKyMEHTa JIMYHOro  XpaHeHus (3a
UCKIIFOUEHHEM CIIy4asi, KOrJla B COOTBETCTBUU C HOPMAaTUBHBIM IIPAaBOBBIM aKTOM JIJIsI
NPEIOCTABICHUSI MYHHUIIUNAIBHONW YCIYTH HEOOXOIUMO MPEAbSIBICHUE HOTAPHAIBHO
YIOCTOBEPEHHOM KOIUH JOKYMEHTA JIMYHOTO XPAHECHMUS);

3)bopmupyeT 3MEKTpOHHBIC TOKYMEHTHI W (WUJU) DJIEKTPOHHBIE OOpPa3bI
3asBJICHUS, JIOKYMEHTOB, MPUHATBHIX OT 3asBUTENS, KOMUI JOKYMEHTOB JIMYHOTO
XpaHEHUs, MPHUHATHIX OT 3asBUTENs, OOecreuuBasi MX 3aBEPEHHE JIIEKTPOHHOMN
IIOANMCBIO B YCTAHOBIEHHOM MOPSJIKE;

4) ¢ ucnosb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKALIMOHHBIX TEXHOIOTUI
HaIpaBJsIeT 3JEKTPOHHbIE JOKYMEHTHI U (WJIM) 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB,
3aBEPEHHBIE YIOJIHOMOYEHHBIM JODKHOCTHBIM JiioM ML, ynosiHOMOYEHHBIM
JNOJIKHOCTHBIM JULIOM YNOTHOMOYEHHOTO oprasa, IPENOCTABIISIONINE
COOTBETCTBYIOILIYIO MYHHUIIUIIAJIBHYIO YCIYTY.

Kpurepuem npuHATUS pEHIEHUs 110 HACTOSILEW aJIMUHUCTPATUBHOW IPO-
HeAype SBISETCS OTCYTCTBUE OCHOBAHMH IS OTKa3a B MpUEMe IOKyMEHTOB, HEOOXO-
OUMBIX IS TPEIOCTABICHUS MYHHIMIAIBHONW YCIYTM, B COOTBETCTBHUE
noapaznaenom 2.9. paznena Il Pernmamenra.

Pe3ynpTaTOM HMCHOMHEHUS] AJAMUHUCTPATUBHOM mpouexypbl  (IeHCTBUS)
ABIIACTCSL PETUCTpalMs 3ampoca (3asBJICHUS) W BblJaya 3asBUTENIO DPACIHCKUA B
MOJIyYeHHH JIOKYMEHTOB JIMOO OTKa3 B MpPUEME JOKYMEHTOB, MpPHU BBIABICHUU
OCHOBAaHMM JJIsl OTKa3a B MpUEME JTOKYMEHTOB (I10 >KEJIAHUIO 3asBUTENSI BBIJACTCS B
MMCbMEHHOM BUJIE C YKa3aHUEM MPUYMH OTKa3a).

HcnonHenne JaHHOW aJMUHUCTPATUBHOM MpoIeaypsbl (IEUCTBUS) BO3JIOXKEHO
Ha pabotHrka M®II.

6.2.3. OcHOBaHMEM 11 Hayajla aJMUHHCTPATUBHON MPONEAYpHhl (IeUCTBUS)
apisieTcss npuHsATele M®IL[ 3asBiaeHuMEe W HpuiaraeMble K HEMY JOKYMEHTBI OT
3asiBUTEIS (MTaKeT TOKyMEHTOB).

[lepenaya mnakera 1pokymMeHTOB u3 MO®PI[ B VYNoiHOMOYEHHBIM Opras,
MIPEAOCTABIAIOIIMN MYHULMNAIBHYKO YCIYTy, OCYILECTBISIETCA B COOTBETCTBHUU
C YCIOBUSAMM COIVIALIEHUS O B3aWMOJCHMCTBMM HAa OCHOBAaHHM DPEECTpa, KOTOPBIN
COCTABJIAECTCS B ABYX DK3EMIULIPAX U CONEPIKUT ATy ¥ BpeMsl Ilepeaauu, 3aBEpsIOTCS
IIOANMCSAMH CIIEHHAIACTA OpPraHa, MPEJOCTABIAIONIETO0 MYHULMIIAJBHYIO YCIYTy H
pabotarka MOII.

Kpurtepusmun aiMUHUCTPATUBHOM MpOUEAYPHI (ASUCTBUS) MO Mepeaaye makera
JOKYMEHTOB B YIIOJJHOMOYEHHBIH OpraH, IPEAOCTABIAIONIMNA MYHULUIIAIBHYIO
YCIIYTY, SIBJISIFOTCSL:
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COOJIIOJICHUE CPOKOB IEpelauu 3asBICHUIN U NpUIaraéMbIX K HUM JIOKyMEHTOB,
YCTaHOBJICHHBIX 3aKJIFOUEHHBIMH COIVIAIIEHUSIMU O B3aUMOJICHCTBHY;

aJIpECHOCTDH HAIIPABJICHUS;

COOIOZICHNE KOMIUIEKTHOCTH MEPEIaBacMbIX JOKYMEHTOB U MPEABABISEMBIX
K HMM TpeOOBaHMM  OQOPMIIEHUS, MPELYCMOTPEHHBIX  CONIAIICHUSIMU
0 B3aNMOJICHICTBHU.

Cnocobom  ¢ukcanuu  pe3yibTaTa  BBIINOJHEHUS — aIMUHUCTPATUBHOMU
MPOLETYPBI (meiicTBUS) SBJISIETCS HaJINYHE MIOINCEN CIIEIAJINCTa
YNONHOMOYEHHOTO OpraHa, MPEJOCTABISAIOMIET0 MYHULUNAIBHYK) YCIYry H
pabotauka M®I] B peectpe.

PesynbraToM UCIOJNHEHHS AJIMUHUCTPATUBHOM mpoueaypbl (AercTBus)
ABJSIETCS ~ TOJIyYEHHWE  TakeTa JIOKYMEHTOB  OPraHOM,  MPEAOCTaBISIOIINM
MYHUIMNAIBHYIO YCIIYTY.

HcrnonHeHne qaHHOW afMUHUCTPATUBHOM MPOIEAyphl (ISUCTBHS) BO3JIOXKEHO
Ha paboTHMKa M®I] 1 cnenuanucra YIOJIHOMOYEHHOTO OpraHa, MpeI0CTaBIISIFOIIETO
MYHULMIAIBHYIO YCITYTY.

6.2.4. OcHoBaHMEM JUIsl Havyaja aJIMHHHCTPAaTUBHOM MpOLEAYphl (IEHCTBHS)
ABJISIETCS ITOATOTOBJICHHBIN pe3ynbTar YIOITHOMOYEHHBIM OpraHoM,
MIPEAOCTABIAIOIIMM  MYHULMOAIbHYKO  YCAYTy, JUIS  BbLAAYM  pe3ynbTara
IIPEAOCTABIEHNS MYHULMIIAIBHON YCIyTH, B CIIy4dae, €CIM MYHHUIUIIAJIbHAS yCIyra
MIPEeA0CTaBISAETCS TOCPEACTBOM oOpalieHus 3asaputess B MOII.

Ilepenaua  JOKYMEHTOB, SABIISIFOIMXCS — PE3YyJbTATOM  IPEIOCTABIICHHS
MYHULANIAIBHOW YCIIYTH, U3 OpraHa, MpeAoCTaBISAIOIMIET0 MyHULIIMIAIBHYIO YCIYTY, B
MO®I[ ocymecTBisieTcsi B  COOTBETCTBUM C  YCJIOBUSIMH  COIJIALLIEHHUS O
B3aMMOJICVICTBUH.

Ilepenaua  JOKYMEHTOB, SABJIIOIIMXCS  PE3YyJbTaTOM  IIPEIOCTABIICHUS
MYHULMIATBHOW YCIYTH, U3 OpPraHa, MPeJOCTABISIIONIET0 MyHUIIMNAIBHYIO YCIYTY, B
MOI[ ocymecTBisieTcs B COOTBETCTBMM C  YCJIOBUSIMH  CODJIAILEHHUS O
B3aMMOJCMCTBUM HAa OCHOBAaHMM pEECTPa, KOTOPBIM COCTAaBISECTCS B  JIBYX
DK3EMIUIAPAX, M COHEPKHUT JaTy MW BpEMs INEPENadyd JOKYMEHTOB 3aBEPSIOTCS
MOANMUCSAMH  CHELUAIUCTa  YIIOJHOMOYEHHOIO  OpraHa, IpPeJOoCTABIISIONIETO
MyHUIUTNIAIBHYIO YcIyry U pabotHuka M®II.

Pe3ynbraToM HCHOJHEHUS AJIMHUHHUCTPATUBHON mpouexypbl (IeHCTBUs)
apisieTcss nonyyeHne MOIL[ pesynbrata mpeaocTaBiIEHUS MYHULMNAIbHOM YCIyTH
IUISL €TO BbLAAUU 3asBUTEIIIO.

CnocoboMm  (ukcamuu  pe3yiabTara  BBIIIOJHEHUS  aJIMUHHCTPATUBHOMN
npouenypel  (OEHCTBUSA) — SABISETCS — HAJIMYME — IOANKACEW  CIIEHHAIUCTa
YNOIHOMOYEHHOTO OpraHa, IPeJOCTaBIAIOIIEr0 MYHULUIIAIBHYIO YCIyTy, W
pabotarka M®I] B peectpe.

Kpurepusamu npuHATHS pelIeHUs 1O HACTOSIIEH aJIMUHHCTPATUBHOU
npouenype  (OEHCTBHs)  SBISETCS TOTOBHOCTh — pe3ysibTaTa  IMPEIOoCTaBICHUS
MYHULIMIAIBHOMN YCIIYTH K BbIIA4€ 3aBUTENIO.

HcnonHenne  JaHHOM  aJIMMHHMCTPAaTUBHOM  mIpouenaypsl  (IeHcTBuUsA)
BO3JIOKEHO Ha CIIEMAIMCTA OPraHa, MPEJIOCTaBIIAIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, U
pabotHrka MOII.

6.2.5. OcHoBaHMeM JyIsl Hayajla aJIMMHHCTPATUBHOM MpOIEAyphl (IEeHCTBUS)



apisercss nonydeHue MOIL[ pesynprara NpenoCTaBiICHUsT MYHULMIIAIBHON YCIYTH
JUISL €70 BBLAAYU 3asIBUTEIIIO.

M®I] ocymecTBiaseT BblIaYy 3asSBUTENI0 JOKYMEHTOB, ITOJIYYEHHBIX OT
YNOJTHOMOYEHHOIO OpraHa, NPEAOCTABISIIOIIETO MYHUIMNAIBHYK YCIYry, IO
pe3yspTaTaM MNpPEeAOCTABICHUS MYHUIHNAIBHOW YCIYyTH, a4 TaKke IO pe3yibTaraM
MPEIOCTABIECHNS] MyHULIMNIATIBHBIX YCIYT, YKa3aHHBIX B KOMIJIEKCHOM 3aMpoce, €ClIu
MHOE HE MPENYyCMOTPEHO 3aKOHOIaTeNnbCTBOM Poccuniickon denepannn.

Bpimaua  IOKYMEHTOB,  SIBIISIIOIIMXCS ~ PE3YJAbTATOM  IPEAOCTABICHUS
MYHULMIIAIBHON yciyrd, B M®IL] ocyliecTBiIsieTCs B COOTBETCTBUU C YCIIOBUSMU
coIjiallleHUsI O B3aUMOJCHCTBHUM.

Pabotnuk MO®I[ npu BbIaue JOKYMEHTOB, SIBJISIFOIIUXCS PE3YIbTaTOM
[IPEAOCTABJICHUS] MyHULIUIIAJIbHOW YCIIYTHU:

YCTAHABIIMBACT JIMYHOCTh 3asBUTEJS HAa OCHOBAHMM IIACIOpPTA Ipa)KJaHWHA
Poccuiickori ®epepanin U HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTH
3asBUTEJIS, B COOTBETCTBUHU C 3aKOHOJATENBbCTBOM Poccuiickon denepannu;

MIPOBEPSET HAJIMYME COOTBETCTBYIOIIMX IMOJHOMOYHMM Ha MOJyYEHHE
MYHULIMIAIBHON YCIIYTH, €CIM 3a MOJy4YeHUEM pe3yibTara YCIyru oOpamjaercs
MpEeACTaBUTEIIb (PU3HUECKOTO WIIH IOPUIUIECKOTO JIUIIA;

BBIJIAET  JIOKYMEHTBHI,  SIBJSIIOIIMECS  PE3YJIbTaTOM  IPEAOCTABJICHUS
MYHUIMIIAIBHON  yCIYTH, TOJYYEHHbIE OT  OpraHa, MPEeaOCTaBISIOIIETO
MYHHIUIIAIBHYIO YCIIYTY.

Pabotnuk MO®I[ ocymecTBiIsieT COCTAaBICHHUE U BbLAAUy 3asBUTEIIO
JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, MOATBEPKAAIOIINX COJEPKAaHUE AIIEKTPOHHBIX
JOKYMEHTOB, HampasieHHbIXx B M®DI[ mno pesynbrataM nOpeaoCTaBIICHUS
MYHHUILIUITAJIBHON YCIIYyT'H, OPraHOM, IPEAOCTABIISIIOIINM MYHULIMIIAJIBHYIO YCIYTY, B
COOTBETCTBUM C TpeOOBaHUSIMH, ycTaHOBJICHHBbIMU [IpaButenncTtBoM Poccuiickoi
Oenepannu.

Kpurepuem aiMUHUCTpAaTUBHOW Tmpoleaypbl (IEHCTBHS) 1O  BblJaue
JOKYMEHTOB, SIBIISIFOIIMXCS PE3YJIbTATOM IPEIOCTABICHUS] MYHHULIMIIAIBHON YCIIYTH,
SBJISICTCSL:

COOJIIOJICHUE YCTAHOBJICHHBIX COTJIAIICHUSIMA O B3aMMOJICHCTBUM CPOKOB
MOJMYYEHUs W3 OpraHa, NpeAOCTAaBIISIIONIETO MYHUIMNAIBHYIO YCIYTy, pe3yjbTaTa
MPEIOCTABJIEHUS] YCIIYTH;

COOTBETCTBUE MEPEIAHHBIX HA BbIJAUy JIOKYMEHTOB, SABJISIONIUXCS PE3YIbTATOM
NPEOCTaBICHUS MYHUIMNIAIBHOW YCIyTd, TpeOOBaHUSIM HOPMATUBHO-IIPABOBBIX
AKTOB.

PesynbraToM agMHHHUCTPATUBHOM MpONEAYyphl (IEUCTBHS) SIBISETCS BblJaya
3asIBUTEIIIO JOKYMEHTOB, ABJISFOLUXCS pe3yJIbTaTOM IIPEIOCTABIICHUS
MYHHULIUITAUIBHON YCIYTH.

CriocoboMm (pukcaruu pe3ynabTata aIMUHUCTPATUBHON TIPOIEAYPHI (IeHCTBHS)
SIBIIICTCSI JIMYHAS TOMKICH 3asiBUTENS C pacim(ppOBKON B COOTBETCTBYIOIICH Tpade
paclucKy, MOATBEPK A0S MOJTy4YEeHUE pe3yabpTaTa IIPEAOCTABICHUS
MYHHUIUIIAIBHON YCIYTH 3asIBUTEJIEM.

WcnonHeHne JaHHOW aJMUHUCTPATUBHOM MpoLeaypsbl (IEUCTBUS) BO3JIOXKEHO
Ha pabotHuka MOII.

6.2.6. Nnable nelicTBUsi, HEOOXOAUMBIC NJIs MPEAOCTABICHUS MYHHIIUTIATILHON



YCIyr'M, B TOM YMCJE CBS3aHHBIE C IPOBEPKOM JCHCTBUTEIIBHOCTU YCUIECHHOW
KBUTM(OUIIUPOBAHHON _SJIEKTPOHHOW TNOANWCHU 3asiBUTENSA, HWCIOJB30BAHHOM MIPHU
oOpaIieHnu 3a MoJy4YeHUEeM MYHHUIIUATLHON YCITyTH.

Honpasznen 6.3. JOCYAEBHBIN (BHECY/IEBHBII) ITOPSJOK
OBXAJIOBAHUS PEILIEHUSA U (MJIN) JEMCTBUS (BE3JIEMCTBU)
MHOT O®YHKIIMOAJILHOI'O ITEHTPA, JIOJDKHOCTHBIX JINI]
MHOT'O®YHKIIMOAJILHOI'O ITEHTPA JINBO PABOTHNKOB
MHOT'O®YHKIIMOAJILHOI'O ITEHTPA

6.3.1. OOxanoBanue pemieHuss W (uau) gAeiictBus (6e3xeiictBus) MOI],
TOJDKHOCTHBIX Jinl, M®I] 6o paborHukoB M®L] mpous3BoaUTCS B COOTBETCTBHH C
MOPSJIKOM, OIIpeeeHHbIM I1aBoi 2.1 ®deaepanbHoro 3akona Ne 210-D3.

6.3.2. Kanmoba wna pemenus u (wnu) gedctBus (6e3xeiictue) MOI],
TOJDKHOCTHBIX JTuI] M®I] n pabotankoB M®II nonaercs 3asBurenem B M®PI] mubo B
aenapTaMeHT uWHGOpMaTH3aluk W CBsI3u KpacHomapcKoro Kpas, SBIISFOITUKCS
yupenuresrem MOLI.

Benymmii cienunanuct o01ero

oTlIeNa aAMUHHUCTPALIUN

AJIEKCaHAPOBCKOTO CEJICKOTO

noceseHus Ycrb-JlabuHckoro paliona E.B. Cnecapenko

[Tpunoxenne Ne |
K aIMUHUCTPAaTUBHOMY PETIIAMEHTY
NPEAOCTABIEHUS MYHHUIIUIIAJIbHON yCIIYTH:
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«IIpenocrasnenue KOnui mMpaBoOBbIX
aKTOB aJIMUHUCTPAIIMHI MYHHUIIUIIAIEHOTO 00Opa30BaHUs)

I'maBe AnexkcanapoBCKOro
CEJIBCKOrO MOCEJICHUS
Yerb-JlabuHckoro paiioHa

(®.1.0. 3asBuTens)

(ampec mpoKuUBaHWA)
Tenedon

3asBIICHUE

[Tpoiry mpenocTaBUTh 3aBEPEHHYIO KOIHUIO
AJIEKCaHIPOBCKOTO  CEJIbCKOTO  IOCEJIIEHUA  YCTb-
JIabuHCKOTrO paiioHa

(mara, perucTpaOHHBII HOMED, HANMEHOBAHUE JOKYMEHTA)
IRIb:|

(TIeTh IOy YeHUST KOITHH )

(MoamUCh 3asBUTEIIS) (®.1.0. 3asBuTens)

« » 20 r

OBPA3EL]



I'maBe AnexcaHapOBCKOIro

CEJIBCKOT0 NOCEIEHUS

Ycrp-JlabuHckoro pariona

Xapsko H.H.

NBanosa 1.1.

Anpec: X. AnekcaHaIpoBcKul, yi. pyxOb1, Ne 2
Tenedon:8918000000000

3asaBiIeHUE
[Ipomry mnpenocTaBUTh 3aBEPEHHYIO KOMHUIO TMOCTAHOBJICHUS aJIMHHHUCTpAIlUU

AJeKCaHPOBCKOT0O CEIbCKOTro MmoceeHus: Ycrb-Jlabunckoro paiiona
01.01.2015r Ne 1 «O6 yyacTum» Jj1si perUCTpaIi B KOHKYPCE.

WBanos U.N.

(moamuUCh 3asBUTEIS) (®.1.0. 3asBuTens)

« 05 » 06. 2018r.

[MTPUJIOXEHHUE Ne 2
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY MPEIOCTABIICHHS
MyHULMNaNbHOU yciyru «lIpenocraBnenue konui



IIPABOBBIX aKTOB JIMUHUCTPAIIMH MYHHUIIUNIAILHOTO 00pa30BaHUs»

(DUO)

(ampec)

(Tenedon)

YBEJIOMIJIEHUE
00 OoTKa3e B MPEAOCTABICHUN KOMUI IPABOBBIX aKTOB aJIMUHUCTPALIMH
MYHUIIMIIATBHOTO 00pa30BaHUs

Bamue 3asBiienue or Ne paccMOTPEHO.
ITo pe3ynpTaTam pacCMOTpPEHHUS 3asBJICHUS U MAKeTa JOKYMEHTOB Bam 0Tka3aHO B
MPEIOCTABIEHUN MyHULIMIIAIbHOU yenyru: «[IpenocTaBiieHue Konumii
MIPABOBBIX AKTOB aJMUHUCTPAIIMN MYHHUIIUTIAIIBHOTO 00pa30BaHUsD)
[To crmemyrommumM OCHOBaHUSIM:

I'maBa AJeKCaHAPOBCKOIO CEIBCKOrO MOCEJICHUS
Yerp-Jlabunckoro paiiona H.H.Xappko

OTMeTKa O MOTYyYeHUH YBEIOMIICHHUS:
« » 20 T.

(®UO) (moamucek)

OBPA3EI]



NBanosy U.1.
x. AnekcansipoBckuii, yi. Kpacnas, Ne 36
Ten. 891800000000

YBEJIOMIJIEHUE
00 OoTKa3e B MPEAOCTABICHUH KOMUI IPABOBBIX aKTOB aJIMUHUCTPALIMH
MYHUIIMIIATBHOTO 00pa30BaHUS

Bame 3asBienue ot 14.01.2016r Nel paccmoTtpeno.

ITo pe3ynpTaTam pacCMOTpPEHHMS 3asBJICHUS U MaKeTa JOKYMEHTOB Bam oTkazaHO
B MPEJOCTABICHUM MYHULUNIAIBHOM ycayru: «lIpenocraBnenne konun
MPABOBBIX AKTOB aIMUHHUCTPAIIMU MYHHUIIUIIAILHOTO OOpPa30BaHMS» IO CICIYIONUM
OCHOBaHUSIM: B CBf3u C OTCyTCTBUEM HOPMAaTUBHO TMPABOBOTO  aKTOB
aMUHUCTpALMKM MyHUIUNanbHoro ooOpa3zoBanus ot 15.04.2018 romaNe75 «O6
y4acTUN».

I'maBa AnekcaHAPOBCKOIO CEIBCKOrO MOCEJICHUS
Yerp-JlabuHckoro paiiona H.H. Xappko

OTMeTKa 0 MOTyYeHUHU YBEIOMIICHHUS:

« » 20
(®UO) (monmnuce)
ITPMJIOKEHUE Ne 3

K aJIMUHUCTPAaTUBHOMY PETJIAMEHTY MPEIOCTABIICHHS
MyHULMNaNbHOU yciyru «lIpenocraBnenue konui



IIPABOBBIX aKTOB JIMUHUCTPAIIMH MYHHUIIUNIAILHOTO 00pa30BaHUs»

Pacrniicka B mony4eHun JOKyMEHTOB

Perucrpanmonssiii Homep
Jlata perucrpanuu

Cpok HCTIOTHEHU S

3aaBUTEND:

(®HO, mpeacTaBUTENb KaKOK OpraHU3aIlnim)

[IpencTaBiieHbl CIEAYIOUINE TOKYMEHTHI:

No HaumenoBanue MMpCACTABICHHBIX Kon-Bo nucToB
/1 AOKYMCHTOB:

Bcero

Pacnucky nomyuun

HaumMmeHnoBaHue BBIJIAHHOTO JOKYMCHTA

JIOKyMEHTBHI BbLAAI

JlaTa BhIgAUN
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